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Health Science Student Handbook

Admission, Progression, and Core Performance Standards

1.

Students may take classes at Casper College as non-degree seeking students, but the faculty
recommend that those interested in Health Science programs apply as degree seeking students.
This allows the student to take full advantage of formal academic advising.
To apply as a degree-seeking student, the applicant must:

1. Submit a completed Casper College application for admission to Enrollment Services.

Available online: www.caspercollege.edu A-Z index
2. Submit applicable transcripts, immunization records and test scores, see the online catalog
for specific eligibility requirements.

When the above documents are received, and the applicant is admitted, the Enrollment Services
Office will invite the applicant to advising and registration.
For admission and progression in a Casper College Health Science Program, a qualified individual
is one who, with or without reasonable accommodation or modification, meets the essential
eligibility requirements for participation in the program. All Health Science programs have a
competitive selection process, application deadlines and materials, and prerequisite course-work.
Please review the department’s online information at www.caspercollege.edu.
The Health Science fields are practiced disciplines with cognitive, sensory, affective, and
psychomotor requirements. Based on these requirements, a list of “Core Performance Standards”
has been developed. These standards are part of program courses, and some standards are more
prevalent than others. Students are expected to meet these standards with or without
accommodations. Accommodations need to be made inline with essential functions of each Health
Science program. Students who need or anticipate needing accommodations are required to
submit their request to Casper College Disability Support Services to determine eligibility for
reasonable accommodations. Program Directors and/or Clinical Coordinators will work with
clinical partners and follow their policies and procedures regarding clinical accommodations.
For your safety and for the safety of patients, if you have any medical condition that may require
accommodations, work with your instructor, the program director, and the office of Disability
Support Services to discuss necessary accommodations. Examples of medical conditions that
may require accommodations include but are not limited to autoimmune disorders and acute or
chronic health conditions. Extended absences due to pregnancy should be coordinated through
the Title IX Coordinator and the Program Director.
All admitted Health Sciences students will have the opportunity to participate in simulation
activities. When a student participates in simulation they will fall under the policies and
procedures of the Simulation Center.
Readmission into a Casper College Health Science Program or transfer between Casper College
Health Science programs is at the discretion of the faculty and dean, and will be reviewed on an
individual basis. The faculty and dean will base readmission or transfer decisions on the adopted
general Health Science “Core Performance Standards” and specific department criteria. Repeating
prerequisite coursework may not improve the students’ chances of acceptance or readmission.
Dismissal from any program may result in an inability to apply to any Health Science programs.
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Readmission to a program is directed by each programs’ accreditation guidelines. Dismissal
procedures are specific to each accredited program.

8. All Health Science students should familiarize themselves with Casper College’s Student
Handbook and Student Code of Conduct found online at www.caspercollege.edu as they are
responsible for the content and compliance with the policies and procedures.

9. Faculty, Program Directors, and administration may attend Student Success meetings.

Health Science Core Performance Standards — Table 1

ISSUE STANDARD

Critical thinking Critical thinking ability to exercise non-clinical and clinical judgment in a timely
manner

Interpersonal Interpersonal abilities sufficient to interact professionally and therapeutically with

peers, faculty, staff, administrators, patients/clients, families and groups from a
variety of social, emotional, cultural, and intellectual backgrounds
Communication Communication skills sufficient for interaction with peers, faculty, staff,
administrators, patients/clients, families, and groups in verbal, nonverbal, and
written form

Mobility Physical abilities sufficient to move from room to room, safely perform
treatments/procedures and assist patients/clients; lift and transfer
patients/clients; manipulate equipment; walk and/or stand for extended periods

of time

Motor skills Gross and fine motor skills sufficient to provide safe and effective patient/client
care

Hearing Auditory ability sufficient to monitor and safely assess health needs

Visual Visual ability with or without corrective lenses sufficient for observation and
assessment necessary in safe patient/client care

Tactile Tactile ability sufficient for physical assessment of patient/client

Professionalism The ability to understand and demonstrate sufficient respect for others in non-

verbal, verbal, and written communication in the classroom, laboratory, clinical
settings, in the Casper College community, and in related public settings. The
ability to demonstrate sufficient understanding of the cumulative effect that
behavior, appearance, and communication has on the health science
professional image.

Casper College’s Emergency Response Guide

The Casper College community, including students, should familiarize themselves with CC’s emergency response
guide and sign up for text alerts. Students should follow instructions from faculty and building marshals for drills and
emergency events. Emergency Response Guide may be found online www.caspercollege.edu

Casper College Nondiscrimination Statement and Title IX Information

Casper College is an equal opportunity institution and as such, does not discriminate on the basis of race,
sex, color, national origin, religion, age, veteran status, political affiliation, disability, sexual orientation,
gender identity, or any other characteristic protected under applicable federal, state, or local law in
admission or access to or treatment or employment in its educational programs or activities. Direct
inquiries or complaints to the Vice President for Student Services at 125 College Dr, Casper, WY 82601,
307-268-2667, or the U.S. Department of Education, Office for Civil Rights, 1244 Speer Blvd, Ste 310,
Denver, CO 80204-3582; 303-844-5695 or TDD 303-844-3417.



http://www.caspercollege.edu/
http://www.caspercollege.edu/

Digital Learning Academic Integrity Statement

Casper College demands intellectual honesty in all courses. Only admitted and registered Casper College
Students who have been assigned logins and passwords are allowed access to online and hybrid courses.
These secure logins verify the identity of the student. Proven plagiarism or any form of academic
dishonesty associated with the academic process, including self-plagiarism, may result in course failure,
dismissal from a program, or expulsion from Casper College, or other consequences. The use of Al will
vary among different courses - see each course syllabus and speak with your instructor for specific
requirements. See the Casper College Student Code of Conduct for more information on this topic.

Health Science General Policy Statements and Procedures

School of Health Science Civility Statement
School of Health Science Civility Statement*
Civility comprises a conscious demonstration of mutual respect — for people, for their roles, for their
knowledge and expertise. Civility requires cooperation, tolerance, acceptance, inclusiveness, kindness,
courtesy, and patience. It is expressed not only in the verbal and written words we choose, but in our tone,
demeanor, and actions. All School of Health Science members are responsible for and expected to
exemplify and promote civility. The School of Health Science is committed to creating and maintaining a
positive learning and professional, working environment. While it is understood that disagreement will, and
should, occur in a collegiate setting, open communication, intellectual integrity, mutual respect for differing
viewpoints, freedom from unnecessary disruption, and a climate of civility are important values that we
embrace.

* Adapted from University Libraries Penn State University

Clinical Accessibility Policy Statement

Casper College Health Science programs utilize a variety of health care agencies in the community for
clinical experience for the students. If you have been employed in one or more of the agencies and are not
eligible for rehire as an employee, the agency may not permit you to participate in the essential clinical
component of the program.

Please contact the Human Resources department of the affected agency and request documentation from HR
that states the agency’s position on your participation in the clinical component of the program. If you receive
a negative response from the agency, you are automatically ineligible to apply. A response indicating you
will be permitted to attend clinical in the agency will be given to the program director prior to the selection
process for admission to the program. If you are unable to fulfill clinical requirements due to a previous
employment issue or other issue(s) and have not complied with the above, you could be denied entry in a
Health Science program or be dismissed from the program. Some programs do not have clinical assignments
until the second, third, or fourth semester; students who are denied clinical accessibility at any time prior to
or during a program may be dismissed. Students attend clinical at the will of the clinical facility, and a
dismissal from the facility equates to a dismissal from the program.

Students must maintain their program acceptance requirements such as clinical facility immunizations,
course objectives, and clinical learning modules. Clinical compliance is dictated by our facility partners and
subject to change. Students must adhere to any updated requirements throughout the duration of the program.
These documents are facility mandated, therefore, Casper College cannot approve exemption requests.
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Exemption requests must be made through each facility and Casper College has no authority regarding the
request outcome. Failure to maintain clinical compliance may result in immediate dismissal from the
program.

Background Check and Drug Testing Policy Statement

Students enrolled in any of Casper College’s health science programs will participate in clinical experiences
in a variety of agencies. Prior to participating in the clinical experiences, students will be subject to that
agency’s requirements for a background check, immunizations, and drug testing and drug abuse prevention
policies. Students are then subject to the random drug testing policy of that agency. Students enrolled in
accredited programs will have to submit to and pass background and drug testing.

Following graduation, several of the state and/or national licensing or certification (registry) boards, may
refuse to allow a graduate to sit for the required exam or issue a license or certification to a person who has
a prior felony conviction, misdemeanor, proven history of drug or alcohol abuse, or has lost their
license/certification in an allied health field. Applicants to whom this applies should consult the program
director for further information.

Student Driver’s License and Automobile Liability Policy Statement

Health Science students are responsible for transportation to activities associated with their program of
study. This involves the utilization of a reliable, personal vehicle. All admitted Health Science students
must provide copies of a valid driver’s license and proof of auto insurance card for their personal vehicles.
The minimum auto insurance requirements for Wyoming, or the state in which the vehicle is registered
must be met. Students without vehicles are still responsible for their own transportation. Students must
maintain both for the duration of their health science program, and may be asked to present proof at any
time during their program of study. To remain in compliance with this policy, students must also notify the
program director or faculty should their driving or insurance status change at any time during their
participation in a Health Science program. Health Science students, parents, guardians, heirs and estate
release Casper College, and any agent thereof, of any and all legal liability which may accrue and
understand that Casper College’s insurance program will not cover any loss damage or claims incurred as a
result of driving their personal vehicles for requirements and activities associated with their program.
Health Science students understand and agree that they are wholly responsible for any other person they
invited or accepted as a passenger and release Casper College from any and all responsibility and liability
for passengers.

Health Science students who are unable to present a valid driver’s license and proof of auto insurance card
must sign an additional waiver provided upon request. Contact the Vice President of Student Services for
more information.

Health Insurance Policy Statement

Students enrolled in any of the health science programs are required to present proof of health insurance and
to maintain personal health insurance for the duration of their program. Students may be required to present
proof of health insurance at any time during their program of study.

Social Media Policy Statement
Prohibited Recording Device Use, Social Networking Participation, and Public Disclosures of Care




To ensure compliance with both Federal and State student and patient confidentiality laws, while also
maintaining a professional working relationship with our clinical and/or field sites, students are not allowed
to utilize photographic, video, audio, or other recording devices (including cell phones) during the course
of their instruction or participation in the program unless specifically permitted by instructional staff and
affected parties, or as allowed by law. The use of such recording devices is strictly prohibited during all
classroom, laboratory, simulation, clinical and/or field experiences.

Students are strictly prohibited from including or posting information pertaining to classroom, laboratory,
simulation clinical and/or field experiences on social networking websites or any other type of internet,
computer, or technology-based social networking site, electronic bulletin board, blog, wiki, listserv, or
equivalent media outlet.

Public scrutiny, criticism, or disclosure of patient care delivered by clinical and/or field site staff/personnel
is strictly prohibited, unless such disclosure is required or protected by law. Such disclosures include those
made via social networking sites, as well as other traditional means of communication. If a student
witnesses care issues at a specific site, such concerns should be directed to their instructor and/or clinical
coordinator.

As representatives of a Casper College School of Health Science program and aspiring members of the
medical community, students are held to a high standard of professional conduct, including via social
media. Students are required to adhere to all professional conduct requirements of the Health Science
programs within social media including but not limited to social networking sites, blogs, message boards,
chat rooms, and online forums.

Simulation, Skill, Assignment, Presentation, and/or Competency

Students must demonstrate satisfactory performance of Simulation, Skill Check, Assignment,
Presentation, and/or Competency. A student who is not adequately prepared will not be permitted to remain
in the clinical setting, or participate in, and/or complete a fieldwork rotation. Procedures and patient care
must be performed safely, and a safe environment must be maintained at all times.

If it is determined that the student cannot meet a course outcome or accreditation standard, a course
failure will be earned, regardless of current course grade, and the student will not be allowed to continue in

the program.

Students must attend any faculty meeting requests and participate in, and show progress in, any
intervention plan thus established. Failure to comply may result in program dismissal.

A breach of any of these provisions could lead to an immediate dismissal from the program.




Chem

ically Impaired Health Science Student Policy Statement

The faculty of the School of Health Science has a professional and ethical responsibility to the student
and clients. The faculty requires that health science students provide safe, effective, and supportive
client care. To fulfill this purpose, students must be free of chemical impairment during participation
in any part of the health science programs including classroom, laboratory, and clinical settings.

The faculty defines the chemically impaired student as a person who, while in the academic or clinical
setting, is under the influence of, or has abused, either separately or in combination: alcohol, over-
the-counter medication, illegal drugs, prescribed medications, inhalants, or synthetic designer drugs.
Abuse of the substances includes episodic misuse or chronic use that has produced psychological
and/or physical symptomatology. This health problem must be proactively addressed when identified
within the health science student population. Faculty will follow the college’s “Drug Free Campus
Policy” as outlined in the Casper College Student Handbook and Annual Campus Security Report._In
addition, the health science faculty will intervene with the chemically impaired student as outlined in
the established School of Health Science procedure.

The appropriate use of legally prescribed medications and non-prescription medications is NOT
prohibited. It is the student’s responsibility to refrain from attending clinical while under the
influence of legal prescription or non-prescription medication that adversely affects mental function,
motor skills or judgment.

. A legally prescribed drug means the individual has a prescription or other written approval from a

medical professional for the use of that drug in the course of medical treatment. A confirmed positive
drug screen resulting from a prescription medication must be verified. Students shall inquire of the
prescribing professional whether the drug prescribed has any side effects which may impair the
student’s ability to safely perform clinical responsibilities. The misuse of legal drugs while
performing clinical responsibilities is prohibited. Students found misusing prescriptions will be
referred for a mandatory evaluation and treatment.

The health science faculty are cognizant of the various state board recommendations on chemically
impaired students who apply for licensure and will communicate this information to students. Faculty
recommends that on application for licensure the student offers full disclosure of chemical
dependence and extent of the treatment received.

Below is a list of behaviors that may indicate substance abuse, mental health, or general health problems.
Behaviors may be concerning when out of typical individual presentation, remembering that every brain is

unique.

e Distractibility
e Forgetfulness
10
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Isolation or avoidance of group work
Refusing to perform exams

Pattern of absenteeism and tardiness
Leaving assigned clinical rotation
Decreased clinical and academic productivity
Fluctuating clinical and academic performance
Not completing assignments and/or meeting deadlines
Change in dress, hygiene, or appearance
Responses that are incongruent with context
Elaborate excuses for behavior

Decreased alertness/falling asleep in class
Dishonesty

Difficulty controlling anger

Extreme emotions/dramatic behaviors

Flat affect

Relationship concerns

Self-Injury

Stress/anxiety - shakiness

Tension in the body

Wide eyes

Expressing stress, or anxiety

Pressured speech

Trouble concentrating

Avoidance of certain tasks/people
Irritability and mood swings

Mistrust

Worry

Threats to harm self or others

Instigating discontent

Declining health

Slurred or rapid speech

Trembling hands

Persistent rhinorrhea

Altered pupil dilation

Flushed face

Red eyes

Odor of alcohol

Unsteady gait




Procedure for Alleged Chemically Impaired Health Science Student
1. Health science faculty or clinical supervisor is to gather and document data on behaviors. If the
student demonstrates impaired behaviors in the classroom, campus lab or clinical site the faculty
or clinical supervisor will:

T Q™
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Notify the director of the program of the pending situation. The director will notify the dean
and others as appropriate.

Remove the student to a private area and provide the opportunity for the student to explain
the observed behavior(s)

If on campus, notify security (2688) and request a drug/alcohol test, at the student’s
expense, if determined to be necessary. If patient/client care is involved, relieve the student
of the client assignment.

Students suspected of drug or alcohol use or who display obvious impairment will NOT be
permitted to return to class, lab, clinical or fieldwork assignments while awaiting test
results, and absence time will accrue. In the event that a student is suspected of illegal drug
or alcohol abuse through second hand knowledge, the suspected student may voluntarily
submit, at his/her expense, to a drug and/or alcohol test to further clear any suspicion.

If no obvious impairment is displayed, the student may be allowed to attend lecture or
laboratory on campus while awaiting test results at the program director’s and/or dean’s
discretion.

A student’s refusal to submit to drug/alcohol testing will be considered failure to comply
with a reasonable request. At that time, the student’s actions would be considered
noncompliant with the program policies and would be grounds for disciplinary action, and
may result in termination from the program.

The student and director of the program will be notified of results.

The director will collaborate with the clinical site regarding substance-abuse policies
pertaining to students in the clinical setting, if applicable.

If the drug/alcohol test is negative, a student will be given an opportunity to make-up
clinical or fieldwork absence time.

If the drug/alcohol test is positive, a student will not be allowed make-up time for
clinical/fieldwork, and absence time will continue to accrue. Disciplinary action will be
taken and may result in termination from the program.

0. An information meeting will be scheduled prior to the results of the drug/alcohol testing, or prior
to disciplinary action.

0. Information Meeting
Involved health science faculty, the clinical supervisor (s), the director of the program, and the
student review the documentation of the alleged substance abuse and discuss the procedures that
will be followed for procedure implementation.

Make students aware of the faculty’s/ supervisor’s allegations.
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Review the procedure.

Present documentation concerning student’s behaviors and provides the student with

opportunity to discuss the observations.

C. Documentation of the student’s behaviors, faculty’s recommendations for follow-up, the
student’s written response to the allegations, and the date and time for the intervention
meeting will take place at this meeting.

D. Documentation is dated and signed by the faculty/ supervisor (s), director of the program and
the student as soon as possible.

E. Original is placed in the student file and a copy is given to the student.

F. If obvious impairment or admission of drug/alcohol use is determined, the information
meeting may be bypassed and/or become an intervention meeting. The student will be
removed from class, laboratory, and clinical assignments.

G. While waiting for drug/alcohol test results or professional evaluation plan, if no obvious

impairment is determined, a student may attend lecture or lab at the director’s and/or dean’s

discretion.

® >

4. Intervention Meeting
Involves faculty/ supervisor (s) who identified the problem, appropriate faculty, the student,
a student support person, if desired, and the director of the program. The purpose of the
meeting is to:
Review the student’s behavior and classroom/clinical performance.
i.  Discuss the policy for impaired health sciences students and its implementation.
ii.  Discuss the academic consequences related to the policy violation.
iii.  Secure the student’s agreement to seek a comprehensive substance abuse evaluation,
and his or her expense, and to release the results to the program director and/or dean.
iv.  Secure the student’s agreement via a FERPA release to allow the program director
and/or dean to discuss the student’s academics and behaviors with the health care
provider whom the student has chosen for the substance abuse evaluation.

B. Documentation is completed that articulates the problem behaviors, any academic
consequences, the student’s agreement to seek a professional evaluation, at his/her expense,
for a potential substance abuse problem, and the student’s understanding that failure to abide
by the recommended treatment plan will result in dismissal from the program.

The director of the program provides the student with information regarding a professional
evaluation, if requested.

The student may not attend program clinical or fieldwork until a professional substance abuse
evaluation and plan are obtained. The plan must align with clinical and fieldwork accessibility
policies for the program’s sites. If the plan does not align with the clinical and fieldwork
accessibility policies, the student may be terminated from the program. A student may attend
a lecture or laboratory if deemed appropriate by the program director, involved faculty, and/or
dean.

If the student refuses to obtain an evaluation, s/he is dismissed from the program.

If the student tests positive, the student is dismissed from the program secondary to the student
being unable to continue at the clinical site.

The student, faculty and the program director sign documentation of the intervention meeting
and it is then placed in the student file with a copy provided to the student.
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5. A “Student Grievance Procedure” is available in the Casper College Student Handbook and
Datebook if the student believes the allegation(s) regarding chemical impairment and the outcome
of the intervention meeting are not justified.

A breach of any of these provisions could lead to an immediate dismissal from the program.

Updated 1/2025
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Success Plans are specific to each program, but the following form is provided for an example.
Casper College School of Health Science: Student Success Plan
Date:
Student Name:

Attending Faculty/Administration:
Class/Clinical Rotation:

1. Underline one or more areas of concern:

Academic Performance Professionalism  Attendance  Other

0. Explanation of the conflict, issue or problem:

0. Student: Please rephrase in your own word(s) the area(s) of concern:

(Submission here is not required. If student chooses to add information, the deadline for submission is
XX/XX/XX.)

0. Steps for Resolution:

Goal(s):

B. Student: The primary responsibility for bringing your performance to an acceptable level is yours.
This behavior contract is the set of actions you need to take to improve your performance for this
class/clinical rotation:

Student Action Plan:
1.  In your own words tell us what you believe to be the problem. Please address all of
the issues listed above.
2. Provide a reflection statement about the feedback you have received related to these
issues and what you have learned from those conversations.
3. How do you plan to improve? Please cite specific, actionable steps you plan to take.
4. What resources will you utilize and who will support you with this plan? If you have

questions about resources available to students at Casper College, please do not hesitate to
contact (faculty/PD/AC/HS Dean; Dean of Students).




It is our hope, as well as that of program faculty, that you are able to produce an action plan that, if
implemented with intention and a positive attitude, will not only specifically address the issues with your
performance, but will also enable you to succeed in your program. We share in your goal of graduating
from the program and moving on to the workforce. Please understand that this process is a prerequisite of
you achieving this goal. If your action plan is deemed insufficient to address these concerns, or if adequate
progress is not achieved, you may be removed from the program.

Resources available:

e  Wellness Center Union/University building, Second floor, Room 202A (UU 202A), Phone number:
307-268-2267,

e Student Success Center 3rd Floor of the Walter H. Nolte Gateway Center, 307-268-2089
studentsuccess@caspercollege.edu;
CC Accommodations (307) 268-2557, jennifer.mcleod@caspercollege.edu.

e The CC Care Team may be reached for non-emergency communication at 307-268-2394 (Office of
the Dean of Students).

0. The timeframe for meeting the goal and improved performance is: Immediate. Success Plan and
behavioral expectations are in effect until graduation.

Y our performance in relation to the above issue will be assessed in an on-going manner to ensure sustained
performance at an acceptable level in the future.

I agree to this contract and will take the necessary steps to bring my performance to an acceptable level for
this class/clinical rotation.

Student signature: Faculty/Casper College Member signature:
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Radiography Policy Manual

Introduction

This document is designed to facilitate the comprehension of the roles and responsibilities of all those
involved in the Radiography Program at Casper College, in conjunction with all our clinical affiliates. It
should be consulted whenever questions arise dealing directly with the issues covering conventional
program operational policy. Knowledge of these guidelines will assist the realization of program goals and
objectives.

The Program Director, in consultation with the Clinical Coordinator, college administration, and
Radiography Advisory Board reserves the right to change these guidelines when change is warranted.
Every effort will be made to notify everyone involved when these guidelines are altered in any way. All
students will be subject to the changes after the effective date. Where no effective date is indicated,
the policy is currently in force. For other policies not listed in this manual including harassment issues,
consult the Casper College Student Handbook which can be obtained through student services.

The Casper College Radiography Program is accredited by the Joint Review Committee on Education in
Radiologic Technology (JRCERT). JRCERT is located at 20 N. Wacker Drive, Chicago, IL 60606- 2901,
(312) 704-5300.

State Authorization Reciprocity Agreement (SARA) Compliance

Once you have graduated from our program, and have met all the ARRT examination requirements, you
will be eligible to take the national exam through the American Registry for Radiologic Technologists
(ARRT). Earning your registry will make you eligible to apply for radiography jobs in the United States.
Each state will have its own licensure requirements. The licensure requirements for the Wyoming State
Board of Radiologic Technologist Examiners are available on the Wyoming government radiology web
site.

Program Structure

Mission

The Associates of Science Radiography Program degree at Casper College provides education to produce
competent medical radiographers eligible for employment or advanced education, by offering high quality
educational and clinical experiences.

Purpose

The Radiography Program at Casper College provides quality learning opportunities for its students in
order to accomplish its mission. It also encourages and supports lifelong learning. By maintaining national
accreditation, the radiography program will prepare students to meet the demands of the profession. This
includes technical skills, as well as their ability to be intellectually adaptive and communicate well, to think
analytically, to integrate knowledge, and to appreciate cultural and social diversity. Graduates will learn to
exhibit and apply high ethical values and standards of practice in regard to patient care in the healthcare
field.
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Program Goals
I.  Clinical Performance and Competence

Students will produce high quality images by possessing the knowledge, clinical application,
radiation safety practices, and patient care skills needed to meet the needs of the radiography
community as entry-level radiographers.

Il. Problem Solving and Critical Thinking

Students will demonstrate sound problem solving and critical thinking skills necessary to
function effectively in the clinical setting.

1. Communication

Students will communicate effectively with patients, peers, and other members of the
healthcare team. Through effective communication students will function as a productive
member of the healthcare team.

IV. Professional Growth and Development

Students will understand the purpose and importance of professional values, ethics, continuing
education, and lifelong learning.

V. Program Effectiveness

Graduates will fulfill the needs of the health care community. The program will provide the
community with graduates who are able to function as an active member of the health care team.

18




Casper College Radiography Program Integrated Curriculum

Fall I — 12/18 cr. (16 weeks): First Year Clinical Education |

Strategy | Strateg Strategy VI Strategy
Simulation Strategy Il Strategy Il Strategy IV yVv Clinical Strategy VII Strategy VIl Strategy IX X
Curriculum CR Lab Procedure Log Competency In-service Quality Activities Multi-skilling Student Impromptu Final
/%9%%940/2015 4| BLS ,Chest, Must be kept Documentation | Hosp/Rad Bontrager's | Complete Patient Care Skills | Midterm & final Random Final
RDTK 1%00 Abdomen, current and on of entry-level Facility technique assigned rotation 02 administration supervisory Simulations | clinical
Intro. Rad Tech.Pre- | 4 Hand, student’s person |competencies in | orientation, Handbook | and review skills EKG, IV Patient Care| evaluations, final positioning
Requsite Finger, at all times. each of the fire/electrical Procedures grade and image
Wrist, required areas. safety, surgery, [Pt care \Venipuncture determination, critique
RDTK 1530 9 Forearm, Minimum 11 vital signs and skills check rotation exam
Patient Care in elbow, Competencie patient off evaluation.
Radiology and BLS vital signs, s Required assessment,
oxygen infection control, [Sx check off
RDTK 1610 Rad 3 administration, 02 Admin.
Imaging | body mechanics, C-arm Room
MR safety Code Blue checks
RDTK 1680 4 humerus, DEXA
Positioning | scapula, Scanning
. shoulder, AC jts, DR
RDTK 1710 ClinEd | s clavicle, Foot,
HLTK 1200 Medical toe, Calcaneus
Terminology 3 IAnkle, lower leg,
knee, patella,
femur, hips,
pelvis, Sl jts.
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Spring | — 14/18 cr. (16 weeks): First Year Clinical Education Il

Strategy || Strategy Strategy VI Strategy
Strategy | Prolc_:g ure Strategy llI Strategy IV ' A%Itli?lli‘t;iat-zls Strategy VIl Strategy VIII Strategy IX X
Curriculum CR | Simulation Lab 9 Competency In-service Quality Multi-skilling Student Impromptu Final
Z0OO0 2025/GE000 4 Fluoroscopy, Must be kept Documentatio | C-arm Cont. Bontrager's | Complete EKG/stress lab Midterm & final Random Final
Physiology contrast. current and on n of entry- venipuncture technique assigned rotation [Venipuncture supervisory Simulations | positioni
RDTK 164_0 5 Reactions, student’s person | level review, vital Handbook and review skKills. Endoscopy evaluations, final n g and
Rad. Imaging gastrointestinal, [at all times. competencies | signs, digital grade image
I RD_TK_2580 4 gall bladder, in each area fluoroscopy and [Pt care skills determination, critique
Positioning Il barium enema, Minimum 12 radiography, check off rotation evaluation. exam
SEJKEJ?EO 3 cystogram, C-T- Competencies special
RDTK 1830 L spine, coccyx, Required. procedures, Sx check off
Pharmacology 1 sacrum, specialty areas
sternum, thorax; DR/CR, Room checks|
RDTK 2200 Sect. myelogram,
Anatomy 3 arthrogram,
Yearly
Reminder
Summer | — 2/9 cr. (8 weeks): Second Year Clinical Education IV
Strategy Il Strategy Strategy VI Strategy
. Strategy | Procedure Strategy Il Strategy IV \' Clinical Stra_teﬂy Vil Strateé;y Vi Strategy IX X
Curriculum CR | Simulation Lab Log Competéency In-service Quality Activities Multi-skilling Student Impromptu Final
MATH 1400 4| Advanced Must be kept Documentatio | C-arm, surg x-ray Complete EKG, Final supervisory | Impromptu | NA
RDTK 2710 - 4 modalities, current and on n of entry- asepsis, equip, assigned rotation Venipuncture evaluations, final evaluations
Clin. Ed. Il contrast studies, |[student’s person | level specialty image and review skills. grade [refer to
HU000 3 surgical at all times. competencies | rotations, quality, etc determination, syllabus]
procedures, in each of the oxygen rotation
arthrogram, required administration, evaluation.
myelogram, areas. infection control,
pediatric, CT, O2 Minimum 15 orthopedics, vital
and infection Competencie | signs, dexiscan
control s Required. DR/CR

Fall [l —10/16 cr. (16 weeks): Second Year Clinical Education V
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Strategy Il Strategy VI Strategy
- Stliattggyll_ b Prolt_:edure cStrate VALL Sltrategy v St(satelg%lv ACIti_ni_ct:_aI ﬁ}rﬁtel StrSatte y\tIIII IS)%rategy X
i imulation La o ompetenc n-service uali ctivities ulti- uden Final
Curriculum CR 9 P v y skilling Imprompt !
u
Eg(E'SJO%B% Wy 3 skull, facial bones,  [Must be kept Documentation C-arm/Portable QA Complete Nurse, EKG, Midterm & Impromptu Final
RDTK 2640 Rad. 3 zygomatic arches, |currentand on | of entry- level review Projects assigned rotation Venipuncture | final evaluation positioning
Bio & Prot nasal bones. student’s competencies in QA projects Continued and review skills. supervisory s [refer to and image
RDTK 2630 Rad. 2 sella tgrcica, petrous person at all ea!ch area Orthppedic e.valuations, syllabus critique
Path ) pyramids, optic times. Minimum 15 rotations final grade exam
ﬁIDTK 2680 Imaging | 3 foramina, orbits, Competencies Vital Signs determination,
. mandible, TMJ, Required. Venipunctur rotation
RDTK 2810 Clin Ed 5 sinuses, trauma and e Review evaluation

v

surgical procedures,
Specialty Rotations,
trauma radiography,

Specialty Areas in
Imagin:
DR/%Rg
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Spring Il — 7/14 cr. (16 weeks): Second Year Clinical Education VI

DTK 2930Transition

0
étment to
Radiographer

RDTK 2990 Special
topics in Radiography

equire
the remaining
required areas.

continued
Vital Signs
DR

Strategy ] Strategy
Strategy | Prolc_:ggure Strategy Il Strategy IV Strategy V Strategy VI Strategy VIl | Strategy VIII X
Curriculum Simulation Lab Competency In-service Quality Clinical Activities | Multi-skilling Student Q/';'g?'
EKG,
HB 0000 3 Venipuncture image. x
PE 0000 1 9e.
E/g g M2010 %
910 Clin Ed. V iatric studi ; Mohile, traum ; Complete assigned idferm & A of
! 5 peﬂ|a g%l% Sfudigs, [Must be kept Documentation ped Iatrlc slf)egalty x-ray equip, r?(tﬁtl%n and review M g 8 age,
eV| sSessions, current and on | of entry- level otatiol image quality, ervtlso ra ¢
e%ﬂat rotl?ltl%rr\s student’s competencies in etc |ua lon fiddpmen
trauma radiography, |person at all each area |nat|o competenc
times. inimum 5 eva u%t“%% ’
ompetencies prep

Total Credits
85.33

Total Length of
Program: 22
Months

Degree
Awarded:

Associate of
Science
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Clinical Education Schedule

Session Mon Tue Wed Thurs Fri Class | Clinical | Class Clinical
Hrs/W | Hrs/W + Hrs/Semester
k k Clinical
Hrs/W
k
1styr Fall CcC CcC CcC Clinical Clinical | 21 21 187.5
RDTK CAMPU CAMPU | CAMPUS 7:30- 7:30- (week 1- (week 1-
1710 S S Lec:iLab9- | 12:30 12:30 | 2) 2)
Clinical | Lec:Lab Lec:Lab | 3:30 (week 12(week
9-3:30 | 9-3:30 1-2) seek | ggg) | Zoeck
1styr CcC CC Clinical Clinical 9.5 12.5 22 187.5
Spring CAMPU CAMPU 7:30- 7:30-
RDTK S S 12:30 12:30
1810 Lec:Lab Lec:Lab
Clinical |
2nd yr Clinical Clinical Clinical Clinical Clinical 0 32 32 288
Summer 7:30-3:30 | 7:30-3:30 | 7:30-3:30 7:30- Inservice
RDTK 3:30 TBA
2710
Clinical |
2nd yr Fall Clinical Clinical Clinical CcC 6.25 20.75 27 311.25
RDTK 7:30-3:30 | 7:30-3:30 7:30- CAMPU
2810 10:30 S
Clinical | Lec:Lab
2nd yr Clinical Clinical Clinical CcC 6.5 21 27.5 315
Spring 7:30-3:30 | 7:30-3:30 7:30- CAMPU
RDTK 11:00 S
2910 Lec:Lab
Clinical |

Total Clinical Hours: 1205.75; based on 60-minute hours

7:30 a.m. — 3:30 p.m. [.5 = lunch, .25 x2 = break]
Occasional afternoon & evening shifts
TBA — Simulation Center at Casper College; HSCC; Rad Info Session; pre RDTK mentoring and promoting

profession

Times will differ in specialty rotations, evening shifts, etc. Check clinical rotation schedule, or w/clinical
coordinator. Each student is required to attend each clinical rotation.

Students will attend clinical education courses. The schedule is devised to give the students the best
opportunity to learn in a hands-on environment. Times may change depending on the clinical assignment.
Second year students attend more clinical hours than first year students so they can fine-tune their clinical
skills. The maximum hours of clinical and academic involvement shall not exceed a total of 40 hours per
week. Students must be available to attend any clinical shift — early morning, days, and late evenings.
Students must be able to attend all clinical sites.

Lecture and lab courses are offered on the Casper College campus in a weekly block type schedule. All
students are required to attend on campus lecture/lab courses. Students attending clinical in outside
communities will be required to come to the Casper campus each week for lecture/lab classes.
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Vacation/Breaks

All students are required to follow the regular Casper College vacation schedule. Students and program

officials are required to consult current college catalogs for exact dates and times.

The following is an approximate vacation schedule for any given year:

Holiday Number of Vacation Days

Labor Day 1
Fall Break 2
Thanksgiving 3
Christmas 15
Equality Day 1
President’s Day 1
Spring Break 5
Easter 1
Between Spring/Summer 5-14
Memorial Day 1
Fourth of July 1-2
Between Summer/Fall 10-20

Total

46-70 Days/Year
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Position Summaries

Program Director

1.

= © o~

11.
12.

13.
14.
15.
16.

17.

0.

In consultation with the college administration and the Advisory committee, plans, organizes,
budgets, implements, and evaluates the Associate of Science Radiography Program at
Casper College, assuring effective program operations.

In consultation with the Radiography Advisory Committee develops student and instructional
objectives and policy.

Serves on the Radiography Advisory Committee and helps to schedule and coordinate
meetings.

Meets on a regular basis with the clinical education coordinator, clinical education
instructors, and college officials.

Responsible for teaching a substantial amount of didactic courses, implementing clinical
education student objectives, and establishing evaluation criteria for both areas.

Maintains office hours for student consultation, clinical consultation, and program
organization and administration.

Performs the duties of the Radiation Safety Officer.

Maintains student and program records.

Keeps current in field of radiography and education.

Participates in professional organizations and encourages continuing education for students
and community radiographers.

Undertakes any activity deemed appropriate by the college administrative officials.

Recruits and serves as chairperson of the student selection committee for new student
radiographers at Casper College in the spring semester.

Assures effective program operations.

Plans program budget.

Oversees ongoing program accreditation and assessment processes.

Maintains current knowledge of the professional discipline and educational methodologies
through continuing professional development.

Assumes the leadership role in the continued development of the program.

Qualifications

A

OCOw

Holds current American Registry of Radiologic Technologists (ARRT) certification and
registration in radiography.

Documents three years’ clinical experience in the professional discipline.

Documents two years’ experience as an instructor in a JRCERT- accredited program.

Holds, at a minimum, a master’s degree; For master’s degree programs, a doctoral degree is
preferred.

Proficient in curriculum design, evaluation, instruction, program administration, and academic
advising.
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Clinical Education Coordinator

1.

arON

© N

14.

15.

16.

17.

18.

Correlating and coordinating clinical education with didactic education and evaluating its
effectiveness

Participating in didactic and/or clinical instruction

Supporting the program director to assure effective program operations

Participating in the accreditation and assessment processes

Maintaining current knowledge of the professional discipline and educational methodologies
through continuing professional development

Maintaining current knowledge of program policies, procedures, and student progress
Responsible for evaluation of students in clinical setting.

Provides for clinical in-service or didactic education of student radiographers.

Prevents abuse of students by other students or technologists and prevents student’s
exploitation during clinical assignments.

Keeps appropriate student records.

Responsible for knowing major policies concerning student education at Casper College.
Serves on Radiography Advisory Committee.

Acts as major student advisor in clinical environment when problems arise, and mediates
such problems between students and clinical personnel, and informs program director of
any decisions made.

Responsible for student safety in the clinical environment with respect to equipment safety,
radiation protection, medical asepsis, and patient care.

Ensures that all supervising radiographers are informed of program goals, objectives and
policies.

Ensures that the program director and student radiographers are informed of affiliate rules
and regulations and enforces such policies as the need arises.

Keeps the Advisory Committee informed of administrative matters regarding students,
program goals, and objectives.

Undertakes any activity deemed appropriate by the college administrative officials.

Qualifications

A

moo

Holds at a minimum, a bachelor’s degree; For master’s degree programs, holds at a minimum
a master’s degree;

Proficient in curriculum development, supervision, instruction, evaluation, and academic
advising;

Documents two years’ clinical experience in the professional discipline;

Documents one year’s experience as an instructor in a JRCERTaccredited program;

Holds current American Registry of Radiologic Technologists (ARRT) certification and
registration, or equivalent, in radiography
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Clinical Instructor (Faculty)

1.

7.

8.
9

10.
11.
12.

13.

Responsible for evaluation of the student in the clinical setting when the Clinical Education
Coordinator is not available. This includes competency grading, simulation grading, and
performance evaluations.

Keeps the Clinical Education Coordinator informed of matters regarding students' progress
in the clinical setting.

Supervises and assists students during clinical exams in addition to the radiographer
assigned to that room/rotation.

Assists the Clinical Education Coordinator in preventing abuse of students by other students
or technologists and prevents student exploitation during clinical assignments.

Along with the Clinical Education Coordinator, ensures student safety in the clinical
environment with respect to equipment safety, radiation protection, medical asepsis, and
patient care.

Responsible for knowing major policies concerning student educational processes at Casper
College. Serves on the Radiography Advisory Committee.

Preparing and maintaining course outlines and objectives, instructing, and evaluating
student progress

Participating in the accreditation and assessment process

Supporting the program director to assure effective program operations

Participating in periodic review and revision of course materials

Maintaining current knowledge of professional discipline

Maintaining appropriate expertise and competence through continuing professional
development

Provides for clinical in-services of student radiographers.

Qualifications

A

B.
C.

Holds current American Registry of Radiologic Technologists (ARRT) certification and
registration in radiography.

Minimum of two years full time clinical experience

Shall demonstrate proficiency in clinical instruction and student evaluation

Adjunct Faculty

1.

ok wN

Preparing and maintaining course outlines and objectives, instructing and evaluating
students, and reporting progress

Participating in the assessment process, as appropriate;

Serves on the Radiography Advisory Committee.

Participating in periodic review and revision of course materials.

Maintaining current knowledge of the professional discipline, as appropriate
Maintaining appropriate expertise and competence through continuing professional
development.

Qualifications

A

B.
C.

Holds current American Registry of Radiologic Technologists (ARRT) certification and

registration in radiography.

Holds academic and/or professional credentials appropriate to the subject content area taught
Is knowledgeable of course development, instruction, evaluation, and academic advising
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Clinical Preceptor

1.

A

©OoNO AW

10.

Keeps Clinical Education Coordinator informed of matters regarding students’ progress in
the clinical setting.

Informs Program Director of any changes in agency policies which are related to activities in
clinical education.

Assists students during clinical exams if other supervising technologists are not available.
Oversees the evaluation of students via competency evaluations and supervisory reports.
Participating in the assessment process, as appropriate;

Keeps clinical records and results of conferences with students confidential and secured.
Maintaining knowledge of program mission and goals

Understanding the clinical objectives

Maintaining current knowledge of program policies, procedures, and student progress and
monitoring and enforcing program policies and procedures

Familiarizes the student with agency policies concerning equipment safety, radiation
protection, medical asepsis, and patient care.

Qualifications
A. Holds current American Registry of Radiologic Technologists (ARRT) certification and

registration in radiography.

B. Must possess 2 years full time clinical experience.

C. Proficient in supervision, instruction, and evaluation

Clinical Staff

1.

ok owN

Understanding the clinical competency system;.
Understanding requirements for student supervision;
Evaluating students’ clinical competence, as appropriate
Supporting the educational process;

Maintaining current knowledge of program clinical policies, procedures, and student progress

Qualifications
A. Holds current American Registry of Radiologic Technologists (ARRT) certification and

registration in radiography.

Student Radiographer

1.

Maintains a maximum level of didactic, clinical and academic performance and

skill, recognizable by faculty and clinical staff; including but not limited to a GPA

above 2.5.

Adheres to the ARRT Standards of Ethics in all regards, but especially

including patient care, professionalism, HIPAA, education requirements, and

scope of practice.

Consistently meets Simulation and Clinical Competency.

Meets all regularly scheduled didactic and clinical education classes on

time and notifies appropriate officials in case of tardiness or absence.

a. Does not exceed 2 tardies or 2 unexcused absences throughout the entire two-year
program. Adheres to all Casper College, and Radiography Program Policies.

b. Attends clinical for the entire time, remains in scheduled location, and participates in all
exams.
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c. Makes up any missed time at clinical at Program’s convenience

5.  Adheres to acceptable radiation protection guidelines at all times in radiation environments.
Must wear radiation monitoring badges at all times in the on-campus energized radiographic
laboratory and clinical affiliates. Student will notify Program Director of any possible MR
contraindications and have their concerns assess by a Level Il MR Technologist at start of
program and throughout program participation.

6. Demonstrates the ability to cooperate in a positive attitude with other student radiographers,
clinical instructors, clinical coordinator, radiologists, and college faculty. Maintains
professional behavior at all times during didactic and clinical educational classes and
assignments. The student should remain in assigned rotation and participate in all exams.
However, it is understood that availability of scheduled procedures fluctuates and therefore,
at the discretion of the supervising technologist, in order to optimize the student’s clinical
education experience, the student may participate in another appropriate area of the
radiology department. Please note, a minimum 1:1 student/precepting staff ratio must be
maintained and students scheduled to a specific area have preferential choice for
participation and competencies in that area.

7.  Notifies either the clinical coordinator, the program director or the appropriate clinical
instructor when educational needs are not being adequately met, in a professional and
constructive manner.

8.  Adheres to acceptable medical and legal ethics in terms of patient care. Ensures patient
safety and confidentiality.

9.  Adheres to program dress code, with appropriate professional appearance and behavior at
all times.

10. Completes all degree requirements and clinical education hours prior to taking the registry
examination pending final consultation with the program director.

Qualifications
A. Currently enrolled as an active student in the Radiography Program at Casper College.

Student Representation — Radiography Advisory Committee
The Casper College Radiography Advisory Committee meets two times each year in the fall and spring.
If necessary a summer meeting is scheduled. Its primary goals are to:
A. Maintain contact between all program officials and clinical partners for the proper
implementation of program goals and objectives.
B. Improve communication lines between program officials and students with respect to meeting
the goals and objectives of the program mission.
C. Formulate program policy, create ideas for program improvement and curricular changes.
The Committee invites a student representative to participate in advisory committee functions. It is
hoped that such representation will foster good relations with students in the program and provide an
avenue of expression and communication for the consideration of specific problems or concerns of the
Radiography student body.

One representative from the RDTK cohort will be elected by class vote and encouraged to
participate at scheduled advisory committee meetings. Therefore, the student advisory representative
will be a member of the Student Radiography Association. If the Advisory Board meets on days during
clinical education, the student representative will not have to make up the one or two hours of clinical
education lost due to attending the meeting. The student representative is encouraged to bring to the
advisory committee those concerns or interests of the peers in their class in order to achieve a
constructive solution to the problems or issues. Maximum participation of student representatives is
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encouraged at committee meetings.

The student representative is also asked to participate in a faculty meeting with the director and RDTK
faculty once a semester.
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Policy and Procedures

Values
1.

11.

The condition or diagnosis of a patient must never be discussed with the patient, relatives or
friends; in hallways and other places, where patients and non-staff may overhear and
perhaps misunderstand.

Oral and written reports must never be given over the phone or to unknown persons.
Although a student may know and understand what is happening, a student is to inform
apprehensive patients that they are neither educated nor capable of taking responsibilities
for making or interpreting any radiological diagnosis.

When a student is not sure of his or her capabilities under any clinical situation, a more
experienced technologist or radiologist must be consulted prior to continuing.

Students are required to be pleasant, courteous, modest, caring, and empathetic at all times
with patients, co-workers, classmates, Casper College employees, and other health
professionals during clinical and didactic education.

Students are required to take considerable initiative in seeking out learning opportunities,
which coincide with educational objectives of didactic and clinical education.

Students having problems with any phase of the program should contact the program
director.

Students having problems of a personal nature should contact a guidance counselor at the
Casper College Wellness Center.

Students are expected to behave in an ethical manner at all times.

The radiography program demands intellectual honesty. Plagiarism, misuse of Artificial
Intelligence (Al), or any form of dishonesty associated with the academic process will not be
tolerated.

Student are expected to be inclusive and tolerant towards individuals from diverse cultures,
abilities, and ideas.
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Casper College Radiography Program Student Outcomes
Upon completion of the Associate of Science degree radiography program, the graduate will be able to:

1.

2.

o0 kAW

9.

10.
11.
12.

13.

14.
15.

Synthesize and apply knowledge from the biological, physical, and radiographic sciences to
provide humanistic patient care;

Perform radiographic skills in a manner safe to the patient, other health team members, and
self within the professional scope of practice;

Adapt radiographic positioning skills to various body habiti;

Adapt radiographic technique to various pathological conditions;

Adapt radiographic technique to accommodate different machines and/or equipment.
Collaborate with other members of the health team and supervise others less skilled in the
technical aspects of radiography.

Critique radiographs for accuracy of positioning and technique to meet the satisfaction of the
radiologist;

Administer diagnostic radiation in a manner that minimizes radiation exposure to the patient,
other health professionals, and self;

Demonstrate responsibility for continued personal and professional growth and education;
Pursue an advanced degree in radiography, should he or she so desire.

Effectively utilize communication skills within the health care setting.

Utilize skills to successfully incorporate critical thinking and problem solving within the health
care setting.

Learn more effectively by attending an on-campus lab that is adequate, and contributes to
the effective learning utilized in the clinical setting.

Provide adequate patient care and management skills during radiographic procedures.
Practice within the profession’s ethical and legal boundaries to meet the needs of the patient
and health care community.

Uniform Policy

Students will be expected to maintain dress standards required by Casper College and the clinical
agency. These include the highest standards of cleanliness, neatness, good taste and safety. Students
who do not adhere to these standards may be requested to leave the clinical area. This time away from
clinical will be considered an unexcused absence.

1.

Uniforms - A uniform consisting of black scrub pants, gray scrub tops, and a white, gray or
black lab coat is to be worn when working in the clinical setting. Lab coat is optional; no
sweater or sweatshirts can be worn. An approved, logo-free, vest can be worn for warmth
(see program director or clinical coordinator). White, grey or black undershirts may be worn
— with no adornments. The uniform must be clean and neatly pressed. No light or see-
through fabric allowed. Uniforms must be cling-free and wash-and-wear. Keep them clean
and well pressed at all times. Socks or hose will be worn.

Masks — masks may be required if you are within 6 feet of a patient or classmate. Cloth
masks must be clean and laundered regularly; disposable masks are used according to
facility requirements

Shoes - Clean, white, gray or black duty shoes with matching laces and a low or medium
heel are required. (It is acceptable for shoe logo's etc. to be different colors.) The heel and
toe are to be closed. Rubber soles and heels are preferred. Be sure shoes and shoelaces
are clean.

Personal Hygiene - A neat, clean, fresh-smelling person is extremely important to the
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professional demeanor of a health professional. No perfume, scented lotions, or cologne is
to be worn. All College and Clinical facilities are smoke-free campuses.

5. Cosmetics/nails/eyelashes - These are to be used in moderation for daytime wear.
Fingernails must be natural, short and neatly trimmed. Students may wear pale nail polish
only. In accordance with our clinical facilities’ Infection Control Policy, no artificial nails are
allowed in the clinical setting. Eyelashes must be natural -no artificial eyelashes allowed.

6. Hair - Hair must be neat and clean and styled for safety. No loose ties, ribbons or scarves
are allowed. Long hair must be styled so that it does not fall in front of the shoulder. Only
natural hair colors are permitted. Unconventional hairstyles or hair coloring is not permitted.

7. Jewelry/Tattoo’s - Watch- A watch must be worn with either a digital or sweep second
hand. Earrings- A maximum of two pairs of post studs in each ear may be worn, in the ears
only (no dangles). Rings- Students may wear a plain wedding band. Wearing gloves over
rings is not sufficient because gloves can tear easily and jewelry is a proven fomite for
contamination. Tattoos must be covered at all times. NOTE: If in a surgical rotation - no
jewelry at all including, watches, rings, necklaces, and earrings.

8. Name Pin, Incidentals - The Casper College Radiography Program name tag is to be worn
on the left side of the uniform or lab coat. Students must have a black pen, personal right
and left markers, and radiation badge. The facility ID badge must be worn during clinical
education at that site. The badge is to be worn so that the face is visible. Clinical site
badges are to be worn only at the specified clinical site. Eye protection or face shields are
required.

9. Personal electronic devices - Use of cellular phones, SmartWatches, tablets, Kindles, or
other personal electronic devices during lectures, labs, or clinical rotations, without
instructor permission, is prohibited. Using any of these devices during any form of testing
is also prohibited. If a student is found using any of these devices in a testing situation,
academic dishonesty will be assumed and the student may be dismissed from the
program. Personal laptop computers are permitted for use during lectures at the
instructor's discretion. Use of any recording devices is strictly prohibited on campus in
faculty offices; during all classroom, study group, laboratory, simulation, clinical and/or field
experiences.

Students will be verbally warned one time of any infraction in the uniform policy, sent home to
correct the infraction, and will need to make up lost clinical time on the scheduled semester
make-up day. A second offense results in probation. A third offense will result in dismissal
proceedings.

Attendance
Definitions:

Excused Absence: Those qualified by illness of self, a doctor’s excuse, or death of an immediate family
member. More than two absences, excused or unexcused, is considered excessive.

Unexcused absence: Any absence that is not emailed and/or called to the clinical site, instructor, and
program director before 7:30 a.m. or that is not pre-arranged. An unexcused absence will result in a
minimum grade deduction of 5% per day off final grade for all classes missed. It is not acceptable to
leave clinicals early. Excessive tardiness or absences will result in probation and possible dismissal
from the program due to unprofessional behavior. Any unexcused absence will result in the student
attending the full makeup day at the end of the semester and may result in program probation. No extra
clinical time may be used.
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Tardy: Student arriving to clinical or didactic education past the rotation/class start time. More than two
tardies is considered excessive. Two tardies will result in the student attending the full make up day at
the end of the semester and may result in program probation. No extra clinical time may be used.

Doctors Excuse: An official note written and signed by a physician notifying faculty members that the
student was excused from clinical for any health condition, and can now attend clinicals without
modification of clinical requirements (ex: illness, injury, pregnancy or surgery). Doctor bills or invoice
statements will not be accepted. Notes from the Casper College Wellness Center are acceptable.

1.  Students are required to attend all didactic and clinical education courses. All absences and
tardies must be made up.

2. Prior to any absence, students are required to notify the program director, clinical site, and
instructor by 7:30am; email 24 hours in advance is preferred.

3. Emergency absences will be handled on an individual basis, but the instructor, clinical site,
and program director must be emailed, prior to the start of class if possible. If this procedure
is not followed, the absence will be considered unexcused. Two or more unexcused
absences, from clinical or didactic class, may result in the student being dismissed from the
program. Under no circumstances will one student be responsible for reporting the absence
of any other student.

4.  Students are required to be punctual. If a student is to be late to clinical education, the program
director and class instructor must be notified by email, and the clinical site must be called.
Two or more tardies may result in the student being placed on program probation.

5.  Students will not be allowed to schedule an academic course during clinical hours unless
clinical coordinator, RDTK faculty, and program director has approved the course.

6. Any missed clinical time must be made up during finals week. Any missed didactic or
simulation time must be made-up within one week of the absence.

7.  Absences with doctor’s excuse: Doctor’s excuse must include the dates missed and must be
turned into the instructor and program director on the first day the student returns to
clinical/class. These will be considered excused absences. Absences are made up during
finals week of the semester the absences took place. See course instructor if there are more
than two absences. Students may not attend clinical on holidays that are observed by
Casper College. Any absences may result in a clinical grade deduction, academic
probation, or program termination.

8.  The student should be aware that anytime they are in the clinical setting, and not under the
supervision of a CC radiography faculty member, then they are under the supervision of the
facility radiographer on duty.

9.  Arequest for deviation from the normal clinical education schedule must be submitted to the
clinical education coordinator, in writing, and approved by the program director.

10. All appointments must be scheduled outside of clinical and didactic course times.

11. Students are expected to meet the objectives of the clinical rotations. Students must be
physically capable of caring for another person. For this reason, as well as safety issues,
students on crutches, etc., will not be allowed in the clinical setting. Other injuries, post-
surgical devices, or restrictions will be looked at on an individual basis.

Related Work Policy
The program recognizes that hospitals and clinics may hire students to work on a special license as
intern technologists. Student Interns must be in good standing with the College and the RDTK program,

in order to qualify for a special license through the Wy State Board of Radiologic Technologists
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Examiners. A student on program probation is not in good standing. The Program Director has the right
to refuse and/or revoke recommendations. The program takes no responsibility for any student while
he/she is working outside of the program. The student should be aware that the liability insurance
provided by the college only covers them while they are participating in the educational program, and
does not cover a student while employed by any facility. Casper College name-tags and radiation
monitors are not to be worn while a student is working for a facility. Student Interns may not participate
in clinical activities while on-the-clock as an intern.

Under no circumstances will a Student Intern be qualified to evaluate or assess competency of a
student. It is unethical for a student to be under the supervision of a peer. Only Licensed and
Registered Technologists (RT) may directly supervise a student.

Students absolutely cannot be paid by a clinical site during their clinical education rotations being
performed for the Casper College Radiography Program. Not following this policy can result in
immediate dismissal from the program.

Contacts for Absences or Tardiness

If a student is going to be absent or tardy for didactic or clinical education classes, that
student is REQUIRED to email the program director, instructor, and clinical site, and fill out
the absence/tardy quiz in Moodle.

Didactic and Clinical
Jennifer Harshman: jennifer.harshman@caspercollege.edu

Char Scranton: charlene.scranton@caspercollege.edu
Bridgit Corkill: bridgit.corkill@caspercollege.edu
Casper College Health Science Academic Assistant: 268-2025

Clinical Education Centers

Banner Wyoming Medical Center 307-577-2383

Black Hills Orthopedic and Spine (Gillette) 307-228-9149

Black Hills Orthopedic and Spine (Rapid City) 605-341-1414
Black Hills Surgical Surgical Center (Rapid City) 605-721-4700
Black Rock Imaging (Gillette) 307-682-8228

Campbell County Memorial Hospital (Gillette) 307-688-1000
Community Health Center of Central Wyoming (CHCCW) 307-233-6000
Fremont Orthopedics (Lander) 307-332-9720

Memorial Hospital of Converse County (Douglas) 307-358-2122
Hot Springs Memorial Hospital (Thermopolis) 307-864-3121
Mesa Immediate Care 307-233-7300

Outpatient Radiology 307-232-5003
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Riverton/Lander 307-690-4924

Rocky Mountain Oncology 307-235-5433
Sheridan Memorial Hospital 307-672-1050
Summit Medical Center 307-232-6600

Washakie Medical Center (Worland) 307-347-3221
Western Medical Associates 307-233-0600
Wyoming Surgical Center 307-472-8780

36



Student Exploitation

1.

Affiliated radiology departments are required to have the inherent capacity for operating
without relying on student manpower.
The primary objective of clinical education is strictly for educational purposes.

Radiology departments wanting to hire students on a paying basis may do so. However,
such activities may not be used for purposes of obtaining clinical education hours.

During the course of clinical education, students will be required to perform the duties of a
radiologic technologist. These activities are considered essential for the education of
competent radiographers. Students are not to consider such activities as student
exploitation, and are expected to participate in all clinical exams.

If the student can demonstrate that (s)he has been exploited during clinical education, the
student is advised to bring all relevant information and documentation to the attention of the
program director or clinical coordinator.

Students are required to attend regularly scheduled clinical education shifts, and remain in
their assigned locations. However, it is understood that availability of scheduled procedures
fluctuates and therefore, at the discretion of the supervising technologist, in order to
optimize the student’s clinical education experience, the student may participate in another
appropriate area of the radiology department. Please note, a minimum 1:1
student/precepting staff ratio must be maintained and students scheduled to a specific
area have preferential choice for participation and competencies in that area.
Students and clinical sites are required to follow the JRCERT and Casper College
Radiography program policies in regard to direct, indirect, and repeat supervision.

Students are not permitted to participate in clinical exams that require the use of an N95
respirator mask. Standard precautions and transmission-based precautions must be
followed at each clinical facility. If a student is exposed to an infectious disease while caring
for a patient using standard/transmission based precautions, then facility protocol will be
followed. Students are required to comply with facility guidelines should an exposure occur.

Registry Eligibility Requirements

1.

2.

w

4

Students must have completed all didactic, clinical education, and anatomy and physiology
courses, with a cumulative GPA equal to or greater than a 2.5.

The student must not have been convicted of a felony, gross misdemeanor, or misdemeanor,
with the exception of minor speeding and parking violations. Please see program director and
contact the American Registry of Radiologic Technologists for further information.

Students must earn their Associate of Science Degree in Radiography.

Students must obtain and complete the registry application for eligibility to take the
examination.

Students must obtain the signature of the program director on the ARRT application.
Applicants must demonstrate competency in didactic coursework and an ARRT specified list
of clinical procedures to be signed off by the program director. Continuing education is
required by the ARRT, along with meeting Continuous Qualifications Requirements every 10
years. See the ARRT website for more information.

Violation of Standards Complaint Procedure

The Casper College Radiography Program is accredited by the Joint Review Commission on Education
in Radiologic technology. We are held to the JRCERT Standards for an Accredited Educational
Program in Radiological Sciences. A copy of these Standards is made available to each student in the
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prerequisite class RDTK1500 Intro to Rad Tech, in each class the Program Director teaches, and on
the Radiography Program website. Should any student believe the program is in violation of any
standard, they should do the following in this order:

1.  Present a dated written complaint stating which Standard is believed to be in violation. The
complaint should also include names of any student who has been affected, how the
student(s) have been affected, date(s), to whom the complaint is directed, and suggestions
for resolution.

2. Within 5 working days of the dated complaint, the program director will investigate the
complaint, and/or direct the complaint to the appropriate college official. The director will
keep the complainant informed.

3. Depending on the complaint, the appropriate college official will act within 5 working days of
notification and get back to the program director.

4. If resolution is not reached within 15 working days from the initial complaint, the director and
the student(s) may go to the Academic Chair for Health Sciences, then to the Health Science
Dean for mediation. At this point the complaint is in the official channel of the college and will
be handled as a student grievance if mediation fails.

5. If the student is not satisfied after the grievance process, the JRCERT'’s address is in the
Standards and can be contacted.

Chain of Command

If you have any problems during a didactic or clinical class, you should first contact the instructor in
order to solve the problem. This includes the clinical setting. If you are having a problem with a
technologist it is suggested that you speak with that individual first to try and solve the situation. If you
are not satisfied with the solution offered by the instructor, you could then take your problem through
the appropriate chain of command starting with your instructor, the program director, then the academic
chair, Dean, and lastly the vice president for academic affairs.

Student Grievances

Casper College is an equal opportunity institution and as such does not discriminate based on race,
sex, color, national origin, religion, age, veteran status, political affiliation, disability, sexual orientation,
gender identity, or any other characteristic protected under applicable federal, state, or local law in
admission or access to or treatment or employment in its educational programs or activities.

Students who believe they have been discriminated against or have been treated unfairly may seek
resolution through the student grievance process except for sexual misconduct or discrimination
violations, which should be referred to the Sexual Misconduct and Discrimination Policy. Disagreement
with the college’s or program’s policies, procedures, or regulations, is not grounds for a grievance.
Grievances may be addressed through an informal resolution, formal resolution, or grievance hearing.
Below is the student grievance link.
https://catalog.caspercollege.edu/content.php?catoid=22&navoid=18915#student grievances

Student learning environments will be free from any type of harassment or other conflicts which
interfere with the educational experience of the student. If students feel a situation has occurred in
which he/she feels harassed, including sexual harassment, the student should immediately contact the
nearest person of authority. If this occurs in the classroom or any other campus area, the student
should report the incident to the instructor or program director. If these individuals are not available and
the student feels threatened they should contact campus security immediately by calling 268-2688. If it
occurs in the clinical setting the student should report the incident to the clinical instructor, clinical
coordinator or program director. The student will be asked to document the situation that occurred. The
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program director will then meet with the individual’s supervisor to discuss the episode and proceed to a
resolution. If the incident involves a Casper College employee, the student should refer to the College
Student Handbook under Student Grievances, which addresses an avenue for students to express their
concerns, voice complaints, and or seek resolution of conflicts involving operation and/or employees.

Grade Determination

The Radiography Program upholds high standards of education and therefore institutes
a higher percent grade expectation than other courses on campus. Grades for didactic
courses and clinical education will be determined using the following scale:

Percent Grade
92-100 A
85-91.9 B
78-84.9 C
1-77.9 F

Passing score for clinical simulation and clinical competency is 85% or higher.

Grade Point Average

All Radiography students are required to maintain a specific level of academic, didactic and
clinical education quality throughout their educational period.

Students must realize that above average grades in education correlate positively with
increasing the chances for having a passing score on the registry examination and more
importantly succeeding in the profession.

Therefore, the following policy is in effect:

A. Didactic/Clinical Education Courses - All students must maintain a minimum cumulative GPA
of 2.5 in all didactic and clinical ed. courses. Failure of any didactic/clinical ed. course will lead
to dismissal from the program. Readmission to the program is dependent on qualifications of
the individual and space available. Failure of two radiography courses (whether the same
course twice or two different courses) will disqualify a student for readmission.

B. Academic Courses - All students are encouraged to achieve a grade of "B" or better in the
following requisite academic courses, but must achieve at least a "C" in order to be accepted
and to graduate from the program:

Anatomy and Physiology

Medical Terminology

Pre-Calculus Algebra

Sectional Anatomy

English

Introduction to Radiography

ok wN =

Note: A grade of "D" will not transfer to another institution.

Clinical Clock Hours vs. Clinical Credit Hours
For every credit, the student will participate in clinical education (lab) for four and one half 50-minute
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periods. The schedule will include two 15-minute breaks and one 30-minute lunch break, according to
the number of clinical hours scheduled daily.

Radiation Protection

It is the responsibility of the student radiographer to ensure that proper radiation protection techniques
are utilized in all clinical and lab settings. Radiography students are required to gain knowledge in basic
radiation protection techniques prior to performing any radiographic procedure on patients in the clinical
setting (see syllabus for RDTK 1580, Radiographic Positioning I).

1.

Casper College will furnish each student in the Radiography Program with a radiation
monitoring badge. It is the student’s responsibility to exchange the Radiation Monitor by the
10th of each month. Students will be charged the estimated 25$ post-processing fee if
Radiation Monitor is late.

The program director will maintain all student and instructor radiation monitoring records

each month and be responsible for inspecting these records for appropriate dose limits.

Overexposures will be reported to the student and handled according to the dose received.

All records will be displayed by Radiation Monitor -ID number (not student name) in the

classroom each month.

Radiation monitoring results will be reviewed monthly in the classroom. Students will be

identified by number only with no other identifying information visible. Each student will be

required to sign a monthly form which states that they had an opportunity to review their
monthly radiation monitoring results and they also had the chance to discuss with the
program director any questions or concerns related to the reading.

Each student will be provided with a yearly record of their personal exposure. Graduating

students will be sent a copy of their cumulative dose records for their personal and employer

records.

All students and instructors are required to wear their radiation monitoring device in the

Casper College Radiography Laboratory and at all clinical education centers. They are to be

worn in the collar area. When a lead apron is to be worn the monitor should be placed on

the outside of the apron.

All students and instructors are to observe and practice essential radiation protection

measures. These include:

a. Students are required to shield patients according to the clinical facility policy. Students
must wear shielding for all procedures when in the room where the x-ray equipment is
being energized, and keep a minimum of 6 feet distance from the patient and the
radiation source- this includes all surgical, portable, and fluoroscopic exams.

b. Never hold the Image Receptor, or a patient, during any radiographic procedure when
the exposure is on. Practice proper radiation protection in assisting with fluoroscopic
exams.

c. Use exposure factors that produce minimum radiation dose to patient and co-workers.
Collimate to the anatomy of interest.

d. Use appropriate immobilizing devices to avoid repeat exposures due to patient motion.

e. During fluoroscopy and C-arm procedures always wear your Radiation Monitor outside
the apron at collar level.

f. Keep all doors closed during exposure.

g. All women of childbearing age shall be asked if they are pregnant before a radiograph in
the clinical setting is taken. A completed and signed pregnancy questionnaire is required
for each of these patients.
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h. All repeat exams must be performed with direct supervision.
7.  Inthe Radiography Laboratory at Casper College, HS 118, the use of human subjects in
making radiographs is forbidden.

The Clinical Coordinator will be responsible for investigating any exposures which are in excess of
the program’s ALARA Levels. The program has adopted the following ALARA Levels for this

purpose:
ALARA Action Level Dose Level Action to be taken

ALARA Level | Whole body: Student is counseled by the Radiation Safety
15t year students: Officer (PD) and asked to review his/her work
30 mrem/monthly procedures to evaluate cause, and what
monitoring period measures s/he can take to reduce further
2" year students: exposures.
50 mrem/monthly Documentation will be kept on file at the
monitoring period discretion of the Clinical Coordinator.

ALARA Level I Whole body: Radiation Safety Officer (PD) conducts a direct

15t & 2" year students:
150 mrem/quarter

investigation of the situation, including an
interview with the person involved. A written
investigative report is made and corrective
actions are documented. Report is kept in the
student’s file until program completion.

Embry-Fetus
(Declared pregnant
student)

50 mrem/monthly monitoring
period

Radiation Safety Officer (PD) investigates and
counsels. A formal report will be drafted to be
kept on file and/or the student may be
reassigned.

Laboratory Usage Policy

Room 118

Equipment: Lab A, B, C, Portable

Intent:

The laboratory provides for instructor demonstration of exams presented in the radiographic positioning
and clinical simulation courses. The lab is also utilized for experiments and demonstrations performed
during Radiographic Imaging | and II.

These classes will allow for students to gain hands on experience utilizing manikins for exposures to
practice various imaging procedures. Students may not perform exposures on manikins without proper
supervision. Students may practice on each other, but under no circumstances can they make
exposures on any human subject. Through this method the student will obtain a level of self-confidence
and performance mastery which will allow them to perform radiographic procedures under the
supervision of a qualified technologist.

These rules must be followed when using the Casper College Radiography Lab:

1. The use of human subjects in making radiographs or for any exposures is forbidden.
2. All doors must be kept closed during exposures.
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3.  All students and instructors are required to wear their Radiation Monitor when
making exposures on manikins in the radiography lab. The Radiation Monitor should
be worn at the collar level.

4.  All students must be behind a protective barrier during exposures in the radiography lab.
See portable rules for further details.

5.  All participants must adhere to safe radiation protection guidelines. Please see the Radiation
Protection Policies and Procedures outlined in this manual for further detail.

6. No exposure can be made by students without proper supervision.

Portable Exposures: The rules listed above apply to usage of the portable in the lab. Additional rules
for this equipment are listed below. Students must have an instructor present when making
exposures with the portable.

1. When making exposures using the portable the six-foot exposure cord must be utilized so
the student can stand behind the protective barrier during the exposure.

2.  Lead aprons must be worn properly and at all times. The Radiation Monitor must be placed
on the collar outside of the apron.

3. Al participants must adhere to safe radiation protection guidelines. Please see the
Radiation Protection Policies and Procedures outlined in this manual for further detail.

Pregnancy

Any student who thinks or knows she is pregnant is encouraged, but not required to notify the program
director and clinical coordinator so that appropriate and responsible actions may be initiated to protect
the unborn fetus and mother from unnecessary exposure to radiation (ALARA).

If the student chooses not to notify the program director, she will be treated no differently than the other
students who are not declaring pregnancy, and must continue through the scheduled clinical rotations.

If the student chooses to notify the program, and is prescribed limitations by her physician, she will
need to get an official written statement from her physician stating all limitations she is subject to. She
will be given information in the form of the NRC Regulatory Guide #8.13. After reading the information
and asking any questions necessary, she will be required to pass a quiz over the material. At this point,
the student in consultation with the clinical coordinator and program director will make one of the
following informed decisions.

1. The student may elect to leave clinical education and remain in didactic and academic
courses until after the pregnancy. After delivery, the student is allowed back into the clinical
environment and continues on towards the completion of all courses. This option will require
the student to extend the program period until all clinical objectives are met.

2.  The student may select the unmodified option, which is to stay in all phases of the program
(clinical, didactic, and academic). The student must communicate with program faculty and
clinical affiliates to ensure radiation exposure to the student and fetus are kept as low as
reasonably achievable (ALARA) . The student might not be required to do heavy lifting
tasks, and those tasks that are associated with the greatest chances for operator exposure
to scatter radiation. It may also require extension of the clinical portion of the program until
all clinical objectives are met. Note: each semester must be complete before the student can
move on to the next semester. In addition, the student will be required to wear a fetal
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radiation monitor during the pregnancy. In accordance with the NCRP recommendations the
maximum permissible dose to the embryo-fetus from occupational exposure should be
limited to 0.5 REM (50 milliSeivert) or below for the entire gestational period.

As a result of voluntarily disclosing my pregnancy, | have chosen option in consultation with
the clinical coordinator. | am aware that | may undeclare my pregnancy in writing and that | will then be
treated on equal basis with any other nongravid female. | understand that either plan may delay my
graduation.

Student Program Director Date

Estimated date of delivery

Repeat Radiograph Procedure

All radiographs must be approved by the clinical Preceptor, a qualified staff technologist, Clinical
Coordinator, or Clinical Instructor before the patient is dismissed from the radiology department. This
procedure is in place to ensure the safety of both the student and the patient.

If a repeat radiograph is deemed necessary, the following procedure must be followed:

1. Allimages must be reviewed by a technologist prior to sending a patient away from the
department.

2. Ifarepeatis deemed necessary, the student is responsible for notifying a
technologist/preceptor or the Clinical Education Coordinator/instructor that (s)he has to
repeat a radiograph and is entering the radiographic room to do so.

3.  The student must repeat the radiograph in the presence of one of the individuals listed
above under direct supervision. This ensures that the proper correction was made by the
student.

4.  The repeat must be recorded in the student’s exam log book and initialed by the
supervising technologist.

5.  If the student does not follow this policy, they will be placed on program probation or
dismissed.

Occurrence Reports

If a student is involved in any incident where injury or perceived injury has occurred to a patient, a staff
member, a physician or self, an occurrence report form must be completed in accordance with the
clinical site policy. A copy of the incident report is to be given to the clinical coordinator to be placed in
the students file.

Direct and Indirect Supervision

Direct Supervision- Student supervision by a qualified radiographer, who is licensed,
registered, and who reviews the procedure in relation to the student’s achievement,
evaluates the condition of the patient in relation to the student’s knowledge, is present
during the procedure, and reviews and approves the procedure and image.

Direct supervision, where the Radiographer is physically present, is always required during
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student performance of a repeat of any unsatisfactory radiograph; and surgical, fluoro, and
mobile procedures must always be directly supervised.

Indirect Supervision- Supervision provided by a qualified radiographer, who is licensed, registered,
and who is immediately available to assist students regardless of the level of student performance.
Immediately available is interpreted as the physical presence of a qualified practitioner, who is within
speaking distance, at the location where a radiographic procedure is performed. All student acquired
images must be approved by a licensed and registered technologist. This includes all exams,
and Radiographer availability applies to all areas where ionizing radiation is in use.

Until a radiography student passes a competency exam with an 85% or better, they must be directly
supervised by a qualified practitioner. (See definition of direct supervision) Students may not perform
a competency exam until the didactic portion has been covered in class.

Indirect supervision may occur after the student has passed a competency evaluation with an 85% or
better. (See definition for indirect supervision)

Again, repeat radiographs, surgical, fluoro, and mobile procedures always require direct supervision
and must never be indirectly supervised.

Additional Clinical Hours

Students may request additional clinical hours in specialty rotations that they are interested in pursuing
as a career option or in other imaging rotations where they feel additional time will benefit their
education. The following procedure must be followed in order to perform additional clinical hours:

1. The student must submit the request in writing to the program director and the clinical site.
Only approved program clinical sites are allowed. The request must include:

a. The clinical site and rotation they are requesting.

The exact dates and times they wish to perform the rotation.

2.  The student must then have that clinical site approve their request in writing. The student
will give a copy of the written site approval to the program director.

3.  After the additional rotation is completed the student must complete their Moodle time sheet
and a completed objective/evaluation packet for that rotation.

4. Please review the related work policy which states that students absolutely cannot be paid
by a clinical site during their clinical education rotations being performed for the Casper
College Radiography Program.

5.  All clinical program policies must be followed including, students having direct/indirect
supervision during procedures and direct supervision during any repeat exams.

6. Students must be supervised by a qualified technologist, or preceptor, during any clinical
rotations while following the policies listed above.

=4

Student Scope of Practice- Example Clinical Yearly Reminder Letter

1. Reviewing Images-Students are not allowed to formally QC their own radiographs without
supervision. It is essential that students critique their own work and understand what is
acceptable in regard to image quality; however, a registered technologist must approve all images
prior to sending them to the radiologist for interpretation.

2. As much as possible, students are required to participate in all procedures within their assigned area.

However, it is understood that availability of scheduled procedures fluctuates and therefore, at the

discretion of the supervising technologist, in order to optimize the student’s clinical education

experience, the student may participate in another appropriate area of the radiology department.
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Please note, a minimum 1:1 student/precepting staff ratio must be maintained and students scheduled
to a specific area have preferential choice for participation and competencies in that area.

3. Students must have direct or indirect supervision at all times. Direct supervision is required for all
procedures in which a student has not passed a competency. The JRCERT defines direct supervision
as student supervision by a qualified radiographer who:

. reviews the procedure in relation to the student’s achievement,

. evaluates the condition of the patient in relation to the student’s knowledge,
. is physically present during the conduct of the procedure, and

. reviews and approves the procedure and image.

Once students have passed a competency then indirect supervision is acceptable. The JRCERT
defines indirect supervision as student supervision provided by a qualified RT who is immediately
available, within speaking distance, to assist students regardless of the level of student achievement.
All images must be QC’d by a technologist.

Students are not permitted to participate in clinical exams that require the use of an N95
respirator mask. However, students are allowed to participate in other exams that may require
additional PPD, like contact-isolation. Standard precautions and transmission-based
precautions must be followed at each clinical facility. If a student is exposed to an infectious
disease while caring for a patient using standard/transmission-based precautions, then facility
protocol will be followed. Students are required to comply with facility guidelines should an
exposure occur.

4. Repeat exams- During any repeat the technologist must provide direct supervision. Students are
required to document all repeats in their procedure log. These are then validated by a supervising
technologist. This validation indicates the student was supervised during all repeat exams.

5. Portable/Fluoro/Surgical Exams- Students must be directly supervised during fluoro, surgical, and
mobile exams, including mobile fluoroscopy procedures regardless of the level of competency.
Students may perform the exam; however, the RT must be present in the room. All students are
required to wear lead shielding during any procedure where they are in the room while the x-ray
equipment is being energized. This includes all portable, surgery and fluoroscopic exams.

6.Student Interns — Under no circumstances will a Student Intern be qualified to evaluate or assess
competency of a student. It is unethical for a student to be under the supervision of a peer. Only
Licensed and Registered Technologists (RT) may directly supervise a student. No student may work
with an intern during Fluoro, mobile, or C-arm exams. It is understandable that students and Student
Interns will possibly be scheduled at a facility at the same time, but the facility must always have
enough RT’s scheduled to ensure the 1:1, student to RT ratio. Student interns must remain in good
standing in the RDTK program for their WY State Special License to be active.

7. Radiation Safety- The program emphasizes the importance of radiation safety for the patient,
student, staff members and technologist under the ALARA philosophy. Students are required to shield
patients according to the clinical facility policy. Under our accreditation standards students are not
allowed to hold patients, or the image receptor, during exposures except when assisting with
fluoroscopic studies. Students must wear shielding for all procedures when in the room where the x-ray
equipment is being energized, and keep a minimum of 6.5 feet distance from the patient and the
radiation source- this includes all surgical, portable, and fluoroscopic exams.

8. Clinical Assignments and Obijectives: Students are required to turn in all clinical objectives,
evaluations, procedure logs and assignments specific to their clinical experience by the due date. Late
assignments may not be accepted and may cause significant deductions to the student’s final grade.
Students must adhere to the Clinical Accessibility Policy and maintain any facility requirements (such
as Banner modules and compliance, PPD tests, flu shots, etc.). We continue to see changes with
Covid19, and students are required to follow any health and safety requirements the clinical facility
deems necessary. Student will notify Program Director of any possible MR contraindications and have
their concerns assessed by a Level Il MR Technologist at start of program and throughout program
participation.
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9. Professionalism: Uniform: The dress code must be followed during clinical rotations. Professional
appearance is essential to providing quality patient care. Professional behavior is expected at all times
during clinical rotations. Radiography students must always adhere to the CC HS Civility Statements.
10. Social Media Policy Statement - Prohibited Recording Device Use, Social Networking Participation,

and Public Disclosures of Care

Personal electronic devices: To ensure compliance with both Federal and State student and patient
confidentiality laws, while also maintaining a professional working relationship with our clinical and/or
field sites, student use of cellular phones, SmartWatches, tablets, Kindles, or other personal electronic
devices during lectures, labs, or clinical rotations, without instructor permission, is prohibited.
Permission must be requested and granted for each use. Using any of these devices during any form of
testing is also prohibited. Use of any recording devices is strictly prohibited on campus in faculty offices;
during all classroom, study group, laboratory, simulation, clinical and/or field experiences. Please see
the Health Science Social Media Policy.
Public scrutiny, criticism, or disclosure of patient care delivered by clinical and/or field site staff/personnel
is strictly prohibited, unless such disclosure is required or protected by law. Such disclosures include
those made via social networking sites, as well as other traditional means of communication. If a student
witnesses care issues at a specific site, such concerns should be directed to their instructor.

11. Emergency Evacuation: Exit HS building by going up the stairs to Campus Drive. Meet on the lawn
between the HS building and Strausner Hall.

Student Resources

Wellness Center —
Union/University building,
Second floor, Room 202A (UU
202A)

Phone number: 307-268-2267

Financial Aid
finaid@caspercollege.edu
Phone: 307-268-2323, 1-800-
442-2963

Text 307-268-2996

Fax: 307-268-2611

In person: Enroliment Services
on the third floor of the Gateway
Center

ADA accommodations
Jennifer McLeod

Disability Services Counselor
307-268-2557, Fax 307-268-
3058

Location:

Walter H. Nolte Gateway
Center, Rm. 342

Probation/Termination

A student can be subject to immediate dismissal without prior disciplinary action.

The policies and procedures outlined in this guide are necessary to ensure consistency as well as
protect the rights and safety of all those concerned. It is the desire of the program to assist all students
to achieve their educational goals, however when a student violates the program policies or guidelines,
action must be taken to ensure quality and safety. The following actions will be taken when a policy or
procedure, or any combination of policies and procedures are violated:

1. Verbal warning: A record of any verbal discussion is kept in the student’s file.

2. Written warning: If a second violation occurs after a verbal discussion a formal written
notification to the student will be filed. A copy will be provided to the student, and a will be
maintained in the student’s file.

3.  Probation: If the student displays any unacceptable behavior/infraction, or is not making
satisfactory academic progress, after a written discussion, the student will be placed on
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program probation. Written documentation is provided to the student and a copy is
maintained in their file.

4. Dismissal: If the student fails to improve academic performance, has an additional violation,
or continues any unacceptable behavior/infraction, the student will be dismissed from the
program.

Probation

When a student is placed on probation this indicates that (s)he is not maintaining the standards of
education specific to the Casper College Radiography Program. Any student may be placed on
probation or be immediately dismissed for the following violations which are specific to these policies.
NOTE: Students may also be placed on probation for policies not inclusive in these guidelines
when they are identified, and/or they violate the quality and safety standards put forth by the
program.

A
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Violation of dress code; chemically impaired behavior; allowing immunizations, driver’s license,
BLS, TB or health insurance to lapse.

Not performing at the level of their education

Failure to follow professionally acceptable radiation protection practices in the radiology lab
and at clinical education centers.

Failure to maintain a professionally acceptable code of ethics regarding patients, healthcare
workers, instructors, and peers. Unprofessional communication.

Failing a Simulation or Clinical Competency.

Failure to follow the defined program organization chain of command.

Failure to respond truthfully to questions concerning a student's education.

Excessive excused or unexcused absences, or tardiness. (Excessive is defined as 2 absences
or 2 tardies). Leaving class early without explanation/permission.

Dishonesty, cheating, plagiarism, misuse of Al, etc.

Utilizing unapproved electronic devices. Accessing an electronic device during testing. Failure
to follow the Social Media Policy.

Breaking patient confidentiality.

Not following the guidelines of direct and indirect supervision as outlined in these policies. Not
following the repeat procedure. Allowing a patient to leave without images being approved by a
licensed technologist.

Failure to have repeat images initialed by an RT, incomplete logbook, and/or issues with
completing assignments.

Failure to participate in clinical exams. Inability to complete a semester before the next semester
begins. Academic and/or competency issues.

Failure to remain in assigned clinical rotation/department in a manner that affects the 1:1 ratio,
and/or causes unfair practices regarding competency examination opportunities, and/or occurs
without the discretion of the supervising technologist.

Failure to meet any of the requirements outlined in this manual, the Health Science Handbook,
and/or Casper College handbook.

Two or more documented clinical facility complaints

Termination/Dismissal
There are two basic ways a student can discontinue the Radiography Program:

1.

Student Initiated: When a student has decided for whatever reasons that continuation of the
program is not advised, then as a common courtesy, the student is asked to inform the
program director in writing giving the following information:

a. Date of exit from the program.
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b. Reasons for the decision to leave.

2.  Program Initiated: The program has a duty to uphold certain standards in regard to the
academic and clinical setting. For this reason, a student may be immediately dismissed
from the program when a policy or procedure is broken and jeopardizes the high standards
of the program. Any student in the Radiography Program may be immediately dismissed
from the program for the following reasons:

a. Accruing any of the probation behaviors listed above.

b. Failing a drug screen test (Initial drug screen failure=immediate dismissal/program
acceptance will be rejected)

c. Breaking probation (Violating any policy while on probation).

Placement on probation for infractions within the two-year period of the program.

A grade of "F" or "U" from any didactic or clinical course automatically results in

immediate dismissal from the program.

Allowing cumulative G.P.A. to drop below 2.50.

Failure to meet Simulation or Clinical competency.

Being dismissed from a clinical site.

Academic and/or competency issues.

Unwarranted conduct as a student radiographer. Some examples include:

e Misuse of college or clinical affiliate property.

Intoxication during classes or labs didactic and clinical education.

Committing a felony during education in the program.

Repeating a radiograph without direct supervision.

Failure to maintain clinical compliance.

Failure to meet professional behavior expectations for student radiographers

Allowing a patient to leave without images being approved by a

licensed technologist.

Performing an exam under indirect supervision prior to passing a

competency examination with an 85% or better.

Not following the clinical attendance policies: excessive absences or tardiness.

Falsifying clinical timeclock — forgetting to utilize Moodle, unsanctioned IP address

Refusal to follow policies outlined in this manual.

Disregard for radiation protection policies. Breaking patient confidentiality.

Utilizing unapproved electronic devices. Accessing electronic devices

during any form of testing.

Unethical behavior — Dishonesty, cheating, plagiarism, misuse of Al, etc.

e Posting clinical or class experiences on social media.

©

‘.—'.—'_:rt._o.—h
[ ] e 6 6 6 o o

Any infraction involving an ethical or safety issue may result in immediate dismissal from the
program, without prior documentation of any violations. Failure to remain in assigned clinical
rotation, failure to participate in all exams, failure to have images checked by a technologist,
losing a clinical site, and/or failure to adhere to direct/indirect supervision policy will most likely
result in immediate dismissal. Students being considered for immediate dismissal will be notified in
writing for the reasons for such action. Any student wishing to appeal may do so. Refer to Casper
College Student Handbook for the Casper College grievance procedure.

Simulation and Competency
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A minimum of 56 total competency exams are required for the student to be considered for graduation.
The student may only simulate 1 exam, not including contrast studies, pediatric exams, trauma exams,
mobile exams, and surgical exams during their last clinical course. The simulation requirements are
determined by the ARRT. Simulated competencies will be performed only if the student has not had the
opportunity to perform the competency in the clinical setting. The RDTK program requires more
competencies than the ARRT, as the ARRT can reject competencies submitted. It is the student’s
responsibility to ensure competencies are documented and completed.

A student who does not demonstrate satisfactory performance of a Simulation or Competency will be
required to meet with their instructor. The student must then attend an appointment to demonstrate
proficiency in that skill. Four failed Sims and/or Competencies will result in RDTK program failure and
dismissal.

Clinical Preparedness: Any student who is not adequately prepared will not be permitted to
remain in the clinical setting and will be sent home. This accrues an unexcused absence.
Clinical Performance: Radiography procedures and skills must be performed safely. Reporting and
recording pertinent data must be completed. A safe environment must be maintained at all times.

Any student earning less than 85% for Simulation or Competency exams, clinical performance, and/or
clinically related assignments, will be subject to an automatic review by the instructors. The original
failing grade will be recorded in the gradebook. Students are required to attend all faculty-requested
meetings.

Due to the critical nature of some aspects of radiologic care, even one unsatisfactory rating can
necessitate faculty review of the student’s continuation in the program. The review will be based upon
their performance of the course outcomes. As a result of any presentation, the student may receive any
of the following three options:

e Impromptu competencies

e Placed on probation with specific recommendations. Probationary status will remain
throughout the duration of the program.

e Clinical course failure- unable to continue in the course and program.

If it is determined by the instructors that the student cannot meet the course outcomes, a clinical course
failure will be earned, and the student will not be allowed to continue in the radiography program. No
more than three failed SIM/competency attempts will be allowed throughout the duration of the
program. Therefore, the first comp/SIM fail will equate a Verbal Warning, the second comp/SIM fail will
equate a Written Warning, the third comp/SIM fail will merit Probation, and if the student fails a fourth
comp/SIM, they will fail out of the RDTK Program, regardless of current or prior grades.

Competency failures that occur within one rotation of finals week will most likely result in the student
failing that clinical course. Only students who have completed more than the minimum competency
requirements for that semester, and have not failed any simulations/competencies, will be considered

for continuation.
Updated 9.2025

Reinstatement Policy

A student who earns a final grade below a “C” in any clinical or didactic radiography course will be
ineligible to continue with their current standing in the program. Students with documented special
issues may be eligible for reinstatement. Students have two choices if they wish to continue with the
program in a different cohort. The first is to re-apply as a freshman student in the following year. The
second is to re-apply for advanced standing in the program at the level where they left off if a space is
available in that class. The second choice involves the following steps in accordance with this policy:
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Re-entry into the program must occur within one year.

The student must inform the Program Director, in writing, of his/her desire to re-enter the
program.

3. Reinstatement requires that the student prove competency up to the level where they will be
entering. This involves:

a. Written exam(s) covering material from previous courses they completed. The student
must earn a 78% or better to pass. If successfully completed, student may move on to
part b;

b. Competency positioning tests involving the exams that were covered in previous
courses. The student must earn an 85% or better to pass.
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Re-entry will not be considered for the following reasons:

Written or Competency exam(s) are not successfully completed on first attempt.
Failure of two or more didactic or clinical courses.

Being dismissed from the program.

Being refused access to any single clinical site.

Re-applying beyond one academic semester of failed grade.

Violations of professional ethics and/or standards of practice.

Not achieving and/or maintaining a cumulative college GPA of 2.5 or higher
Space is not available in the class which the student wishes to apply.
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Clinical Accessibility Policy

Casper College Health Science programs utilize a variety of health care agencies in the community for
clinical experience for the students. If you have been employed in one or more of the agencies and
employment ceased involuntarily and you are not eligible for rehire as an employee, the agency may
not permit you to participate in the essential clinical component of the program.

Please contact the Human Resources department of the affected agency and request documentation
from HR and Radiology management that states the agency’s position on your participation in the
clinical component of the program. If you receive a negative response from the agency, you are
automatically ineligible to apply. A response indicating you will be permitted to attend clinical in the
agency will be given to the program director prior to the selection process for admission to the program.
If you are unable to fulfill clinical requirements due to a previous employment issue or other issue(s)
and have not complied with the above, you will be denied entry in a Health Science program or be
dismissed from the program. Students attend clinical at the will of the clinical facility, and a dismissal
from the facility equates to a dismissal from the program.

Students who are denied clinical accessibility, at any facility, at any time prior to or during a
program, will be dismissed.

Students must maintain their program acceptance requirements such as clinical facility immunizations,
course objectives, and clinical learning modules. Clinical compliance is dictated by our facility partners
and subject to change. Students must adhere to any updated requirements throughout the duration of
the program. These documents are facility mandated; therefore, Casper College cannot approve
exemption requests. Exemption requests must be made through each facility and Casper College has
no authority regarding the request outcome. Failure to maintain clinical compliance may result in
immediate dismissal from the program.

Background Check/Drug Testing Policy
Students enrolled in any of Casper College’s health science programs will participate in clinical
experiences in a variety of agencies. Prior to participating in the clinical experiences, students will be
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subject to that agency’s requirements for a background check, immunizations, and drug testing and drug
abuse prevention policies. Students are then subject to the random drug testing policy of that agency,
and testing may occur throughout the duration of the program. Students enrolled in accredited programs
will have to submit to and pass background and drug testing.

Following graduation, several of the state and/or national licensing or certification (registry) boards, may
refuse to allow a graduate to sit for the required exam or issue a license or certification to a person who
has a prior felony conviction, misdemeanor, proven history of drug or alcohol abuse, or has lost their
license/certification in an allied health field. Applicants to whom this applies should consult the program
director for further information.

Transfer Students

Students wishing to transfer into the Casper College Radiography Program from other
institutions are subject to the following requirements:

1.  Space availability.

2.  The program the student is transferring from must be JRCERT accredited.

3.  Student must have a 2.5 GPA or higher.

4 All transcripts must be reviewed by the Casper College Radiography Program Director to
compare curriculum. Syllabi and course descriptions may be requested. Program Director
will consult college registrar for transferability.

5.  Two letters of recommendation: One from the current program director, and another from a
faculty member or technologist as a character reference.

6. A personal interview will be held with the student and conducted by a committee to include
the CC program director, CC clinical coordinator, a representative from one of the clinical
sites, and another outside individual.

7. A Proficient score or higher on the ATI Test of Essential Skills (ATI/TEAS) is required as part
of the application process. Developmental and Basic scores are not eligible to apply.
The applicant must meet all the requirements of the Casper College Radiography Program.
Prior students who failed to meet the requirements of this Policy Manual will not be
considered.

10. The applicant will be subject to the clinical site’s drug and alcohol screening.
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11. The student may be required to prove clinical and didactic competence in areas previously
studied to determine appropriate academic level of the applicant.

12. Must apply and be accepted to Casper College and have transcripts reviewed by the college
registrar for transferability of general education and radiography courses.
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Venipuncture

Name Date

Student Signature

Students will be allowed to practice venipuncture techniques on each other only under the supervision
of a faculty member and after the following items have been completed by the student:

Successful completion of RDTK 1830 Pharmacology for Radiographers
Completion of venipuncture in-service

Student has performed successful punctures on a manikin

Venipuncture release form has been signed and turned in to the program director

Under no circumstances is a student to perform venipuncture on a patient without completing the steps
listed above and passing a venipuncture competency exam with the Program Clinical Coordinator.
Venipuncture in the clinical sites is to be performed under the direct supervision of a qualified
technologist or nurse at all times.

| choose to allow my fellow radiography student peers to practice injection, venipuncture techniques on
me. In freely making this decision, | hereby release Casper College and the radiography department
faculty from responsibility for any complications that may result.

Be advised, if you have any medical condition that would place you or your peers at risk when
participating in any of the above procedures, please do not sign this waiver.

After completing a comprehensive course in pharmacology, contrast media administration, ethics, and
venipuncture the student will be required to perform two venipunctures in the clinical setting. Please
have the supervising technologist sign and date under the proper column once the student has
completed each venipuncture.

Date of Exam Supervisors Comments
Venipuncture Signature
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Injury/lliness

Students who are ill or injured, whether on campus or in the clinical settings, will be referred to the
college health service in non-emergency situations. In emergency settings, the student may choose to
go to his/her private physician or the emergency room.

Agency Worker's Compensation Insurance does not cover students in clinical settings. Students enrolled
in the radiography program are required to have their own health insurance.

If injured in a clinical setting, the clinical instructor/coordinator is to be notified and a copy of the
Occurrence Report filed with the program director.

Students are required to obtain personal health insurance and keep it current.

Covid19

Clinical compliance is dictated by our facility partners. Covid immunization has been required in the
past, and may be reinstated. Students must adhere to any updated requirements throughout the
duration of the Program.

Hepatitis-B

Students will be required to begin the Hepatitis-B series prior to the start of the program. This is a
series of three injections taken Day 1, Day 31- and 6-months following Day 1. Each injection, ranging in
cost between $60- $120, will be at the student's expense. Documentation of each injection must be
given to program director and clinical facility within 1 week following each injection.

Two-Step TB Skin Test

TB skin test results must be filed with the program director and clinical facility. This is the sole
responsibility of the student.

MMR

Students born in 1957 or later are required to show proof of MMR immunization after age 15 months.
Documentation of the injection must be filed with the program director and clinical facility prior to the start
of the program.

BLS

Student must obtain BLS certification for the healthcare professional and maintain certification
throughout the program. Documentation must be filed with the program director and clinical facility prior
to the start of the program.

Chicken Pox
Provide evidence of Chicken Pox immunization or provide a varicella titer.

Flu Immunization
Provide proof of the flu shot each fall semester.

Driver’s License

Students must maintain a valid driver’s license and vehicle insurance for the duration of the
program.
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Clinical Agencies — Policies and Procedures

Blood Borne Pathogens

A

B.

C.

Radiography faculty and students of Casper College will follow the Infection Control Policies of

the clinical agency in which they are currently engaging in the educational process.

Radiography faculty and students will routinely use appropriate standard precautions with all

patients, equipment and potentially infectious materials to prevent skin and mucous

membrane exposure to blood and body fluids including:

a. Routine use of suitable eye protection and the use of other personal protective
equipment/apparel as deemed appropriate by faculty and/or agency staff.

b.  Disposal of all sharps in an approved sharps container and of all disposable
contaminated materials in red garbage bags.

c. Refrain from direct patient care and the handling of patient-care equipment until
exudative lesions or weeping dermatitis resolves.

d. Immediate reporting of a blood or body fluid spill to the instructor and/or staff in order
that agency procedures may be implemented.

Radiography faculty and students will exercise the following exposure procedure when

necessary:

If a needle stick or contact with blood or body fluids occurs, the student or faculty member will

immediately report to their health care providers and/or the facility infection control department
to institute appropriate measures. CC campus incidents will be referred to The Director of
Student Health Services. Such treatment will be rendered at the expense of the individual
student.

The Student will keep records of immunizations and testing required by clinical agencies to
meet the dictates of regulatory agencies and supply such records to clinical agencies as
requested and necessary.
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Material Safety Data Sheet (MSDS)

MSDS are documents describing the known hazards associated with a material, indicating safe
handling, recommending responses to accidents and are an invaluable source of safety information
when working with various hazardous materials. Students must be aware of the location of the Material
Safety Data Sheets in the Casper College radiography lab and each of the clinical sites. Any exposure
to a chemical must be reported immediately to a program faculty member.

Workplace Hazards

The Casper College Radiography Program is committed to providing a safe environment for the
student’s educational experiences. Students will receive information regarding radiation protection,
body mechanics and standard precautions prior to entering the clinical setting in the following courses:
RDTK 1500, 1530, 1630 and 1710. This information will be reviewed periodically throughout the
program to ensure students are following safe practices in these areas. Workplace hazards such as,
but not limited to, classroom safety, fire, natural disasters and other emergency situations as well as
departmental policies and procedures and hazardous material regulations will be reviewed during
program, hospital and clinical orientations. College courses outside the radiography program requiring
the use of various chemicals in lab will review safety issues related to the use of each chemical with
students prior to their use. General chemical and electrical safety rules for the radiography department
are listed below. All students will be required to review and follow the radiation protection and
laboratory usage policies listed in this document.

General Chemical Safety Rules

1. Do not eat or drink in the lab where chemicals are being used.

2. If a student has any physical contact with a chemical an instructor must be notified
immediately. If the chemical contacts a student’s skin or is ingested, the instructor will
consult the MSDS for that specific chemical. Proper steps will be taken to ensure emergency
procedures are followed as outlined by the MSDS. The school nurse will be consulted
immediately and if necessary the student will seek additional medical care.

3.  Protective equipment should be utilized if contact with chemicals is possible. Gloves,
protective eyewear and aprons are available for student use.

4.  Students should not work with any chemicals unless in the presence of a faculty member.

5. Chemical Fires:

a. Remain calm, call 911

b. Never allow a fire to come between you and an exit

c. Evacuate your area if you are unable to put out the fire

d. Do not break windows. Oxygen feeds fires, only break a window as a last resort.

e. Do not return to the emergency area until instructed to do so by fire or
emergency personnel.

General Electrical Safety Rules
1. Only electrical equipment that is properly installed and maintained should be used in the
classroom or lab.
2. Damaged electrical equipment should be reported to faculty members immediately.
3.  Before using electrical equipment check for worn or defective insulation and loose or broken
connections. Report any problems immediately and do not touch the equipment.
4. Keep all electrical wires away from hot surfaces.

55



©No O

Do not allow water to leak on or near electrical wires, switches and outlets.
Avoid the use of extension cords. All extension cords if used must be grounded.
Never touch a switch, outlet, or other electrical source with wet hands.

Attempt to limit one appliance per outlet.

Communicable Diseases
For the protection of patients and other personnel, any student with the infectious processes as listed
below must not attend clinical education.

SN RWN =

Fever of 101 or above

Sore throat associated with fever of 99 or above and swollen lymph nodes
Flu-like symptoms (respiratory)

Productive cough with fever, congestion, in lungs

Gl flu (diarrhea, nausea, vomiting, and congestion in lungs)

Draining of open sore, boils, and burns, "pink eye", significant rash
Diagnosed strep throat

Lice

Scabies

Herpes labialis (cold sores) - Absolutely no contact in Labor/Delivery or Nursery
Departments.

Before returning to clinical education the following must occur:

1.

w
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Temperature below 99°

If a physician orders a throat culture, the student must not attend clinical while the culture
results are pending

Able to function in clinical education

If phlegm is colored, the student should not be working. If phlegm is clear, exhibit good
hand- washing techniques and wear mask in patient care areas

If diarrhea is severe, student in patient care areas must remain home until diarrhea subsists
for 12 hours

Before working with patients, the student needs to check with clinical education coordinator
who will check with infection control

Culture confirmed -- may return after being on antibiotic for 24 hours

Shampoos or bathe with Kwell or RID

See physician. This can be a serious hospital problem

May not do patient care until lesions are dried and crusted. No contact with patients in Labor
and Delivery, Nursery, or with severely immuno-compromised patients

Infection Control
General hospital policies on infection control will be followed. Detailed information may be obtained
from the clinical site.

Personnel:

Any student with an infectious process must report to the clinical coordinator/instructor before
assignment.

56



Personal Care:

1.
2.

3.
4.

Hand washing should be done before and after patient contact.

Soap dispensers or alcohol-based hand washes are located in each room and must be
used; NO bar soap to be used.

There will be no eating or drinking in patient work areas.

Clothing, shoes, hair, etc., will be clean. Uniform policy will be followed.

Isolation Patient Contact:

1.
2.
3.

Precaution card instructions found on patient's door will be followed for each individual case.
Gowns, masks, gloves, eye protection will be used if recommended or indicated.

Gowns, masks, gloves, eye protection will be worn when changing bandages or

anytime contact is made with draining or open wound or any blood/body fluid.

Transporting Isolation Patients:

1.

W
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Precaution card instructions found on the patient's door will be followed for each individual
case.

Any linen that comes in contact with patient or gowns worn by the student will be placed in
the linen bag.

Once a gown is removed, it should not be reused.

Carts, Stedy’s, or wheelchairs will be thoroughly cleaned with disinfectant following patient's
return to ward.

Draining wounds will be covered by floor personnel before patient is transferred.

All patients on contact precautions for a diarrhea iliness shall wear PJ bottoms. If patient is
incontinent, they should be in diapers.

Care of Equipment and Supplies:

1.

2.

When isolation patients leave the department, all equipment used will be washed with a
hospital-approved disinfectant.

If portable unit is used in isolation patient's room, it will be washed with appropriate
disinfectant following procedure.

Following routine x-ray examination, radiographic table and x-ray CR cassettes or Imaging
Receptor should be cleaned with disinfectant or equivalent preparation found in each
radiographic room.

Instruments used during any "puncture" procedure in department should be thoroughly
washed following procedure and returned to Sterilization to be autoclaved (if instrument is
re-usable).

X-ray CR cassettes and IR shall be cleaned with hospital-approved disinfectant following
any contact with isolation patient.

All portable radiographic equipment must be "wiped down" with hospital-approved
disinfectant prior to entering any operating room suite.

All "used" disposable supplies contaminated with blood/body fluids, must be placed in a red
sanitation bag for proper disposal. These "red" bags must be kept separate from normal
trash items.

Cut Down and Puncture Examinations:

Sterile precautions during procedures must be met at all times. Betadine solution is recommended as a
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skin preparation prior to skin puncture for spinal taps or indwelling venous catheters.

Blood & Body Fluids “Barrier”

1.

w

11.

FERPA

Hands should always be washed or alcohol gel used, before and after contact with patients.
If hands come in contact with blood, body fluids or human tissue, they should immediately
be washed with soap and water.

Gloves should be worn whenever contact with patient clothing, skin, blood, body fluids,
tissues or contaminated surfaces is anticipated. Hands will be washed, or alcohol gel used
immediately after gloves are removed

Gowns, masks, eye protection and gloves are indicated if blood splattering is likely.

Masks, gowns, gloves, and protective goggles should be worn if aerosolization or splattering
is likely to occur, such as in certain dental and surgical procedures, wound irrigation, tube
placement, post mortem examination and bronchoscopy.

To minimize the need for emergency mouth-to-mouth resuscitation, mouthpieces,
resuscitation bags or other ventilation devices should be strategically located and available
for use in areas where the need for resuscitation is predictable.

Following the use of any of the previously mentioned ventilation devices, such items must
be sent to Respiratory Care Department for proper sterilization procedures.

Sharp objects should be handled in such a manner to prevent accidental cuts or punctures.
Used needles should not be bent, broken, reinserted into their original sheath or
unnecessarily handled. They should be discarded intact, immediately after use, into an
impervious needle disposal box, which should be readily accessible. (Placed in all clinical
examination rooms.) All needle stick accidents, mucosal splashes, or contamination of open
wounds with blood or body fluids should be reported immediately.

Blood spills should be cleaned up promptly with a disinfectant solution such as a 1:10
dilution of bleach or other affiliate approved solution.

All patients’ blood specimens should be considered biohazardous.

Any item that comes in contact with a patient during any examination or treatment must be
thoroughly cleaned with a Hospital approved solution. Alcohol immersion for 10 minutes is
suggested.

These Blood and Body Fluids "Barriers" Policies do not replace the standard Radiology
Department Infection Control Policy.

Privacy of Student Records. The Family Educational Rights and Privacy Act (FERPA) outlines the
rights of students and the responsibilities of educational institutions in the maintenance and security of
student records. The rights of students under this act include the following, subject to conditions and
limitations specified in the act:

1.

The right to access official records directly related to the student. Students may request to
amend education records for inaccurate or misleading information but they may not
challenge a grade, an opinion, or a substantive decision. Students have the right to a
hearing pertaining to denied requests and may submit a personal statement in the record
regarding the dispute.
The right to limit disclosure of personally identifiable information contained in education
records. Casper College may release student information to excepted parties per this act
without student consent. The college considers the following information to be directory
information and, in response to public inquiry, may be disclosed in conformance with state
law, at the college’s discretion, without prior consent of the student: (a) student name, (b)
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city and state of current address, (c) major field of study, (d) educational level, (e)
participation in officially recognized activities and sports, (f) weight and height of athletic
team members, (g) dates of attendance, (h) degrees and awards, and (i) enrollment status.
Students who wish to restrict the release of their directory information are encouraged to do
so by completing the Request to Withhold Directory Information Form in Enrollment Services
during the first 14 calendar days of the fall or spring semester or the first four calendar days
of the summer session. Students can opt-out at any time during the semester but requests
are not retroactive.

The right to file a complaint concerning alleged failure by Casper College to comply with the
Act with the Family Policy Compliance Office, U.S. Department of Education, 600
Independence Avenue SW, Washington DC 20202-4605.

The information contained in educational records, except for directory information, will not
be disclosed to anyone without the prior written consent of the student.
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Student Agreement & Consent

Please read and initial each section of this agreement and consent form, and sign and date.

Student Name

Initial

As a student in the School of Health Science, | understand that per Standard Precaution
Policies at the cooperating clinical agencies, | will wear either eyeglass shields or
goggles while on clinical rotations to prevent fluid splashes to my eyes.
Goggles/eyeglass shields will be worn in any situation that could result in contact with
blood or other body fluids, i.e.:

A. Surgical procedures

Fluoroscopy

Invasive procedures

Handling articles contaminated with body fluid
Cleaning up body fluid spills
Working with hostile clients that may spit

Handling catheters
Venipuncture
Adjusting tubes or procedural equipment

Imaging orifices (Fluoro/removing piercings or dentures etc.)

Instructors may determine additional procedures or situations where the goggles or
eyeglass shields must be worn.

| understand that | must purchase my own goggles or eyeglass shields and understand
the above requirements.

| understand that | am responsible for this equipment. If the goggles/eyeglass shields are
lost or broken, | will be responsible for replacing them before returning to my clinical
rotation.

| agree to use other personal protective equipment/apparel in any infection control
situation (lab, clinical, etc.).

ST IOomMmMoDOow

| give my permission for Casper College instructors to place my graded assignments
and/or evaluations in the receptacles in the academic assistant’s office, HS 202.

| will follow the dress code and all class and clinical policies and procedures.
| accept the responsibility of maintaining health insurance while | am a Health Science
Student attending Casper College.
| accept the responsibility of maintaining a current driver’s license and car insurance as |
drive to clinical sites while | am a Health Science Student attending Casper College.
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COMMITMENT TO MY PEERS AND OTHERS

Student Name

Initial:

7.

8.
9

With our shared goal of excellence, | commit to the following:

I will accept responsibility for establishing and maintaining healthy interpersonal
relationships with every member of the Health Science team. (The pronoun “I” is the
student. “You” refers to any member of the Health Science team, clinical facility employees,
classmates, faculty, staff, etc.).
| will talk to you promptly if | am having a problem with you. The only time | will discuss it
with another person is when | need advice or help in deciding how to communicate with you
appropriately.
| will establish and maintain a relationship of functional trust with you and every member of
this team. My relationships with each of you will be equally respectful, regardless of job title,
level of educational preparation, or any other differences that may exist.

I will not engage in the “3Bs” (bickering, back-biting, and blaming) and ask you not to as
well.
| will practice the “3 Cs” (caring, commitment, and collaboration) in my relationship with you
and ask you to do the same with me.

I will not complain about another team member and ask you not to as well. If | hear you
doing so, | will ask you to talk to that person.
| will accept you as you are today, forgiving past problems, and ask you to do the same with
me.
| will be committed to finding solutions to problems rather than complaining about them or
blaming someone for them and ask you to do the same.

I will affirm your contribution to the quality of our work.
| will remember that neither of us is perfect and that human errors are opportunities - not for
shame or guilt, but for forgiveness and growth.

10. I will make myself available for collaboration when needed.
11. I will show respect as defined in all my interactions with others by:

Not interrupting
Listening
Allowing open dialogue
Being aware and accepting of others
Respecting your beliefs
Dealing with you directly and privately if | have a problem
Giving you my full attention
Not snapping to judgment or prejudging the situation
Being open minded
Not feeding into chaos
Avoiding the use of “killer-phrases”
Understanding that we all have a role to fulfill
Understanding the process
Addressing my issue, but then dropping it
Saying what | mean, without being mean in saying it

In order to promote a culture of leadership, acceptance and empowerment in healthcare,
| agree to follow these behaviors as clarification of the Health Science Core Performance
Standards, specifically: Interpersonal abilities, Communication, and Professionalism.
| have read the Casper College Radiography Program Policy Manual which includes the
School of Health Science Handbook. | fully understand the contents and agree to abide
by the policies therein.
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Acceptance into Radiography Program

| understand the requirements of the Casper College Radiography Program, and accept
my invitation to attend.

Student Name Printed:

Student Signature:

Date:

Student Handbook Agreement

| have read the Casper College Student Handbook and | fully understand and will adhere
to all of the policies presented therein.

Student Name Printed:

Student Signature:

Date:

Health Science Student Handbook Agreement

| have read the Casper College Health Science Student Handbook and | fully understand and will
adhere to all of the policies presented therein.

Student Name Printed:

Student Signature:

Date:

Radiography Policy Manual and Health Science Agreement

I have read the Casper College Radiography program and Health Science Policy
Manuals. | fully understand, and will adhere to, all of the policies presented therein, for
the duration of my time in the Casper College program.

Student Name Printed:

Student Signature:

Date:
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