
Issue Date: 2/18/2021 
 

  
  125 College Drive, Casper WY 82601 

 
 

REQUEST FOR PROPOSALS #CC548-21 
 

Casper College RFP Name: 

Student Housing Furniture 
 

NOTICE IS HEREBY GIVEN that Casper College is accepting sealed proposals for the above project.  
 

SEALED PROPOSALS MUST BE IN THE POSSESSION OF THE CASPER COLLEGE 
PROCUREMENT DEPARTMENT BY NO LATER THAN: 

2:00 P.M. MTN Time on March 23, 2021. 
 

Proposals will be opened at 2:00 pm March 23, 2021 in Room #310 of the Gateway Building on the 
Casper College Campus 

Please provide one (1) original and one (1) copy in a sealed envelope(s).   

Proposals received after the time and date specified will not be considered.   
 
 
 

Sealed proposals must be sent or delivered to: 
 

Casper College  
125 College Drive  

Casper, Wyoming 82601 
 

Attention Shane Pulliam, Director of Procurement 
Gateway Building Room #311 

 
Please clearly mark the outside of your envelope: 
“Student Housing Furniture – RFP #CC548-21” 

 
 

 

Telephone, fax, or email proposals will not be accepted 
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Casper College reserves the right to waive irregularities and informalities, even those that are shown 
as mandatory requirements, as long as it doesn’t give an advantage to the bidder submitting the 
proposal or disadvantages any competing bidders.  The College may also accept or reject any and all 
proposals.  Casper College does not bind itself to the lowest proposal, but rather the proposal that is 
felt to be in the best interest of the institution.   

Although pricing is important, it will not be the only factor considered when evaluating proposals (see 
page 8).    

 

ITB/RFP POSTING & DOWNLOADING: 

All Casper College ITB’s & RFP’s will be posted on the web-pages shown below.  Bidders are 
responsible for checking these sites for addendums prior to sending in their proposals.  

www.caspercollege.edu/offices-services/purchasing 

We also post on: 

www.rockymountainbidsystem.com 

_______________________________________________ 

Refer questions to (email is preferred): 

Shane Pulliam 
shane.pulliam@caspercollege.edu 

Ph 307-268-2633 
 

 
 
 
 
 
 

Sincerely, 
 

 
 

Shane Pulliam 
Director of Procurement 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.rockymountainbidsystem.com/
mailto:shane.pulliam@caspercollege.edu
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GENERAL  

• Expenses incurred in proposal preparation, pre-bid meetings, site-visits, submission, 
presentations, demonstrations, etc. are the responsibility of the bidder and will not be 
reimbursed by the college. 

• Awarded bidder(s) will not be reimbursed for expenses such as travel, mileage, rental car, 
meals, lodging, etc.   

• All submittals in response to this request become public record and subject to public inspection.  
Any proprietary or confidential information must be clearly identified and can only be treated as 
such to the extent of the Open Records Act.  Proprietary or confidential information is defined 
to be any information that is not generally known to competitors and which may provide a 
competitive advantage (pricing is not considered proprietary or confidential).  Submittals in their 
entirety cannot be specified as proprietary or confidential.      

• All materials submitted with regard to this solicitation become the property of the college.  The 
college will have the right to use any ideas contained in proposals received, with the exception 
of proprietary or confidential information.      

• By submitting this proposal, the bidder certifies under penalty of perjury that he/she has not 
acted in collusion with any other bidder or potential bidder. 

• Casper College does not make advance payments for orders. 

• All bids shall be valid for a minimum of sixty (60) days from the bid due date. 

• If your company is awarded this order nothing shall be shipped until your company receives an 
approved Purchase Order from the Casper College Procurement Department. 

• The College reserves the right to split the award to multiple bidders. 

• The College Purchase Order Terms & Conditions will prevail.     

• Use attached bid form (page 9).  At our option, we may reject any proposals that are not 
submitted on our bid form.   

 

Please submit one original and one copy of the original proposal (and all associated literature, 
specifications, etc.) in a sealed envelope. 

Note:  Please do not return pages 1-8 of this RFP with your proposal.       

 

The following designations are used interchangeably: 

• Casper College, College and The College 

• Evaluation Committee and Committee 

• Proposal, Bid and Bid Proposal 

• Bidder, Person, Vendor, Company, Manufacturer, Distributor, Dealer 

• Request for Proposal and RFP 
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SPECIFICATIONS & SCOPE OF WORK 

• All of the units will need a metal sled base.   

• We prefer more neutral colors that don’t have vibrant patterns. 

• The upholstery needs to be easily cleaned with a liquid disinfectant and shouldn’t retain 

moisture (leather, vinyl, polyester, pleather, ect). 

• Upholstery needs to be of high quality because all of these will be in high use areas. 

• Upholstery that can be taken off the furniture frames and washed are preferred.  

• Please send upholstery samples and photos of your products with dimensions along with 

your bid form in your proposal.  

• Below is the style of chairs and sofas that we are looking for. 

o   We prefer the straight line on the arms. 

o  We prefer 3 seat couches. 

o   All units need to be a metal sled base. 

o   Integrated table  

• We have included photos of the current furniture so that you can get an idea of the layouts 

we are looking for. 

• Please describe the warranty on the furniture. 

• Please include the freight cost FOB Casper College. The freight price can be included in the 

materials pricing or broken out as a separate line item.  The College has a shipping dock and 

pallet jacks for unloading.  If the order is split; Casper college will either use the price that is 

included in the per unit price or we will negotiate with the vendor    

• The Setup and Install line on the Bid Form will be for total costs associated to unpack, put 

together, and place all of the proposed furniture in its final spot on campus.  If we decide to 

split the order we will negotiate this price with each vendor.  

• Please contact the Procurement Department if you would like to set up a meeting to view 

these areas. 

• If your quote is contract pricing please indicate that on your bid.  Casper College is a member 

of many purchasing contract organizations.  Sourcewell, GSA, TIPS, and NASPO are a few 

of the major ones that we are members of.  
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Six - Kitchen / Lounge areas 

• Each lounge will have four armchairs and one sofa. 

• Total of 24 armchairs and 6 sofas 

Current Lounge Furniture: 

      

L ounge 306 

• This lounge will have two armchairs and one sofa. 

• Total of 2 armchairs and 1 sofa 
Current Lounge Furniture: 
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Lounge by RA Kitchen 

• This lounge will have four armchairs with metal sled bases.   

• We will not be replacing the couch in this area. 

• Total of 4 armchairs  
Current Lounge Furniture: 

 

LLounge by Mailboxes 

• This area will have a new configuration.  We have added a photo of what we would like the 

room to look like with the future configuration. 

• One three seat sofa with metal sled base 

• Two corner units with metal sled base 

• Three armless chairs with metal sled base 

• One square ottoman with metal sled base and fabric top 

• One integrated table with metal sled base and power station 

• Total of 1 sofa, 2 corner units, 3 armless chairs, 1 ottoman, and 1 integrated table 
Current Lounge Furniture:                 Future Lounge Configuration: 
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Multipurpose Room 

• This area will have a new configuration.  We have added the photo above of what we would 

like the room to look like with the future configuration plus we will have a sperate seating 

zone with one sofa and two armchairs. 

• Two three seat sofas with metal sled base 

• Two corner units with metal sled base 

• Three armless chairs with metal sled base 

• One square ottoman with metal sled base and fabric top 

• One integrated table with metal sled base and power station 

• Two armchairs with metal sled base 

• Total of 2 sofa, 2 corner units, 3 armless chairs, 1 ottoman, 1 integrated table, and 2 
armchairs 

 
Separate Additional Item 

• The below item may or may not be awarded depending on budget and the results of what we 
receive back on the RFP.  

• Bar- Height Seating 

o Sixty (60) bar height chairs with backs. 

o All of the units will need a metal base.   

o We prefer a solid surface chair (wood, metal, plastic, ect.). 

o Below is the style of chairs that we are looking for. 

          

Current photo of our bar height seats: 
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CLARIFICATIONS / QUESTIONS   

• All requests for clarifications must be emailed to shane.pulliam@caspercollege.edu                   
by March 11, 2021 4:00 p.m. MTN time.  The Procurement Department will respond by email 
or issue an Addendum if required (see below).  Please do not contact any other College 
personnel directly.              

ADDENDUMS 

• All significant changes or corrections will be made by written addendum.  In the event it 
becomes necessary to issue an addendum, it will be available on the bid posting web-sites 
noted on page #2.  Bidders shall not rely on any other changes or corrections.  Bidders 
are responsible for checking these sites before submitting a proposal.   

MODIFICATION OR WITHDRAWAL OF PROPOSAL 

• A proposal that is in the possession of the Purchasing Office may be altered or withdrawn by 
an email, fax, or letter bearing the signature or name of the person authorized for bidding, 
provided that it is received prior to the date and time set for the proposal opening.  Telephone 
or verbal alterations or withdrawals of a proposal will not be accepted.  Proposals may not be 
altered or withdrawn after the proposal opening. 

NOTE: If the pricing portion of your proposal needs to be altered, you must resubmit the revised pricing 
in a sealed envelope and it must be received by our purchasing department prior to proposal opening.  

• Changes on the proposal must be initialed by the person signing the proposal. 
DEVIATIONS OR SUBSTITUTIONS  

• Any deviation or substitution from the specifications shown must be noted in detail and attached 
to the proposal form.  Complete specifications must be attached for any deviations or 
substitutions offered.  In the absence of a specification deviation statement and accompanying 
specifications, the bidder shall be held accountable for full compliance with the RFP 
specifications.  Failure to submit a specification deviation statement and accompanying 
specifications, if applicable, may be grounds for rejection of the item offered and or the entire 
proposal.      

EVALUATION CRITERIA 

• Proposals will be evaluated on, but not limited to, the following criteria (not in priority order).   

o Pricing:  Although a concern, the bidder(s) with the most favorable pricing may not 
necessarily be awarded the order(s).        

o Specifications:  Proposed units substantially meet our specifications along with 
quality, reliability, safety, and other requirements.     

o Reputation / Stability:  Reputation and stability of the dealer and manufacturer they 
are representing and length of time they have been in business.  Results of prior orders 
(if any) and information acquired from references. 

o Parts/Service: Availability of parts, service, and warranty.  Response time for parts 
and service calls. 

o Delivery / Timeliness: Time required for delivery of the unit.  

o Etc.:  Other miscellaneous criteria.  
AWARD OF ORDER  

• If awarded, the award will be to the bidder(s) whose proposal(s) will be the most advantageous 
to Casper College, considering, but not limited to, the Evaluation Criteria shown.  Negotiations 
may also be a part of the award process.  Consideration of the factors enumerated herein and 
the award of the order shall be at the sole discretion of Casper College.   

INVOICING AND PAYMENT   

• Invoices totaling $10,000 or more will be approved once each month at the Casper College 
Board meeting.  This meeting is normally held the third Tuesday of each month.  Completed 
invoices must be in the possession of accounts payable the Wednesday before the third 
Tuesday to be considered for payment.  All invoices shall be forwarded to:  Casper College, 
Accounts Payable, 125 College Drive, Casper, WY 82601.  No late fees will be paid by the 
College.  

 
 

mailto:shane.pulliam@caspercollege.edu
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BID FORM: 
Attach itemized pricing, material samples, additional options, specifications, literature, and 

warranty information to your proposal form. 
 
 

Casper College - Bid Form 

Student Housing Furniture    RFP #CC548-21 

Item # Qty UOM Description Price Each Extended Price 

 32 Each Armchair   

 9 Each 3 Seat Sofa   

 4 Each Corner Unit Chair   

 6 Each Armless Chair   

 2 Each Intergraded Table   

 2 Each Ottoman   

 1 Lot Setup and Install   

 1 Freight Freight   

    TOTAL  

Separate Additional Items 

 60 Each Bar Height Seating   

 1 Lot Setup and Install   

 1 Freight Freight   

    TOTAL  

Received  Addendum # 1 _______  Addendum # 2 _______  Addendum # 3 _______  (initial only if 

addendums were issued) 

Bidder Information:                                                                                                              Comments: 

Company Name: 

 
 

Mailing Address: 

 
 

City:                                                State: Zip: 

Phone Number:                                               

 
Fax: 

Bidders Name (print): 

 
 

Title:  

 

Signature:                                                                                   

 
Email Address:  

* Signing this form indicates you agree with all the conditions shown in this RFP, addendums (if any) and 

attachments.   

 


