CASPER COLLEGE COURSE SYLLABUS
CMAP 1510-N1, COMPUTER LITERACY, 4 CREDITS
	Semester/Year: Fall 2008

	Lecture Hours: 3
	Lab Hours: 2
	Credit Hours: 4

	Class Time: Internet
August 25 – December 15
	Days: Internet
	Room: N/A

	Instructor’s Name: Helen Schilling

	Instructor's Contact Information: 
Phone: voice mail available

Use your WebCT email
Use US Postal Service address:
Helen Schilling

Business Division

Casper College

125 College Drive

Casper WY  82601
	Office Phone: 
268-2217
Casper College Web site
	Email: hschill@caspercollege.edu


	Office Hours: Monday through Thursday 11-12:15 AM

Friday by appointment

	Course Description: This course is a survey of various methods to process data, emphasizing the personal computer and its impact on traditional business applications. Topics include input-output devices and advancements in computer hardware, software, and data communications. Two hours per week devoted to computer laboratory will be used to introduce the student to the computer hardware, system software, application software, and hands-on labs.

	Statement of Prerequisites: None

	Goal: To provide students with knowledge, understanding, and uses of personal and business applications of computer hardware/software.

	Outcomes:

The student will be able to:

· describe categories of computer and computer users, define terms associated with computer hardware and software, identify computer components, and types of software.

· discuss uses of the Internet and World Wide Web, its purposes, components, and Net etiquette.

· identify and explain categories, features and types of application software and systems software.

· differentiate among various styles of system units and types of memory, components of the processor and other hardware.

· describe input and output and differentiate among various input/output devices.

· differentiate between various types of storage devices and storage media.

· describe ways to safeguard against various computer security risks.

· identify and explain characteristics of database management.

· list the phases in the system development cycle and the program development cycle.

· describe career opportunities and certifications in the computer industry.

	Methodology: 
· This class is taught on the Internet using WebCT and employs a combination of lecture notes, video files, discussions, and computer lab assignments. 
· The class WebCT page contains the information and the means for which to communicate, discuss, view instructor lecture notes, and submit assignments. 
· Please contact me by email or office voice mail. My response to your email or voicemail will be within 48 hours during the business week (college holidays excluded.) 
Computer specifications: You will need a computer with the following minimum specifications. 
· 350 MHz processor

· Windows XP operating system

· 128 MB RAM

· Internet browser (Internet Explorer or Mozilla Firefox) 
· Flash 8.0 player installed – free download available

· 56K dialup or high-speed Internet connection


	Evaluation Criteria
Assignment points
Grading Scale:

1 Quiz
10

15 Exams – 20 questions 
300

Labs 
100

Projects
100

1 Final Exam
120

Total Points 
630
90 - 100% 
A
80 - 89% 
B
70 – 79% 
C
60 – 69% 
D
0 - 59%
F


	

	Required Text, Readings, and Materials: 
· Discovering Computers 2009 Complete. Authors: Shelly, Vermaat.

· This text is mandatory and needs to be purchased by the first week of class.

 Text book Web site:
 www.scsite.com/dc2009

	Class Policies
· Last Date to Change to Audit Status or to Withdraw with a W Grade: Casper College policy.
Student responsibility
· purchase the required text, Discovering Computers 2009, by the first week of class.

· thoroughly read each required chapter in the text book.

· complete chapter Checkpoints. Chapter Checkpoint answers are available on the course web site for self-checking www.scsite.com/dc2009 
· active participation when assigned discussion questions. Your discussion postings should reflect your reading and research. 
· plan to spend approximately 10 to 15 hours each week  on reading, homework, discussion, and laboratory assignment.

· use each chapter’s practice quizzes/exams to increase your learning at www.scsite.com/dc2009
Exams and quiz
· One quiz is taken to assess your understanding of this syllabus, course web site. 
· Exams are taken after the completion of each textbook chapter (see tentative schedule). 
· Exams are true/false and multiple choice.
· The quiz and exams have a time limit, and are taken only one time. 
· Late exams and quiz will not be graded.
· One comprehensive final exam, multiple choice, is taken during finals week.
Weekly assignments
· Weekly homework and laboratory assignments are assigned at the beginning of each chapter and are due on announced date. 
· Your name, date, and lab number appears in the upper-left corner, unless the assignment is submitted via email (not attachment). 
· Excessive typos/errors receive zero points. 

· Emails should have a greeting and a closing and be free of spelling and grammar errors. Use complete sentences.

· Late assignments and exams will not be graded.

Lab assignments
· Some labs are completed using the textbook and others will be completed at the following Web site: www.scsite.com/dc2009 
Research Project

· This project covers your needs when purchasing a computer and peripheral devices. Plan to use Chapters 1-9 and 11 information that can clarify and assist your choices. Be sure to use correct terminology and answer in detail questions included in the project directions.

Changes
· The instructor reserves the right to change the course content as deemed necessary. Changes are emailed and posted on the main page.
WebCT server not working

· Go to http://vcr.caspercollege.edu/webct/entryPageIns.dowebct
Cheating and plagiarism
· Casper College catalog, Academic Policies – Casper College demands intellectual honesty. Plagiarism or any form of dishonesty associated with the academic process may result in the offender’s failing the course in which the offense was committed. (See Casper College Student Code of Conduct.)


	Student Rights and Responsibilities: Please refer to the Casper College Student Conduct and Judicial Code for information concerning your rights and responsibilities as a Casper College Student.

	Chain of Command: If you have any problems with this class, you should first contact the instructor in order to solve the problem. If you are not satisfied with the solution offered by the instructor, you should then take your problem through the appropriate chain of command starting with the department head, then the division chair, and lastly the vice president for academic affairs.

	Academic Dishonesty - Cheating & Plagiarism: Casper College demands intellectual honesty. Proven plagiarism or any form of dishonesty associated with the academic process can result in the offender failing the course in which the offense was committed or expulsion from school. See the Casper College Student Code of Conduct.

	ADA Accommodations Policy: It is the policy of Casper College to provide appropriate accommodations to any student with a documented disability. If you have a need for accommodation, contact Brent Heuer, accommodative services counselor, 307-268-2557.

	Computer Literacy Assignment Schedule (Tentative)
Fall 2008
(Note: The labs outlined in this schedule are subject to change; each weekly assignment sheet will give more information regarding labs.)
Dates & Chapter

Assignment

DUE Date & END Time
AUG 25 TO AUG 31
AUG 31 – 11:55 PM
Course Introduction 

Syllabus

Web site navigation

 Read and study the Welcome letter, syllabus and Assignment Schedule
 Take Course Introduction Quiz
Course Introduction
Quiz 
SEP 2 TO SEP 7
SEP 7 – 11:55 PM
Chapter 1 
Introduction to Computers

READ pp. 2-37
-Complete Checkpoint questions pp. 43-44

nswer Discussion Questions

LAB
 Learn How To #1 p. 48

Do not submit Exercise answers

 Learn How To #3, p. 49
*Use WebCt email to answer Learn How To #3 Exercise request for a written report step 7 and submit

!Take exam
LAB: Learn How To #3 Exercise answer
Introduction to Computers Exam 
SEP 8 TO SEP 14
SEP 14 – 11:55 PM
Chapter 2 
The Internet and World Wide Web

 Review Timeline 2009, pp. 52-65

 READ pp. 66-101
-Complete Checkpoint questions pp. 107-108
 LAB

*Learn How To #2 pp. 112-113
Search for Driving Directions 

*Step 2 use Casper College in starting location “Find a Business” box and enter City Town and Zip for the college

*Step 3 Do not complete 

Search for the Address and Telephone…
*Step 2 & 3 use Casper College information

* Use WebCt email to answer Learn How To #2 p. 113 Exercise request for a written report step 1 and submit
!Take exam
LAB: Learn How To #2 Exercise Step 1 p. 113
The Internet and World Wide Web Exam

SEP 15 TO SEP 21
SEP 21 – 11:55 PM
Chapter 3 
Application Software

 Read Ch. 3, pp. 132-167 & lecture notes

 Lab, p. 176, Learn It Online #13
Application Software Exam

SEP 22 TO SEP 28
SEP 28 – 11:55 PM
Chapter 4 
The Components of the System Unit
High Tech Talk

 Read Ch. 4, pp. 182-217 & lecture notes

 Read High Tech Talk, pp. 218-219

 Lab, pp. 228-229, Learn How To #1

 Test #1, Chapters 1-4 (100 pts.)

The Components of the System Unit Exam

SEP 29 TO OCT 5
OCT 5 – 11:55 PM
Chapter 5 
Input

High Tech Talk

 Read Ch. 5, pp. 232-267 & lecture notes

 Read Personal Mobile Devices, pp. 282-297

 Discussion Question #3
 Lab, p. 277, Learn It Online #11

Input Exam
OCT 6 TO OCT 12
OCT 12 – 11:55 PM
Chapter 6 
Output

 Read Ch. 6, pp. 298-327 & lecture notes

 Lab, pp. 336-337, Learn It Online #1 and #11

 Lab pp. 338-339, Learn How To #1-2

Output Exam
OCT 13 TO OCT 19
OCT 19 – 11:55 PM
Chapter 7 
 Read Ch. 7, pp. 352-381 & lecture notes

 Discussion Question #4
 Lab, pp. 390-391, Learn It Online, #11

Storage Exam

OCT 20 TO OCT 26
OCT 26 – 11:55 PM
Chapter 8 
Operating Systems and Utility Programs

 Read Ch. 8, pp. 396-432 & lecture notes

 Lab, pp. 438-439, Learn It Online #10

 Lab, p. 440, Learn How To #1, Exercises 1-2

 Test #2, Chapters 5-8 (100 pts.)

Operating Systems and Utility Programs Exam

OCT 27 TO NOV 2
NOV 2 – 11:55 PM
Chapter 9 Communications & Networks

 Research Project Assigned (due 12/17/07)
 Read Buyer’s Guide 2007: How to Purchase a Personal Computer, pp. 444-456

 Read Ch. 9, pp. 458-497 & lecture notes

 Lab, pp. 506-507 Learn It Online #11 (2-4 only)

 Discussion Question #5
Communications & Networks Exam

NOV 3 TO NOV 9
NOV 9 – 11:55 PM
Chapter 10 
Database Management

 Read Ch. 10, pp. 512-539 & lecture notes

 Lab, pp. 550-551, Learn How To #1 and #2

Database Management Exam

NOV 10 TO NOV 16
NOV 16 – 11:55 PM
Chapter 11 
Computer Security, Ethics and Privacy

 Read Ch. 11, pp. 554-591 & lecture notes

 Lab, pp. 600-601, Learn It Online #11

 Discussion Question #6
 Test #3, Chapters 9-11 (75 pts.)

Computer Security, Ethics and Privacy Exam
NOV 17 TO DEC 6
DEC 6 – 11:55 PM
Research Project
- How to Purchase a Personal Computer
-Use Chapters 1-9 and 11 knowledge
Research Project
NOV 17 TO NOV 23

NOV 23– 11:55 PM
Chapter 12

Information System Development

Information System Development Exam

NOV 24 TO NOV 30
NOV 30– 11:55 PM
Chapter 13
Programming Languages and Program Development
Programming Languages and Program DevelopmentExam
DEC 6
Research Project DUE by 11:55 PM
DEC 6 - 11:55 PM
DEC 1 TO DEC 7
DEC 7 – 11:55 PM
Chapter 14 

Enterprise Computing
 Read Ch. 14, pp. 712-740; 746-749 & lecture notes

 Lab, pp. 758-759, Learn It Online #1 & #11

 Discussion Question #7
Enterprise Computing Exam

DEC 8 TO DEC 14
DEC 14 – 11:55 PM
Chapter 15 
Computer Careers and Certification

 Read Ch. 15, pp. 774-801 & lecture notes

 Lab, pp. 810-811, Learn It Online #9 (report score to instructor)

 Test #4, Chapters 12-15 (75 pts.)

Computer Careers and Certification Exam

DEC 15 TO DEC 18

COMPREHENSIVE Final EXAM

DEC 18 – 11:55 PM
Instructor reserves the right to revise schedule as needed.

	
	
	
	


