Casper College Course Syllabus

CO/M 1010-01, 02 Public Speaking
Semester/Year: Fall 2007

Lecture Hours: 3

Lab Hours: 0


Credit Hours: 3
Class Time:


Days:
MWF


Classroom: KT 155




Section 1: 9:00 – 9:50

Section 2: 11:00 – 11:50

Instructor: Grant W. Wilson

Office: KT 145
Phone: 268-2593
Email: gwilson@caspercollege.edu
Office Hours:
MWF 8-9, 10-11; TTh 11-1 and by appointment
Course Description: An introductory course in public speaking. The emphasis is on theory, speech development, and practice as the student is introduced to a variety of speaking situations from impromptu talks to platform speeches. 

Statement of Prerequisites: None

Goal: Please refer to the Specific Policies section of this syllabus.
Outcomes: Please refer to the Specific Policies section of this syllabus.
Methodology Please refer to the Specific Policies section of this syllabus.
Evaluation Criteria: Please refer to the Specific Policies section of this syllabus.

800 - 899   = B


700 - 799   = C


600 - 699   = D


    0 - 599   = F
 

Required Text, Readings, and Materials: Please refer to the Specific Policies section of this syllabus.
Recommended Materials: A 3-ring binder to keep track of course handouts (like this one)!
Class Policies 

Specific Policies And Procedures:

I.
Speech Assignments - 650 pts. (65% of Final Grade)


A.
Communication on the Job Speech - 50 pts.



For this speech you will interview someone in your chosen field about the 



communication skills that he/she uses on the job.  In the speech, you 



report your findings to us.  A more detailed assignment sheet will be given 


later.  (3-5 Minutes)


B.
Informative Speech - 100 pts.



See the General Policies Document for details.


C.
Speech of Inspiration for Community Service - 100 pts.

The goal of this speech is to “stir positive emotions” in the audience toward performing community service for an organization that you will select and gain experience with over the course of the semester.  Delivery and emotional appeals are the focus for this speech.  See pages 404-407 in your text for “Inspirational Speeches” and additional details will be given later. (4-6 Minutes)


D.
Persuasive Speech - 200 pts.

See the General Policies Document for details.


E.
Group Presentation - 200 pts.



See the General Policies Document for details.

II.
How The Speeches Work - Frequently Asked Questions


A.
When will I give my speech?



1.
For each of the major speech assignments, three or four class days 




will be devoted to presenting that assignment.

2. After the first week of the semester, you will be given a schedule of the speaking days for all of the speeches.  You will rank order all days for each speech assignment and turn the schedule back to me.  Then, I’ll create the speech schedule, trying to honor your requests as much as possible.  

3. If a problem arises after the speech schedule has been created, IT IS THE STUDENT’S RESPONSIBILITY TO TRADE SPEAKING DAYS WITH SOMEONE ELSE!
4.
The exception to this policy is the Group Presentation, which will be assigned near the end of the semester, and for which no “make-ups” are allowed.


B.
Do I need to have an outline?  YES
1.
You will need a final outline for each of the following speeches:




- Informative Speech




- Speech of Inspiration




- Persuasive Speech




- Group Presentation (Your Individual Speech)



2.
In other words, the only speech for which you don’t need an 




outline is the Communication on the Job Speech, and that’s 




because I’ve outlined it for you on the Assignment Sheet you’ll be 




getting later.

3.       Outlines should follow the “Key Word” format described in Chapter

13, which we will be going over in class.

4.       Speech Plans are due at least two days before the speech is due

and MUST be picked up before the speech is given.

5.       Speech Plans are worth 10 points each = 40 pts. total.
6.
Final Outlines are due at the beginning of the class period on the

day that you have to give your speech.

7.      NO OUTLINES ARE EVER ACCEPTED LATE!  EVER!  And, no 

outlines will be graded for speeches that are not presented in 

class.

8.
Final Outlines are worth 20 pts. each = 80 pts. total.


C.
Do I have to videotape my speech?  YES


1.
Each student is required to provide a standard VHS videotape 




each time he/she presents a speech in class.



2.
For each speech, there will be a short video review form to be 




completed by the student and returned to me.



3.
If a student does NOT turn in a video review form, there will be a 




5% reduction in the speech grade.



4.
The videotape is the possession of the student and no one other 




than the student will ever view his/her videotape without the 




student’s permission.  No purchase necessary.  Due to the adult 




nature of the videotapes, parental guidance is suggested. Offer 




void where prohibited.  Sorry Tennessee!!


D.
What if I get sick the day of my speech and it’s too late to switch days with 


someone else?



1.
First of all, you should take better care of yourself.  Second, there 




is a last resort option:  Speech Make-Ups.
2. If, for any reason, a student is unable to give a speech the day that it’s due, AND he/she is unable to trade days with someone else ahead of time, she/he will be able to “make-up” the speech during a make-up period arranged by me and all of the students needing to make-up a particular speech assignment.

3. Students will NOT be permitted to “make-up” the Group presentation.

III.
Other Assignments and Policies


A.
Attendance - 100 pts. (10% of Final Grade)



1.
It seems silly to point it out, but attendance is important because 




attendance is important--not just because it counts for points.  In 




class, I try to help students with speeches, understanding the text 




material, and giving opportunities to practice before speeches 




count for a grade.  You should be here.  You’ll enjoy it.



2.
As a matter of courtesy, you should let me know of any absence 




prior to the absence occurring.  In fact, you won’t lose any points 




for attendance, regardless of how many there are, as long as you 




notify me ahead of time.  (It’s best to give me a written note!)

3.
For each MWF class period missed WITHOUT prior notification, 10 points will be deducted from the 100 points possible regardless of the reason for the absence.


B.
Written Application Assignments (Abbreviated:  WrAps) - 100 pts. (10% of 


Final Grade)

1.
There are four written application assignments worth 25 points each.  Each assignment consists of a combination of short “skill builders” (I hate that term).  These will be done in-class—yet another reason to attend!

2. Say it with me now:  “More details, including an assignment packet, will be given later.”  Can you say that?  I knew you could!

C. Listening Quizzes

1. One 10 point quiz over text material.  Matching right out of the textbook (Chapter 3).

2.       One 20 point quiz asking short answer questions about a  
 videotaped speech shown in class.  (This is the assessment quiz). 

D.
Plagiarism – DON’T

1. The most common forms of plagiarism in this class include:

- Not giving full oral citations during the speech.

- Using sources verbatim without giving credit.

2. Because the entire point of the course is to help students develop their ideas and express their own opinions in a public speaking setting, flagrant and provable cases of plagiarism will result in an “F” for the entire semester.  You ARE required to do research to back up your opinions, but the point and major ideas of every speech should be YOURS!!!

IV.
Grading Scale:


900 - 1000 = A


800 - 899   = B


700 - 799   = C


600 - 699   = D


    0 - 599   = F




ASSIGNMENT GRID:

It is highly recommended that students keep track of their own grades.  The instructor flunked a College math class and can’t be bothered to add up points before final exam week.

WK.
DUE DATE
ASSIGNMENT
PTS. POSS
PTS. REC.
 3
_________
Communication on the Job Speech


50
_________

 3
_________   
Written Application I




25
_________

 4
_________
Written Application II




25
_________

 7
_________   
Informative Plan




10
_________

 7
_________
Informative Outline




20
_________

 7
_________
Informative Speech 



          100
_________

 8
_________
Listening Quiz I




10
_________

Mid-Term and Fall Break

 9
_________
Written Application III



25
_________

10
_________
Written Application IV



25
_________

 9 
_________
Speech of Inspiration Plan



10
_________

 9 
_________
Speech of Inspiration Outline



20
_________

 9 
_________
Speech of Inspiration


         
          100
_________

12
_________
Listening Quiz II 




20
_________

13
_________
Persuasive Plan




10
_________

13
_________
Persuasive Outline




20
_________

13
_________
Persuasive Speech



          200
_________

16
_________
Group Presentation
Plan



10
_________

16
_________
Group Presentation Outline



20
_________

16
_________
Group Presentation



          200
_________




Attendance




          100
_________










TOTAL



Last Date to Change to Audit Status or to Withdraw with a W Grade: November 2, 2007.

Student Rights and Responsibilities: Please refer to the Casper College Student Conduct and Judicial Code for information concerning your rights and responsibilities as a Casper College Student. 

Chain of Command: If you have any problems with this class, you should first contact the instructor in order to solve the problem. If you are not satisfied with the solution offered by the instructor, you should then take your problem through the appropriate chain of command starting with the department head, then the division chair, and lastly the vice president for academic affairs.

Academic Dishonesty - Cheating & Plagiarism: Casper College demands intellectual honesty.  Proven plagiarism or any form of dishonesty associated with the academic process can result in the offender failing the course in which the offense was committed or expulsion from school. See the Casper College Student Code of Conduct.

ADA Accommodations Policy: It is the policy of Casper College to provide appropriate accommodations to any student with a documented disability.  If you have a need for accommodation in this course, please make an appointment to see me at your earliest convenience.

Calendar or schedule indicating course content: 




TENTATIVE COURSE CALENDAR

MTG.

DATE

LECTURE/DISCUSSION/ACTIVITY




ASSIGN.
TEXT



1:1

8/27

Course Overview, Introductions









1:2

8/29

Syllabus Quiz, The Communication Model






Ch. 1, 2

1:3

8/31

Introductions, Dealing with Anxiety







Ch. 5


2:1

9/3

Labor Day – Class Will Not Meet

2:2

9/5

Selecting a Topic









Ch. 7

2:3

9/7

Identifying the Purpose and Thesis





WrAp I
Ch. 8, 9, 10

3:1

9/10

Developing the Thesis

3:2

9/12

Using Visual Aids









Ch.20,21,22

3:3

9/14

Introductions and Conclusions







Ch.14,15

4:1

9/17

Communication on the Job Speeches (3-5 Minutes)

4:2

9/19

Communication on the Job Speeches

4:3

9/21

Communication on the Job Speeches
5:1

9/24

Types of Listening, Effective Listening




L. Quiz I
Ch .3

5:1

9/26

Assembling the Informative Speech







Ch. 23

5:2

9/28

Organizing and Transitions, Outlining




WrAp II
Ch. 11,12,13

6:1

10/1

Audience Analysis









Ch. 6

6:2

10/3

Putting the Pieces Together

6:3

10/5

Delivery and Language








16,17,18,19


7:1

10/8

Informative Speeches (5-8 Minutes)

7:2

10/10

Informative Speeches

7:3

10/12

Class Will Not Meet – Pioneer Trails Tournament


8:1

10/15

Informative Speeches

8:2

10/17

Informative Speeches

8:3

10/19

Informative vs. Persuasive Speeches







Ch. 24

9:1

10/22

Class Will Not Meet – Fall Break

9:2

10/24

Inspiration vs. Persuasion

9:3

10/26

Inspiration Topics vs. Persuasive Topics




WrAp III

10:1

10/29

Persuasive Strategies and Appeals







Ch. 25,26

10:2

10/31

Assembling Persuasive Speeches

10:3

11/2

Organizing for Persuasive Speeches

11:1

11/5

Community Service Inspiration Speeches (4-6 Minutes)
11:2

11/7

Community Service Inspiration Speeches

11:3

11/9

Community Service Inspiration Speeches

12:1

11/12

The Group Presentation; Working in Groups




      

Ch. 28App. D
12:2

11/14

Constructing Arguments






WrAp IV

12:3

11/16

Class Will Not Meet – Advising Day

13:1

11/19

Evaluating Speeches







L. Quiz II

13:2

11/21

Class Will Not Meet – Thanksgiving Break

13:3

11/23

Class Will Not Meet – Thanksgiving Break

14:1

11/26

Persuasive Speeches (6-8 Minutes)

14:2

11/28

Persuasive Speeches

15:1

11/30

Persuasive Speeches

15:1

12/3

Group Processes






         

15:2

12/5

Review the Speech Processes

15:3

12/7

Group I Presentation

16:1

12/10

Group II Presentation

16:2

12/12

Group III Presentation

16:3

12/14

Group IV Presentation
Final Exam
TBA

Any Make-Up Speeches


Final Exam Week: December 17-20
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