Casper College

Advanced Management I

Fall Semester 2006

	COURSE NUMBER:        
	APRO 2010



	COURSE TITLE:               
	Activities Professional Advanced Management I



	CREDIT HOURS:              
	3  hours



	
	Wednesdays: 9/6, 9/20, 10/4, 10/25, 11/15, 2006

Thursdays: 9/7, 9/21, 10/5, 10/26, 11/9, 2006



	CLASS TIME:                    
	Casper College WT 105
Statewide WEN Sites



	INSTRUCTORS:
	Terri Newman


 

414 S. Pine

  
 

Newcastle, WY 82701



307-746-4946

  cell: 307-941-1469 
 

E-mail: newmanz4@hotmail.com



	Office Hours:
	Call (307) 746-4946 for an appointment 



	COURSE DESCRIPTION:
	This course presents fundamental knowledge of therapeutic activity practice with institutionalized adults. Students will learn to function effectively as members of the health care team, whose common objective is to improve quality of life for the dependent adult.



	STATEMENT OF 

PREREQUISITES:   
	APRO 1010, 1970, APRO 1050 and 2971 Concurrent enrollment in APRO 2971



	GENERAL OBJECTIVES:
	Introduce the activity profession and its standards of practice, obligations, and responsibilities.



	SPECIFIC OBJECTIVES:
	Develop understanding of the later adult years in human                                                                     development. Acquaint students with physical, psychosocial, spiritual, and recreational/leisure needs of the ill or fragile institutionalized adult.



	METHODOLOGY:               
	Lecture, group work discussion, audio-visual presentations, direct participation, and oral reports.




	EVALUATION

CRITERIA:
	Attendance, class participation and test grades will be part of your class grade. Attendance is on the pre-arranged WEN site or at Casper College in the Werner Technical Building, Room 105. If you miss one class your letter grade will automatically drop 10 points. This is due to the length of time of each class and the volume of information missed. In case of emergencies the instructor will allow planned alternatives. It is the student’s responsibility to coordinate the alternatives and complete all of the requirements. The final test is a comprehensive evaluation of information presented in the APRO course, which is administered at distant WEN sites. Instructions will accompany the exams.  All instructions must be carefully followed. Failure to follow instructions creates an incomplete grade.



	GRADING:
	Class participation/Attendance = 33.5 points

Unit Test #1 = 16.5 points

Unit Test #2 = 16.5 points

Final Exam = 33.5 points

Total = 100 points

Course Grading:
A = 90-100 points
B = 80-89
C = 70-79
D = 60-69
F = 0-59

Access Posted Grades on line @: www.caspercollege.edu-student grades / you will use your own Student identification password to access your mid-term and final grades. 

	REQUIRED TEXT,

READINGS, MATERIALS:
	The Professional Activity Manager and Consultant/Editors Anne D’ Antonio-Nocera, Nancy DeBolt, Nadine Touhey/Idyll Arbor, Inc. P.O. Box 720, Ravensdale, QA 98051.Call Casper College Bookstore and order this text-1-800-442-2963-or go on line and order book e- mail: www.caspercollege.edu with debit or credit card     

Centers of Medicare/Medicaid Systems (CMS) web sight- http://cms.hhs.gov/manuals/Downloads/som107ap_pp_guildlines_ltcf.pdf   
HARD Copy the OBRA regulations and Interpretive Guidelines, which will be over 300 pages. Your facility may be a print site, or a computer copy business, at the estimated cost of Thirty dollars.  3-hole punch documents and put them into a binder for course study AND Call Wyoming Department of Health Quality: 1-307-777-7123 and request “Wyoming State Regulations for Long Term Care.” This will be mailed to you with a cost. APRO courses 1010/1970/2010/2971-Activities Professional I & II also require this material/which the student should already have. Changes in the new “Interpretive Guidelines” became Law on June 1, 2006; therefore an updated copy is required.

	COURSE SCHEDULE INDICATING CONTENT:

	Week 1: 

Sept 6 - 7, 2006
	State and Federal Regulations Survey Prossess/Interpative Guidelines
Section One-Chapter 1-Introduction

Section Two-Chapter 2-Knowledge and Skills

Chapter 3-Organizations

Chapter 4-Skills Needed for Management

	Week 2: 

Sept 20-21, 2006


	Chapter 5-Knowledge Needed for Management and Consulting

Chapter 6- Professionalism 

Section 3

Chapter 7- Labor Laws and Employment Practices

Chapter 8-Occupational Safety and Health Act of 1970 (OSHA)

Chapter 9-Americans Disability Act

Unit Test

	Week 3: 

Oct. 4-5, 2006
	Chapter 10-Civil Rights

Chapter 11-Health Care Regulations

Service and Delivery Modes & Communication

Section Four-The Facility

Chapter 12- Individual Facility Practices 

Chapter 13- Interdepartmental Relationships 

	Week 4: 

Oct. 25-26, 2006
	Chapter 14-Budgets  

Chapter 15-Policies, Procedures, and Tasks

Chapter 16- Human Recourses and Management Principles

Unit Test

	Week 5: 

Nov. 8-9, 2006
	Chapter 17-Staffing

Chapter 18- Job Descriptions

Community Relations / Volunteer Programs

Review / Final Test

	Last Day to Withdraw “W” Grade or Change to an Audit – see Casper College Schedule.


	Student Rights and Responsibilities: Please refer to the Casper College Student Conduct and Judicial Code for information concerning your rights and responsibilities as a Casper College Student. 

	

	Chain of Command: If you have any problems with this class, you should first contact the instructor in order to solve the problem. If you are not satisfied with the solution offered by the instructor, you should then take your problem through the appropriate chain of command, starting with the department head, then the division chair, and lastly, the vice president for academic affairs.



	Academic Dishonesty - Cheating & Plagiarism: Casper College demands intellectual honesty.  Proven plagiarism or any form of dishonesty associated with the academic process can result in the offender failing the course in which the offense was committed or expulsion from school. See the Casper College Student Code of Conduct.

	

	ADA Accommodations Policy: It is the policy of Casper College to provide appropriate accommodations to any student with a documented disability.  If you have a need for accommodation in this course, please make an appointment to see the instructor at the student’s earliest convenience.
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