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Index Subject Date

District Board
1100:00 Casper College Community District Board Member 2/21/89

1100:01 General Powers 5/15/90

1100:10 Policy Approval 4/17/90

1100:10:01 Policies and Procedures 5/24/93

1100:10:02 Procedure Revisions & Exceptions 10/14/98

1100:20 Employee Association 4/17/90

1100:30 Surety Bonds 4/17/90

1100:35 Investment Policy Statement 4/15/97

1100:40 Reduction-in-Force 4/17/90

1100:40:01 Reduction-in-Force 8/01/93

President
1200:00 President 2/21/89

1200:01:01 Casper College Organizational Chart 7/01/93

1200:10 Board Approval or Review 4/17/90

1200:15:01 Emergency Cancellation/Closure 6/08/93

Administrative Services/Business Office
1300:00 Vice-President - Administrative Services 2/21/89

1300:00:02 Travel Procedures 7/01/96

1300:00:10 Use of College Vehicles 6/14/94

1300:01 Disbursement/Collection of Funds 4/17/90

1300:01:01 Disbursement/Collection of Funds 6/29/92

1300:05 Accounting Standards 4/17/90

1300:06 Agency Funds 4/17/90

1300:07 Capitalization of Equipment 4/17/90

1300:08 Audits 4/17/90

1300:09 Internal Control 4/17/90

1300:10 Purchasing 4/17/90

1300:10:01 Purchasing 4/01/94

1300:20 Annual Budget 4/17/90

1300:30 Insurance 4/17/90

1300:40 Tuition, Fees, Room & Board Charges, & Refunds 4/17/90

1300:40:01 Student Financial Obligations 11/12/97

1300:50 Bank Depositories 4/17/90

1300:65 Bad Debts 4/17/90

1300:70 Pledged Securities 4/17/90

1300:75 Inventory 4/17/90

Human Resources

1400:01 Employment 4/17/90

1400:01:01 Employment 3/00/91

1400:01:02 Hiring of Temporary / Intermittent Employees 1/13/99

1400:01:03 Posting of Job Opportunities 3/00/91

1400:01:09 New Employee Orientation 3/01/94

1400:03 Non-Discrimination 4/17/90

1400:03:01 Equal Opportunity in Employment & Education 3/00/91

1400:03:02 Accommodative Services 7/22/98

1400:04 Sexual Harassment 4/17/90

1400:04:01 Sexual Harassment 5/00/91

1 Revised 7/29/08



Index Subject Date
1400:05 Employee Classification 4/17/90

1400:05:01 Employee Classification 6/11/97

1400:05:07 Student Employment 1/15/97

1400:07 Job Descriptions 4/17/90

1400:07:01 Job Descriptions 5/00/91

1400:07:02 Job Description - Faculty 8/17/92

1400:07:03 Job Description - Division Chair 1/25/93

1400:07:04 Job Description - Administrative Professionals 5/01/93

1400:07:05 Job Description - Classified Staff 4/14/94

1400:09 Hiring of Relatives 4/17/90

1400:10 Performance Evaluations 4/17/90

1400:10:01 Performance Evaluations - Faculty 12/08/04

1400:10:03 Performance Evaluations - Administrative/Non-Teaching Professionals 2/01/94

1400:10:04 Performance Evaluations - Classified Staff 5/00/91

1400:12 Compensation 7/01/92

1400:12:01 Compensation -  Faculty 7/01/05

1400:12:02 Compensation - Classified Staff 7/01/05

1400:12:03 Compensation - Administrative/Non-Teaching Professionals 7/01/05

1400:12:10 Overtime and Compensatory Time 11/22/94

1400:14 Training and Development 4/17/90

1400:14:01 Training and Development: Professional Leave 7/01/02

1400:14:02 Training and Development: Consulting Leave 7/01/02

1400:14:03 Sabbatical Leave 12/10/03

1400:19 Personnel File and Records 4/17/90

1400:19:02 Personnel Records 8/28/91

1400:22:01 Hours of W ork 4/14/94

1400:23 Holidays 5/15/90

1400:23:01 Holidays 6/22/93

1400:24 Leaves of Absence 4/17/90

1400:24:01 Leaves of Absence 8/28/91

1400:24:02 Leave to Attend Classes 4/14/94

1400:24:03 Emergency Leave 6/22/93

1400:24:05 Funeral Leave 6/22/93

1400:24:06 Governmental Service Leave 7/22/98

1400:24:21 Annual Leave - Classified Staff 6/22/93

1400:24:22 Sick/Personal Leave - Classified Staff 1/01/95

1400:24:24 Maternity/Medical/ Adoption Leave - Classified Staff 6/22/93

1400:24:29 Leave W ithout Pay - Classified Staff & Administrative/Non-Teaching Professionals 9/01/93

1400:24:31 Annual Leave - Administrative/Non-Teaching Professionals 7/01/05

1400:24:32 Sick/Personal Leave - Faculty & Administrative/Non-Teaching Professionals 7/01/05

1400:24:34 Maternity/Medical/Adoption Leave - Faculty & Administrative/Non-Teaching Professionals 6/22/93

1400:24:41 Lunch/Dinner Breaks 8/28/91

1400:25 Vacation 4/17/90

1400:26 W orker's Compensation 4/17/90

1400:26:01 Accident Reporting 4/11/95

1400:27 Miscellaneous Employee Benefits 4/17/90

1400:27:11 Employee & Dependent Scholarship Awards 4/24/02

1400:28 Retirement 5/16/95

1400:28:01 Retirement 10/22/97

1400:28:02 Voluntary Early Retirement Incentive Plan 11/01/96

1400:28:04 Emeritus Status for Retired Faulty & Administrators 11/12/03

1400:30 Employee Obligations 4/17/90

1400:30:01 Teaching Load 4/00/89

1400:30:02 Advising Load 1/06/97

1400:30:03 Office Hours 1/5/98

1400:31 Corrective & Disciplinary Action 5/15/90

1400:31:01 Corrective & Disciplinary Action - Classified Staff 4/14/94
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1400:32 Grievance 5/15/90

1400:32:02 Faculty Grievance 3/17/98

1400:32:03 Classified Staff Grievances 3/17/98

1400:32:04 Administrative/Non-Teaching Professional Grievances 3/17/98

1400:32:06 Independent Hearing Examiner 3/17/98

1400:34 Drug Free W orkplace 4/17/90

1400:34:01 Drug Free W orkplace 3/00/91

1400:34:02 Drug Testing 1/01/96

1400:34:06 Employee Assistance Program 3/00/91

1400:36 Termination 4/17/90

1400:36:01 Terminations - Classified Staff & Administrative / Non-Teaching Professionals 3/17/98

1400:36:02 Terminations - Faculty 7/22/98

1400:40 Emergencies 4/17/90

1400:40:02 Campus or W orkplace Violence 1/15/97

1400:43 Solicitations 4/17/90

1400:46 Smoking 4/17/90

1400:46:01 Smoking 2/25/98

1400:48 Copyright Infringement 4/17/90

1400:61 Employee Ethics 5/15/90

1400:61:01 Faculty Code of Ethics 11/12/03

1400:61:02 Administrative Alliance Code of Ethics Statement 3/24/04

1400:62 Conflict of Commitment 2/18/97

1400:66 Community Involvement 5/15/90

1400:67 Participative Management 4/17/90

1400:67:02 Committees 4/14/94

College Relations
1403:01 Media Relations 5/15/90

1403:02 Advertising 4/17/90

1403:03 Commercial Printing 4/17/90

1403:50 Alumni Relations 4/17/90

Student Support Services
2100:01 Student Rights 4/17/90

2100:10 Student Support Services 4/17/90

2101:01:07 Student Leave - Jury & W itness Duty 2/01/94

2101:01:08 Student Grievance Procedure 6/00/97

2101:10 Student Conduct and Campus Discipline 5/16/95

2101:10:02 Faculty Initiated W ithdrawals 3/01/95

2101:15 Student Use of Alcohol 4/17/90

2101:16 Drug Free Campus 4/17/90

2101:17 Sexual Assaults 3/21/95

2101:17:01 Sexual Assault 4/11/95

2101:20 Academic Dishonesty 4/17/90

2102:10 Counseling Services 4/17/90

2103:10 Student Health 4/17/90

2103:10:05 Prematriculation Immunization 8/24/92

2104:10 Student Government 1/19/90

2200:10 Admissions Services 4/17/90

2200:20 Records Services 4/17/90

2200:20:01 Family Educational Rights & Privacy Act - Records Statement & Review Procedure 9/22/97

2202:10 Financial Aid 4/17/90

2202:10:01 Last Day of Attendance Reporting 4/11/95

2202:10:02 Financial Aid for Dually Enrolled Students 1/15/97

3300:10 Information Technology Services 7/19/95

3300:10:02 Student Electronic Mail Accounts 9/01/95
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Administrative Services
3400:10 Institutional Services 4/17/90

Planning and Development
3800:10 Institutional Planning 4/17/90

3800:30 Grants Development 4/17/90

3800:40 Donations and Gifts 4/17/90

3800:50 Coordinating Fund Raising 4/17/90

Administrative Services
3900:01 Auxiliary Enterprises 4/17/90

Student Housing 
3900:10 Student Housing 4/17/90

3900:50 Facilities Scheduling & Use 4/17/90

3907:50 Athletic Financial Assistance 4/17/90

Instructional Services
4000:01 Academic Freedom 4/17/90

4000:02 Separation of Church and State 4/18/95

4000:06 Geographic Domain 4/17/90

4000:06:01 Course Approval 1/25/93

4000:11 Faculty Qualifications 4/17/90

4000:21 Contracts 4/17/90

4000:21:02 Continuing Contract Committee 12/08/04

4000:31 Appointed Division Chairs 9/18/96

4000:31:01 Division Chair Appointment 12/13/96

4000:31:02 Division Chair Compensation 1/05/98

4000:41 Library 4/17/90

4000:51 Community Service 4/17/90

4000:61 Advisory Committees 4/17/90

4000:61:01 Course Approval 1/25/93

4000:71:01 Student W W W  Home Page Accounts 4/01/96

Physical Plant
5000:01 Operation and Maintenance of Physical Plant 4/17/90

5000:10 Equipment Safety 4/17/90

5000:15 Occupational Health & Safety 4/17/90

5000:15:04 Bloodborne Pathogens Exposure Plan 9/27/95

5000:20 Surplus Property 4/17/90

5000:30:03 Key Request 1/01/98

5000:50 Pets 4/17/90

Campus Security
5700:10 Operational Policy 4/17/90

5700:50 Campus Parking 4/17/90

5700:50:01 Regulations for Operating Vehicles on Campus 6/00/97
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