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Procedures for obtaining VA Education Benefits
All students receiving VA Education Benefits need to follow these steps:

(Review steps below for your specific situation)
Step 1: Complete and return the appropriate attached packet(s) and forms to the Casper College Financial Assistance Office, AD 114.


a. All Students: Complete and return Veterans Certification Request Form** (green form) the form must be completed every semester VA Education Benefits are used, with area of emphasis filled in if your major has an emphasis (e.g.: Major: Law Enforcement; Area of Emphasis: Corrections).
b. All Students: Complete and return all other VA Education Tuition Assistance Packets** (i.e. Wyoming National Guard Tuition Assistance, Overseas Combat Veteran**, Vietnam Veteran, or 2171 for Federal Tuition Assistance). 

c. New Students: Complete and return a copy of the 22-1990 online or paper application, with a DD-214 or NOBE (Notice of Basic Eligibility) for Selected Reserve. This is needed for all new students wanting to use their Montgomery GI Bill.
d. Transfer Students: Complete and return a copy of the 22-1995 Change of Program Form. 
Bring in your transcripts from other colleges that you have previously attended so they can be evaluated for a degree check and certification for VA Benefits.
e. VA Vocational Rehabilitation Students: Your Vocational Rehabilitation Counselor should be sending us authorization paperwork. Confirm with your counselor that you have provided all necessary documents needed for the semester.

Step 2: We recommend that you complete your FAFSA, Free Application for Federal Student Aid.  You will need a copy of your tax records from the previous year to complete it at Casper College (free of charge) or visit the website: www.fafsa.ed.gov .  This application determines your eligibility for federal aid (i.e. Pell grant, or Stafford loans) that could be in place quicker than your VA benefits.
Step 3: The VA will send two letters of Certification of Eligibility to you after receipt of your packet and after your eligibility has been established.  Please allow the VA Regional Processing Office in St. Louis, Missouri 8 to 12 weeks to get you in the system.  If you have completed online applications or are selecting Chapter 33 benefits, you must bring in a copy of the letter to the Casper College Financial Assistance Office, AD 114. 

Step 4: Once your enrollment has been certified, the Veteran or Recipient must do monthly enrollment verifications with the VA on or after the last calendar day of each month.  Phone # 1-877-823-2378 or at the VA Website: www.gibill.va.gov: select Information for Benefit Recipients, then click on Verify your attendance, (Wave). If you are eligible for educational benefits, the VA will mail a check directly to you after the semester has begun.  Benefits are paid the following month.  Tuition and fees for all courses must be paid or payment arrangements made by census date (10 days into fall/spring, 5 days into summer semesters)
**See www.caspercollege.edu/finaid/vabene.asp for available downloadable VA forms, and links to a calculator (http://www.gibill2008.org/calculator.html  to check payment amounts for the new Post 9/11 or the Chapter 30 and 1607.
Academic Progress is monitored, comply with following requirements:

Reimbursement of Tuition and Fees: The Veteran or the Dependent are responsible for tuition payment or payment arrangements to Casper College Business Office.  This may include additional costs for different residence status or fees not covered by VA.  Payment or payment arrangements are required upon census date regardless of the VA processing status. If any bills are received please do not disregard.  If you are eligible for educational benefits, the Veterans Administration (VA) will mail a check to you after the semester has begun.
Called to Active Duty: Veterans activated to duty during a semester are not required to repay benefits for the period up to the date of the drop/withdraw.  However, a copy of the orders must be submitted to the Student Financial Assistance Office.
Changes in courses schedule: Remember to report any changes in class schedules to the Student Financial Assistance Office --- i.e. dropping and adding classes, change of major, complete withdraws, etc.  If in doubt, contact us anyway.  You are liable for any overpayment which might be received from the VA as a result of these changes.  VA regulations prohibit the inclusion of any audit courses toward enrollment certification.

Dually Enrolled VA Students:  Students may take courses at more than one school that apply to his/her degree.  The school that will grant the degree is the student’s “parent” school.  All other schools are “secondary” schools.

VA can pay benefits for courses taken at secondary schools.  If enrolled at the secondary school, the VA will pay for the credits taken if required for the degree at the “parent” school.  If the student is enrolled at the parent and secondary school at the same time; VA will pay for the combined credits, taking overlapping enrollment dates into account.

In order to certify your Casper College classes we will need from the parent school a letter that:

1. Identify the student (name and social security number) as a student at your school (name and facility code) pursuing a <insert name of program>.

2. State, “The courses listed below satisfy <insert name of program> requirements and will transfer at full value to <insert name of program>.”

3. List the courses the student is or will take at the secondary school that your school will accept as transfer credit towards the student’s program.
Course Selection: The VA coordinator can only certify for classes listed in the “recommended curriculum” section of the Casper College catalog for your degree and major as listed above.  If substitutions or additional requirements are made by your department, you will provide documentation to the VA coordinator.  Non-credit courses, audited courses, and courses not listed under your degree program will NOT be certified for payment.  Courses that do not meet for the full length of the semester are only included during the period they meet.  The VA will exclude them during the rest of the semester when deciding how much you will be paid.

Prior college/university transcripts: Official Academic Transcripts must be sent to Casper College Admissions Office.  The Veterans Administration WILL stop your educational benefits if your transcripts are not received by the end of the second semester.  These are required whether or not you believe the credits are transferable or not.  Courses may not be repeated if accepted as transfer credits.
Academic Progress for Veterans at Casper College: Academic suspension is given if a student fails to achieve “good academic standing” after one semester's probation or for an act of academic dishonesty, such as cheating or plagiarism.  Disciplinary probation and suspension may be imposed in accordance with the Student Conduct and Judicial Code. Financial aid probation and suspension are imposed in accordance with the rules and regulations governing the specific form of aid received.
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