
How to send messages through the participants block 

 

1. Click "Participants" within the "People" block located on the left hand side of your class 

 

2. Scroll to the bottom and click the "Select all" button. 

 

 

 



3. After you have selected the students that you want to send the message to, click the action drop down 
button located to the right of the "Select or Deselect" buttons. 

 

4. Click the "Add/Send message" to create and send a message to the selected students. 

 



5. Click preview to send or update mesage 

 


