
How to enter grade items 

1. To do this go into your grade book click on the "Categories and items" tab scroll to the bottom and find the 
"Add grade item" button.   

 

2. Creating a graded item is similar to creating a category, which you have already done.  Once you have the 
item created and placed inside the correct category click in the "View" tab click "turn on editing"and enter 
your grades. 

 


