
Backup and Restore Moodle4Me Content from One Academic Year to 

Another 

1. Start in the class that you want to copy or clone.  Since this class resides in the last 

academic year, you will need to start the backup and restore process there. 

2. Click Backup from the Administration block 

 

3. Do not backup any user data.  At the top of the backup page select none for user data 

 

 

4. At the bottom of backup page change Users to None, change User files to No 

 

  
5. Click on None for the role assignments. 



 

6. Click the Continue button. This will take you to the name of backup and information 

page / Backup Details page 

 

7. Click continue 

 

 

 



8. This will take you to the Backup Completed page.  Click Continue 

 

 

9. After clicking continue this will take you to the Backup data file within the Moodle Files 

 

 
 



10. Right-click on the Backup file name, click Save Link As (Mozilla Firefox) 

 

11. Save your backup file to your desktop or other location on your computer 

 

12. Go to the target course, the course where you want the content transferred 

 

13. Click on the Restore link within the Administration block 

 

14. Click the Upload a file button 

 

15. Click Browse, browse to the backup file you saved earlier 

 

16. Click the file and click the Open button 

 

17. Once the file is uploaded, click Restore 

 

 
 

 

 



18. At the bottom of the restore window, click Yes 

 

19.  This will bring you to the Course restore description page.  Click Continue 

 

 

**** VERY IMPORTANT STEP***** 

MAKE SURE THE ACTION DROP DOWN SAYS “CURRENT COURSE DELETING IT FIRST” ALSO 

MAKE SURE YOU’RE IN THE CLASS YOU WANT TO RESTORE TO.  Change the category to 

the category your course you are restoring resides 

 



20.  Keep all defaults

 
21.  Click Restore this course now 

 

22.  Click Continue 

 

You will be redirected to the target course front page. 


