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Casper College is an Equal Opportunity Employer. The college 
is committed to the philosophy of equal opportunity in education 
and employment and does not discriminate on the basis of race, 
color, sex, age, national origin, religion, disability, or military 
service.  Inquiries concerning Title VI, Title IX, and Section 504 
may be referred to Casper College, Of! ce of Human Resources, 

125 College Dr., Casper, WY 82601; 307-268-2634, or to the U.S. 
Department of Education, Of! ce of Civil Rights, Region VIII, 1244 
Speer Boulevard, Suite 310, Denver, CO 80204-3582; 303-844-
5695 or 303-844-3417. This publication will be provided in an 
alternative format upon request.

Continuing Education Policies

Casper College is an Equal Opportunity/
Af! rmative Action Institution

Registration Deadline:  Unless 
otherwise noted, registration is ongoing 
until the class ! lls or begins. Class 
sizes are limited and registration is 
! rst-come, ! rst-serve. Registrations are 
not complete until payment is received or 
company billing arrangements have been 
made. Late charges will be assessed to 
delinquent bills.

Cancellations:  Occasionally classes are 
cancelled due to insuf! cient registration 
or unforeseen circumstances. All fees will 
be refunded if Casper College cancels 
the class. Typically, the decision to 
cancel a class is made three days prior 
to the start of class, so register early to 
prevent cancellations.   

Refund Policy:  Noti! cation is required 
at least THREE business days prior 
to the start of class or the registration 
deadline, whichever date is sooner, if 
you want  to cancel your registration. 
No refunds will be granted without the 
required notice. Failure to attend is NOT 
a cancellation. If you have any questions 
please call 307-268-2100. Students must 
submit a petition request to the Casper 
College Continuing Education Of! ce for 
an exception to the refund policy.

Inclement Weather: In the event of 
inclement weather, call Casper College 
at 307-268-2100 to verify the status of 
your class.

Center for Training 
and Development
Ann Dalton
Workforce Training Specialist
307-268-2085
adalton@caspercollege.edu

Environmental 
Training Center
Bill Mixer
Director 
307-268-2670
wmixer@caspercollege.edu 
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REGISTRATION FORM

Student Pro! le:  Please complete the following information.

1.  Gender :   ____ Male     ____ Female   

2.  Are you a U.S. Citizen?   • Yes    • No

     If no, what is your country of citizenship _______________

3.  Have you resided in Wyoming for the last year?   • Yes   • No

     If no, what state are you a resident of? ________________

4.  Ethnic origin  (voluntary information)

   • African American  • American Indian/Alaskan Native   • Asian/Paci! c Islander   

   • Caucasian/White/Non-Hispanic      • Hispanic

Note: All distace education and hybrid classes are listed in RED

Legal name:  ____________________________________________________________  
  Last   First   Middle 

Soc. Sec. No.:   ______/______/_____     Date of birth:  ______/______/______

Other name(s):  __________________________________________________________ 

Mailing address:  _________________________________________________________

City:  ______________________   State:  _____   Zip Code:  __________

Phone (home):  ________________________ Phone (work):  ______________________

E-mail address:   __________________________________________________________  

Student status:  __ New student   ___Currently attending   __ Previously attended

Registration form continues on next page. Be sure to fax both sides.
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Essentials of Leadership is a series of highly 
interactive classes designed to build effective 
leadership skills. This series is a must for all 
supervisors and managers. Participants who 
complete all seven classes will earn a leadership 
certi! cate of completion. This certi! cate is available 
at all seven community colleges in Wyoming.

• Essentials of Leadership
• Teambuilding
• Coaching for Success
• Coaching for Improvement
• Managing Performance Problems
• Resolving Con" ict
• Leading Change

We offer many other management and leadership 
classes, and all of them can be customized to ! t your 
needs: time, location, day of week, etc. Please call 
the Center for Training and Development at Casper 
College (268-2085) to discuss your company’s 
speci! c needs.

Essentials of Leadership
Could leaders in your organization bene! t from 
learning more about essential interaction skills? 
Do they need assistance with engaging others to 
achieve organization goals? Participants in this 
leadership foundations class learn how to get 
results through the people they lead. Acquire a set 
of proven interaction skills and realize how catalyst 
leaders inspire others to act.
Course # CEU 0511 70
.4 CEUs
Wed., Mar. 3
8 a.m.–12:30 p.m.
Location: WT 102
Instructor: Heidi Walker
Cost: $149
Registration deadline: Feb. 17

Resolving Con" ict
Does con" ict escalate in your organization because 
leaders fail to recognize the signs of con" ict? 
Do leaders know what to do when a con" ict is 
affecting productivity or morale? This class enables 
leaders to recognize signs of con" ict and serve 
as a catalyst to encourage those involved in the 
con" ict to achieve resolution. Participants learn the 
skills to provide support and to act as mediators. 
Prerequisite: Essentials of Leadership 

Course # CEU 0516 80
.4 CEUs
Wed., Apr 7
8 a.m.–12:30 p.m.
Location: BU 308
Instructor: Heidi Walker
Cost: $149
Registration deadline: Mar. 24

Occupational Spanish is a nongrammar-based 
approach to teaching focused, job speci! c 
commands. Participants will learn industry 
speci! c words and phrases that will help them 
communicate with Spanish-speaking people.

Spanish for Nursing
This class prepares non-Spanish speaking nurses 
to provide medical care and attention to Spanish-
speaking patients in medical of! ce settings 
and hospitals. In addition to workplace Spanish 
language, this class provides trans-cultural training 
for nurses and future nurses. Emphasis is placed 
on enhancing quality of patient care. No prior 
knowledge of Spanish necessary.
Course # CEU 0190 70
2.4 CEUs
Mon. and Wed., Feb. 22 to Mar. 31
4–5:50 p.m.
Location: BU 310
Instructor: Patricia Montalvo
Cost: $189

Spanish for School Administrators,  
Teachers, and Support Staff
This comprehensive class is designed to provide 
functional Spanish language skills for school 
personnel who have contact with Spanish-speaking 
students and visitors. The class includes extensive 
training for non-Spanish speaking classroom 
teachers who have Spanish-speaking children in 
their classroom. No prior knowledge of Spanish 
necessary.
Course # CEU 0191 80
1.8 CEUs
Tue. and Thur., Mar. 23 to Apr. 29
4:30–5:50 p.m.
Location: BU 310
Instructor: Patricia Montalvo
Cost: $189

Method of Payment:  Payment is due at the time of registration.

• Cash   • Check   Made payable to Casper College 

• Credit Card  •  Visa    • MasterCard    • Discover  

Card #:________________________________________Expiration Date:___________

Name as it appears on the card:____________________________________________

Employer/third party billing:
Employer name: ________________________________________

Employer billing address:   ________________________________

   ________________________________

Employer work phone: ________________________________

EMPLOYER PAYMENT :  A company voucher must be submitted with registration. The registered 
student is responsible for payment if the employer defaults on payment.

ESSENTIALS OF LEADERSHIP 
STATEWIDE CERTIFICATE

Please ! ll out the registration form completely, 
sign and return to:
 Admissions and Student Records, Casper College
 125 College Drive,  Casper WY  82601
 Telephone: 307-268-2207 or 1-800-442-2963
 Fax: 307-268-3111

Payment must be made at the time of registration. By 
registering for classes, I assume responsibility for all 
costs associated with this registration.

Signature__________________________

Date_________________

OCCUPATIONAL 
SPANISH
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Avoiding Nursing Malpractice
This class will discuss the potential of malpractice 
claims against nurses and what steps may be taken 
to reduce their likelihood. Steps on how to protect 
both patient and caregiver assets while ensuring 
quality care will be presented. Most insurance 
companies allow for a 10 percent reduction in 
malpractice insurance premiums upon completion of 
this type of class. Certi! cate of completion issued at 
the end of class. 
Course # CEU 0935 80
.3 CEUs
Thur., Mar. 18
6–9 p.m.  
Location: BU 216
Instructor: Marty Thone
Cost: $45

Basic Public Information Of! cer
This FEMA class prepares participants to work with 
the media as their agency’s spokesperson. Topics 
include an examination of media and its needs, 
preparing media releases, and establishing talking 
points for media interviews. Certi! cate of completion 
and POST credit available. 
Course # CEU 0980 70
1.2 CEUs
Tue. and Thur., Feb 16 to 25
6–9 p.m.  
Location: BU 216
Instructor: Marty Thone
Cost: $99

Coping with Con" ict and 
Dif! cult People
Learn skills to de" ect negativity, lousy attitudes, 
and gossip. Topics include team building skills, 
mediation, and self analysis. This class is a must for 
an effective work environment and it works at home 
too#
Course # CEU 0515 81
.2 CEUs
Mon., Mar. 22
6–8 p.m. 
Location: BU 221
Instructor: Pam Jones
Cost: $20

Introduction to Terrorism 
Awareness
This class, developed by the Department of 
Homeland Security, provides participants with an 
understanding of the roots and targets of terrorism. 
Emphasis is placed on a discussion of weapons of 
mass destruction. Participants learn the meaning of 
CBRNE: chemical, biological, radiological, nuclear, 
and explosives, the weapons of terrorism. Certi! cate 
of completion and POST credit available. 
Course # CEU 0982 70
.6 CEUs
Tue. and Thur., Mar. 2 and 4
6–9 p.m.  
Location: BU 216
Instructor: Marty Thone
Cost: $75

Media Relations
This class provides an overview of the skills required 
to represent appropriately an organization when 
working with the media. It emphasizes the steps 
necessary to get your message out to the public. 
This class is appropriate for business owners, the 
general public, and professionals who work with the 
media. PTSB and POST credit available.
Course # 0981 60
.2 CEUs
Wed., Feb. 3
6–8 p.m.  
Location: BU 216
Instructor: Marty Thone
Cost: $45

Service with a Smile: Superb 
Customer Service Skills  
This class examines the steps required to offer 
superb service that will bring customers back 
wanting more. The tools and skills offered are for all 
levels of service providers.
Course # CEU 0515 80
.2 CEUs
Mon., Mar. 15
6–8 p.m. 
Location: BU 221
Instructor: Pam Jones
Cost: $20

Tools for Teaching: A Common 
Sense Approach for Preparing 
Children for Life and Careers
This class is for teachers, parents, or anyone 
working with young people. Learn guidelines and 
tips to teach children how to behave in professional 
situations. This class is a modern approach to 
common sense professional behavior. Recapture 
the “Golden Rule” and use it as a key to success. 
Topics covered include meet and greet, diversity 
and culture, hygiene, dining and drinking, and much 
more. A fun and interactive way to talk about ethics 
and morals through the use of Aesop’s fables.
Course # CEU 0515 60
.4 CEUs
Mon., Feb. 1 and 8
6–8 p.m. 
Location: BU 221
Instructor: Pam Jones
Cost: $35

Flash CS3
Participants will learn how to use Flash features 
including simple animation, banner, and quiz. 
Learn how to animate your clip art for use in your 
website or classroom, create a banner to use for 
advertising on your website, or build a quiz to use 
for employment screening or in the classroom. 
Participants should have an intermediate 
understanding of computers. Handouts will be 
provided. Please bring a jump drive to class.
Course # CEU 1056 70
.8 CEUs
Sat., Feb. 20
8 a.m.–5 p.m. 
Location: BU 308
Instructor: Tonya Nichols
Cost: $60

Getting to Know the MAC
This class is a hands-on introduction to the 
Macintosh computer. Participants will be introduced 
to the basics of the Macintosh and the similarities 
and differences between MAC and PC platforms. 
No book required, handouts will be provided.
Course # CEU 1001 60
.8 CEUs
Sat., Feb. 6
8:30 a.m.–5:30 p.m.
Location: AD 7
Instructor: Kari Eighmy
Cost: $60

Course # CEU 1001 80
.6 CEUs
Mon. and Tue., Apr. 19 and 20
6–9 p.m.
Location: AD 7
Instructor: Kari Eighmy
Cost: $60

Introduction to Computers
This class is a hands-on introduction to computers. 
Participants will be introduced to computer 
terminology, hardware, mouse skills, Windows 
operating system, software, printing, and the 
Internet. No book required.
Course # CEU 1000 60
.8 CEUs
Sat., Jan. 23
8:30 a.m.–5:30 p.m.
Location: BU 308
Instructor: Kari Eighmy
Cost: $60

Course # CEU 1000 80
.6 CEUs
Tue. and Thur., Mar. 23 and 25
6–9 p.m.
Location: BU 308
Instructor: Kari Eighmy
Cost: $60

Course # CEU 1000 81
.8 CEUs
Sat., May 1
8:30 a.m.–5:30 p.m.
Location: BU 308
Instructor: Kari Eighmy
Cost: $60

Intermediate Computers
In this class participants will learn about computer 
maintenance, the hardware inside the unit, what 
the components do, and the control panel. Also 
covered is troubleshooting, basic repair, how to 
change computer software and hardware settings, 
set up a manageable ! le structure, ! nd a lost ! le, 
backup options, computer security options, and 
Internet safety. Handouts will be provided.
Course # CEU 1068 80
.8 CEUs
Sat., Mar. 20
8 a.m.–5 p.m. 
Location: BU 308
Instructor: Tonya Nichols
Cost: $60

COMPUTER CLASSES

Textbooks are available in the Casper College Bookstore, 307-268-2202

PROFESSIONAL 
DEVELOPMENT

8:30 a.m
Location
Instruct
Cost: $6
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Microsoft Word I 2007 (Basic)
This class is a hands-on introduction to computer 
word processing. Participants learn word 
processing by: creating and editing documents; 
formatting; using spelling and grammar check and 
the Thesaurus; creating and formatting tables; 
and printing documents. Participants should have 
a basic understanding of computers or consider 
taking Introduction to Computers. Please purchase 
the required book at the Casper College Bookstore 
and bring a jump drive to class.
Course # CEU 1101 60
.8 CEUs
Sat., Jan. 16
8 a.m.–5 p.m. 
Location: BU 308
Instructor: Tonya Nichols
Cost: $60

Course # CEU 1101 61
.6 CEUs
Tue. and Thur., Jan. 26 and 28
6–9 p.m.
Location: BU 308
Instructor: Kari Eighmy
Cost: $60

Course # CEU 1101 80
.8 CEUs
Sat., Mar. 20
8:30 a.m.–5:30 p.m.
Location: BU 127
Instructor: Kari Eighmy
Cost: $60

Microsoft Word II 2007 
(Intermediate)
This is an intermediate class for participants who 
have completed Microsoft Word I 2007 (Basic) or 
have experience using word processing software. 
Topics covered include: creating graphics; 
merging documents; creating and using styles and 
templates; and developing multi-page documents. 
Participants should have a basic understanding 
of computers or consider taking Introduction to 
Computers. Please purchase the required book at 
the Casper College Bookstore and bring a jump 
drive to class.
Course # CEU 1102 60
.8 CEUs
Sat., Feb. 6
8 a.m.–5 p.m.
Location: BU 308
Instructor: Tonya Nichols
Cost: $60

Microsoft Word III 2007 
(Advanced)
This is an advanced class for participants who have 
completed Microsoft Word II 2007 (Intermediate) or 
have extensive experience using Word software. 
Topics covered include: integrating Word with other 
applications; using advanced graphics; building 
forms, charts and diagrams; and customizing Word 
with macros. Participants should have a basic 
understanding of computers or consider taking 
Introduction to Computers. Please purchase the 
required book at the Casper College Bookstore and 
bring a jump drive to class.
Course # CEU 1103 80
.8 CEUs
Sat., May 1
8 a.m.–5 p.m.
Location: BU 127
Instructor: Tonya Nichols
Cost: $60

Microsoft Excel I 2007 (Basic)
This class is a hands-on introduction to Microsoft 
Excel spreadsheet software. Participants will learn 
the fundamentals of Excel worksheets including: 
creating, editing, and printing; working with multiple 
worksheets; formatting; formulas; functions; 
and charts. Participants should have a basic 
understanding of computers or consider taking 
Introduction to Computers. Please purchase the 
required book at the Casper College Bookstore and 
bring a jump drive to class.
Course # CEU 1111 60
.8 CEUs
Sat., Jan. 30
8 a.m.–5 p.m. 
Location: BU 308
Instructor: Tonya Nichols
Cost: $60

Course # CEU 1111 70
.8 CEUs
Sat., Feb. 20
8:30 a.m.–5:30 p.m. 
Location: BU 127
Instructor: Kari Eighmy
Cost: $60

Microsoft Excel II 2007 
(Intermediate)
This is an intermediate class for participants who 
have completed the Microsoft Excel I 2007 (Basic) 
or have experience using Excel software. Topics 
covered include: managing workbooks using tables; 
table data automating, enhancing charts and 
worksheets; sharing Excel ! les; and incorporating 
Web information. Please purchase the required book 
at the Casper College Bookstore and bring a jump 
drive to class.
Course # CEU 1112 70
.8 CEUs
Sat., Mar. 6
8 a.m.–5 p.m. 
Location: BU 308
Instructor: Tonya Nichols
Cost: $60

Microsoft Excel III 2007 
(Advanced)
This is an advanced class for participants who have 
completed Excel II 2007 (Intermediate) or for those 
with extensive experience using Excel software. 
Topics covered include: using “what-if” analysis; 
analyzing data with pivot tables; exchanging 
data with other programs; advanced worksheet 
management; and other features. Please purchase 
the required book at the Casper College Bookstore 
and bring a jump drive to class.
Course # CEU 1113 80
.8 CEUs
Sat., Apr. 24
8 a.m.–5 p.m. 
Location: BU 308
Instructor: Tonya Nichols
Cost: $60

Power Point I 2007 (Basic)
This class is a hands-on introduction to Power 
Point presentation software. Topics include 
creating, modifying, enhancing, and customizing 
your presentation. Attendees should have a basic 
understanding of computers or consider taking 
Introduction to Computers. Please purchase the 
required book at the Casper College Bookstore and 
bring a jump drive to class.
Course # CEU 1121 70
.6 CEUs
Tue. and Thur., Feb. 23 and 25
6–9 p.m.
Location: BU 308
Instructor: Kari Eighmy
Cost: $60

Course # CEU 1121 80
.8 CEUs
Sat., Apr. 10
8:30 a.m.–5:30 p.m.
Location: BU 308
Instructor: Kari Eighmy
Cost: $60

Textbooks are available in the Casper College Bookstore, 307-268-2202
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The training activities of the following hazardous 
materials class are potentially stressful. These 
activities require the participant to wear a fully 
encapsulated suit, a self-contained breathing 
apparatus, and a full-face mask. The weight of 
the full gear may be up to 45 pounds. Participants 
must be able to perform hands-on activities with 
special emphasis on conditions involving pulmonary, 
cardiovascular, and musculoskeletal systems. 
Casper College offers the 8-Hour MSHA Refresher 
and the 24-Hour MSHA New-Miner Training class 
every month. Call 268-2085 for further information.

8-Hour MSHA Annual Refresher
All miners must have a minimum of eight hours of 
annual refresher training (MSHA 30 CFR 48.28). 
Topics covered include: mandatory health and 
safety standards; transportation controls and 
communication systems; escape and emergency 
evacuation plans; ! rewarning and ! re! ghting; 
ground control; working in areas of highwalls, water 
hazards, pits, and spoil banks; illumination and 
night work; ! rst aid; electrical hazards; accident 
prevention; health; explosives; and self-rescue and  
respiratory devices. The annual refresher must be 
taken in or before the expiration month.
Course # CEU 3001 60 
.8 CEUs
Fri., Jan. 15
7 a.m.–4 p.m.
Location: EI 107
Instructors: Rohy Keffer/Chris Britton
Cost: $100
Registration deadline: Jan. 8

Course # CEU 3001 61
.8 CEUs
Fri., Feb. 5
7 a.m.–4 p.m.
Location: CS 142
Instructors: Rohy Keffer/Chris Britton
Cost: $100
Registration deadline: Jan. 29

Course # CEU 3001 70
.8 CEUs
Fri., Mar. 5
7 a.m.–4 p.m.
Location: EI 107
Instructors: Rohy Keffer/Chris Britton
Cost: $100
Registration deadline: Feb 26

Course # CEU 3001 80
.8 CEUs
Fri., Apr. 9
7 a.m.–4 p.m.
Location: CS 142
Instructors: Rohy Keffer/Chris Britton
Cost: $100
Registration deadline: Apr. 2

Course # CEU 3001 81
.8 CEUs
Fri., May 7
7 a.m.–4 p.m.
Location: CS 142
Instructors: Rohy Keffer/Chris Britton
Cost: $100
Registration deadline: Apr. 30 

24-Hour MSHA New-Miner
All new surface miners must have 24 hours of 
training (MSHA 30 CFR 48.25/46.5). Topics 
covered include: statutory rights of miners and 
their representatives; authority and responsibility 
of supervisors; self-rescue and respiratory devices; 
transportation controls and communication 
systems; introduction to work environment; escape 
and emergency evacuation plans; ! rewarning and 
! re! ghting; ground control; working in areas of 
highwalls, water hazards, pits, and spoil banks; 
illumination and night work; health; electrical 
hazards; ! rst aid; explosives; and health and safety 
aspects of tasks assigned to new miners.
Course # CEU 3000 60
2.4 CEUs
Tue., Wed., and Thur., Jan. 12, 13, and 14
7 a.m.–4 p.m.
Location: EI 107
Instructors: Rohy Keffer/Chris Britton
Cost: $220
Registration deadline: Jan. 5

Course # CEU 3000 61
2.4 CEUs
Tue., Wed., and Thur., Feb. 2, 3, and 4
7 a.m.–4 p.m.
Location: CS 142
Instructors: Rohy Keffer/Chris Britton
Cost: $220
Registration deadline: Jan. 26

Course # CEU 3000 70
2.4 CEUs
Tue., Wed., and Thur., Mar. 2, 3, and 4
7 a.m.–4 p.m.
Location: EI 107
Instructors: Rohy Keffer/Chris Britton
Cost: $220
Registration deadline: Feb. 23

Course # CEU 3000 80
2.4 CEUs
Tue., Wed., Thur., Apr. 6, 7, and 8
7 a.m.–4 p.m.
Location: CS 142
Instructors: Rohy Keffer/Chris Britton
Cost: $220
Registration deadline: Mar. 30

Course # CEU 3000 81
2.4 CEUs
Tue., Wed., Thur., May 4, 5, and 6
7 a.m.–4 p.m.
Location: CS 142
Instructors: Rohy Keffer/Chris Britton
Cost: $220
Registration deadline: Apr. 27

40-Hour OSHA Hazardous 
Waste Site Worker
All hazardous waste site workers must have a 
minimum of 40 hours of training (OSHA 1910.120). 
This class is for personnel who work at hazardous 
waste cleanup sites. Topics covered include: worker 
protection procedures; health effects of hazardous 
materials; personal protective equipment; air 
monitoring; waste site control; containment and 
emergencies; and equipment decontamination 
procedures. As a part of the class, participants 
will be ! tted for an air purifying respirator (ARP), 
receive practical self-contained breathing apparatus 
(SCBA) experience, and work in OSHA levels A, B, 
and C protective equipment. Participants will set up 
a site safety plan for a mock hazardous waste site. 
If you have your own APR or SCBA, please bring 
them to class. 
Course # CEU 0907 70
4.0 CEUs
Mon. thru Fri., Feb. 15 to 19
8 a.m.–5 p.m.
Location: EI 106/107
Instructor: Stewart Anderson
Cost: $400
Registration deadline: Feb. 1

8-Hour OSHA Hazardous Waste 
Annual Refresher
All hazardous waste workers must have eight hours 
of training annually to maintain their 40-hour safety-
training card (OSHA 29 CFR 1910.120). Topics 
covered in this class include: regulatory overview; 
toxicology; MSDS; decontamination; packaging 
and labeling; chemical reactivity; general safety; 
site monitoring; hazmat situations; and physical 
and chemical terminology. Participants must verify 
that they have taken the 40-hour hazard waste site 
worker class within the last year. 
Course # CEU 0908 70
.8 CEUs
Sat., Feb. 20
8 a.m.–5 p.m.
Location: EI 106/107
Instructor: Stewart Anderson
Cost: $100
Registration deadline: Feb. 5

Course # CEU 0908 80
.8 CEUs
Sat., Apr. 10
8 a.m.–5 p.m.
Location: EI 106/107
Instructor: Stewart Anderson
Cost: $100
Registration deadline: Apr. 1

30-Hour OSHA General Industry
This class is ideal for supervisors with safety and 
health responsibilities and for employee safety and 
health awareness. Participants will be introduced 
to OSHA policies, procedures, and standards, 
and general industry safety and health principles 
covered in OSHA Act Part 1910. Additional training 
on hazards speci! c to the participant’s job will 
be provided. Upon successful completion of this 
class, participants will receive an OSHA 30 Hour 
General Industry Outreach DOL Course Completion 
Card within 10-14 days. A list of electives will be 
available to choose from dependant on the needs 
of the participants or company. The last day of 
class will end at 3 p.m.
Course # CEU 0555 60
3.0 CEUs
Mon. thru Thur., Jan. 25 to 28
8 a.m.–5 p.m.
Location: EI 107
Instructor: Chuck Massie
Cost: $475

MSHA (Mine Safety and 
Health Administration)

OSHA  (Occupational Safety 
and Health Administration)
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10-Hour OSHA General Industry
This class is ideal for supervisors with safety and 
health responsibilities and for employee safety and 
health awareness. Participants will be introduced 
to OSHA policies, procedures, and standards, 
and general industry safety and health principles 
covered in OSHA Act Part 1910. Additional training 
on hazards speci! c to the participant’s job will be 
provided. Upon successful completion of this class, 
participants will receive an OSHA 30 Hour General 
Industry Outreach DOL Course Completion Card 
within 10-14 days. A list of electives will be available 
to choose from dependant on the needs of the 
student or company.
Course # CEU 0556 60
1.0 CEUs
Fri., Jan. 29
7 a.m.–6 p.m.
Location: EI 107
Instructor: Chuck Massie
Cost: $375

30-Hour OSHA Construction 
Industry
This class is designed for construction workers, 
foremen, job supervisors, and anyone involved 
in the construction industry. OSHA recommends 
Outreach Training Program classes as an 
orientation to occupational safety and health for 
workers covered by OSHA 29 CFR 1926. Additional 
training on hazards speci! c to the participant’s job 
will be provided. Upon successful completion of 
this class, participants will receive an OSHA 30 
Construction Outreach DOL Course Completion 
Card within 10-14 days. A list of electives will be 
available to choose from dependant on the needs of 
the participant or company. The last day of class will 
end at 3 p.m.
Course # CEU 0550 70
3.0 CEUs
Mon. thru Thur., Feb. 22 to 25
8 a.m.–5 p.m.
Location: CS 142
Instructor: Chuck Massie
Cost: $475

10-Hour OSHA Construction 
Industry
This class is designed for construction workers, 
foremen, job supervisors, and anyone involved 
in the construction industry. OSHA recommends 
Outreach Training Program class as an orientation 
to occupational safety and health for workers 
covered by OSHA 29 CFR 1926. Additional training 
on hazards speci! c to the participant’s job will be 
provided. Upon successful completion of this class, 
participants will receive an OSHA 10 Construction 
Outreach DOL Course Completion Card within 
10-14 days. A list of electives will be available 
to choose from dependant on the needs of the 
participant or company.
Course # CEU 0551 70
1.0 CEUs
Fri., Feb. 26
7 a.m.–6 p.m.
Location: CS 142
Instructor Chuck Massie
Cost: $375

Applied Math for Operators
In this class, participants will learn practical and 
realistic applications of mathematical formulas and 
problems related to the operations of water and 
wastewater treatment plants, and collection and 
distribution systems. Students must attend BOTH 
sessions. 
Course # ENVT 1500 60
2 credits
Wed. and Thur., Jan. 20 and 21 and Feb. 3 and 4
8 a.m.–5 p.m.
Location: EI 107
Instructor: Bill Mixer
All licenses
Cost: $154 + books **
Registration deadline: Jan. 13

Distribution System Operation 
and Maintenance
This online class is an introduction to the basics 
of distribution system operation and maintenance 
and key system components. Topics covered 
include storage, cross connections, water quality, 
regulations, chlorination, piping, meter, pumps, 
hydrants, and safety. 
Course # ENVT 1510 N1
3 credits
Jan. 11 to May 13
Location: Internet
Instructor: Bill Mixer
All licenses
Cost: $231 + books **
Registration deadline: Jan. 8

Collection System Operation 
and Maintenance
This online class is an introduction to the basics of 
collection system operation and maintenance and 
key system components. Topics covered include: 
inspecting and testing; cleaning methods; lift 
stations; safety; and administration. 
Course # ENVT 1520 N1
3 credits
Jan. 11 to May 13
Location: Internet
Instructor: Bill Mixer
All licenses
Cost: $231 + books **
Registration deadline: Jan. 8

Trenching and Shoring
This class is an introduction to the OSHA’s 
Construction regulation subpart P: Excavations 
1926.650-652 known as the Trenching and Shoring 
Rule. Topics covered include: causes of cave-ins; 
soil classi! cations; determining soil types; and 
protection systems.
Course # ENVT 1530 80
1 credit
Tue. and Wed., Apr. 6 and 7
8 a.m.–5 p.m.
Location: EI 107
Instructor: Bill Mixer
All licenses
Cost: $77 + books **
Registration deadline: Mar. 26

Con! ned Spaces
This class is an introduction to the OSHA’s permit-
required con! ned space entry regulation. Topics 
covered include understanding the regulations and 
the required elements of a con! ned space program. 
Course # ENVT 1540 80
1 credit
Wed. and Thur., Mar. 17 and 18
8 a.m.–5 p.m.
Location: EI 107
Instructor: Roy Buck
All licenses
Cost: $77 + books **
Registration deadline: Mar. 10

Wastewater Treatment Plant 
Operation I
This class is an introduction to the basics of 
wastewater plant operation and maintenance. 
Topics covered include: package plants; oxidation 
ditches; waste stabilization ponds; trickling ! lters; 
primary and preliminary treatment; and chlorination. 
For information and upon registration, email 
wmixer@caspercollege.edu or call 307-268-2670.
Course # ENVT 1570 N1
3 credits
Jan. 11 to May 13
Location: Internet
Instructor: Bill Mixer
All licenses
Cost: $231+ books **
Registration deadline: Jan. 8

WATER QUALITY 
TECHNOLOGY DEGREE

1 credit = 16 contact hours For information and upon registration of distance classes email wmixer@caspercollege.edu or call 268-2670

This scholarship, valued at 
$350, is available to students/
operators who wish to take a 
credit class at Casper College 
that is listed in the Water Quality 
Technology curriculum. Applicants 
must be residents of Wyoming 
and a currently certified Wyoming 
operator to be considered. 

Applications are due by Jan. 22, 
2010 and will be awarded for 
the spring 2010 semester. Two 
scholarships may be granted. The 
scholarships will be awarded after 
the student registers for the class. 

For an application call Bill Mixer 
at 1-800-442-2963 x2670 or email 
him at wmixer@caspercollege.edu. 

WWQ and PCA Don Hudson 
Memorial Scholarship
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ASSE Cross Connection Tester 
Certi! cation
This class is designed to prepare students for the 
American Society of Sanitary Engineers (ASSE) 
back" ow tester’s certi! cation test. Topics covered 
include: hydraulic principles; test gauges; parts 
and terminology; applications and installations; 
ASSE test procedures; troubleshooting; and test 
failures and causes. Participants must document 
! ve years of experience in the plumbing or drinking 
water industry on the application, which will be sent 
out after registering for the class. Cost includes 
the textbook and ASSE exam ($110). This class is 
funded by a grant from Region VIII EPA Of! ce of 
Drinking Water.
Course # CEU 0851 80
4 CEUs 
Mon. thru Fri., Apr. 26 to 30
8 a.m.–4 p.m.
Location: EI 107
Instructor: Fred Spengler
All licenses
Cost: $130
Registration deadline: Apr. 12

ASSE Cross Connection 
Re-Certi! cation
This re-certi! cation class is for people who want 
to renew their ASSE Tester License. Failure to 
recertify within the six-month renewal period will 
require retaking the tester certi! cation class. 
Participants are required to pass a 25-question 
exam and perform a hands-on exam on a 
double check and reduced pressure assembly 
for recerti! cation. Cost includes the ASSE 
recerti! cation fee ($65). 
Course # CEU 0855 80
.7 CEUs 
Thur. and Fri., Apr. 8 and 9
8 a.m.–5 p.m.
Location: EI 107
Instructor: Fred Spengler
All licenses
Cost: $215
Registration deadline: Mar. 26

Surveying for Operators
This hands-on basic surveying class includes: 
measuring angles with a theodolite; electronic 
distance measurement; leveling; elevation; and 
a review of basic trigonometry with a focus on 
utility construction applications. Bring a scienti! c 
calculator to class. 
Course # CEU 0871 80
1.4 CEUs
Wed. and Thur., Apr. 28 and 29
8 a.m.–4 p.m.
Location: CS 142
Instructor: Ardell Knudson
Collection and distribution systems licenses
Cost: $125
Registration deadline: Apr. 21

Excel for Operators
This class is a preconference workshop for the 
Wyoming Rural Water Spring Conference. The 
class will be held at Casper College. Participants 
must register through Wyoming Rural Water. 
For registration information please call 307-486- 
8636. Participants will learn the fundamentals of 
Excel including creating, editing, and formatting 
worksheets and working with charts. This class is 
funded by a grant from Region VIII EPA Of! ce of 
Drinking Water. Tonya Nichols, the instructor for 
this class, is a systems administrator with a natural 
resources development company. She teaches 
computer software classes and is certi! ed by 
Microsoft as an instructor for Of! ce 2002 and 2007. 
Course # CEU 1047 80
1.4 CEUs
Mon. and Tue., Apr. 12 and 13
8 a.m.–4 p.m.
Location: BU 308
Instructor: Tonya Nichols
All licenses

1 credit = 16 contact hours For information and upon registration of distance classes email wmixer@caspercollege.edu or call 268-2670

Chlorination and Disinfection 
Workshop
This workshop is designed to provide participants 
with the basic skills needed to operate a
chlorine disinfection system. Topics covered 
include: the chemistry of chlorine; operation and
maintenance of gas and hypochlorite systems; 
chlorine math; safety; and the use of ozone and
ultraviolet light (UV) as disinfectants. This workshop 
is funded by a grant from Region VIII EPA Of! ce 
of Drinking Water and is subject to a minimum 
enrollment.
Course # CEU 0852 80
2.1 CEUs
Tue., Wed., and Thur., May 4, 5, and 6
8 a.m.–4 p.m.
Location: EI 107
Instructor: Mixer/Roach
All licenses
Cost: $20
Registration deadline: Apr. 23

Small Surface Water Systems
This two-day class will cover the operation of a 
surface water treatment system. Topics include: 
system relevant SDWA regulations; conventional 
and direct ! ltration; jar testing; coagulation 
chemistry; the application, and dosing of 
coagulants; membranes; how to pro! le a ! lter; and  
topics of current interest to surface water supplies. 
The class will tour a slow sand ! lter system.
Course # CEU 0874 80
1.4 CEUs
Wed. and Thur., May 12 and 13
8 a.m.–4 p.m.
Location:  Eastern Wyoming Community College 
                Outreach Center
                203 N 6th, Room 10, Douglas, WY
Instructor: Bill Mixer
Water licenses
Cost: $20
Registration deadline: May 5

Small Water Systems
This course is an introduction to the basics of small 
water system operation and maintenance and 
key system components. Topics include: surface 
water treatment; groundwater systems; storage; 
monitoring; emergency response preparedness; 
! nancial considerations; and managerial 
responsibilities. Class materials (DVD and 
Workbook – a $100 value) will be shipped to you. 
The ! rst ! ve chapter quizzes must be completed 
prior to the ! rst class. Participants must attend 
both sessions for full credit. A block of rooms is 
being held at the Days Inn for this class. To make 
room reservations, call 307-864-3131 by March 9 
and ask for the Casper College block. This class is 
funded by a grant from Region VIII EPA Of! ce of 
Drinking Water.
Course # CEU 0813 80
4.2 CEUs
Tue., Mar. 16 and Apr. 20
9 a.m.–4 p.m.
Location: Days Inn, Thermopolis, WY
Instructor: Bill Mixer
Water and distribution licenses
Cost: $20
Registration deadline: Jan. 29 

WATER QUALITY TECHNOLOGY TRAINING
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Utility Locator Certi! cation: 
Five-day Classroom and Lab
Fundamentals of underground utility location will 
be covered in this class including: methods used to 
change the transmitter current levels and shape of 
the magnetic ! eld; how to measure the magnetic 
! eld with the receiver; and how to produce a 
round magnetic ! eld and verify depth. Students 
registering for ELTR 1545 are automatically 
enrolled in the corresponding lab. 
Course # ELTR 1545 60
2 credits
Mon. thru Fri., Jan. 4 to 8
8 a.m.–4:40 p.m.
Location: EI 125
Instructor: Dave Arndt
Cost: $154 **
Registration deadline: Dec. 22

Course # ELTR 1545 70
2 credits
Mon. thru Fri., Feb. 22 to 26
8 a.m.–4:40 p.m.
Location: EI 107
Instructor: Bill Mixer
Cost: $154 **
Registration deadline: Feb. 16

Advanced Utility Locator 
Certi! cation: Three-day 
Classroom and Lab
Student must have two years of locating experience 
prior to enrolling in this class. The class will cover: 
the fundamentals of underground utility location; 
methods used to change the transmitter current 
levels and shape of the magnetic ! eld; how to 
measure the magnetic ! eld with the receiver; and 
how to produce a round magnetic ! eld and verify 
depth.
Course # ELTR 1645 70 
1.5 credits
Wed., Thur., and Fri., Feb., 10, 11, and 12
8 a.m.–4:40 p.m.
Location: EI 107
Instructor: Bill Mixer
Cost: $115.50****
Registration deadline: Feb. 4

Course # ELTR 1645 80
1.5 credits
Tue., Wed., and Thur., Mar. 30, 31, and Apr. 1
8 a.m.–4:40 p.m.
Location: EI 106
Instructor: Bill Mixer
Cost: $115.50****
Registration deadline: Mar. 25

Credit Class Tuition Costs

Hybrid: Internet Class with 
Classroom Lab
Fundamentals of underground utility location will 
be covered in this class including: methods used to 
change the transmitter current levels and shape of 
the magnetic ! eld; how to measure the magnetic 
! eld with the receiver; and how to produce a round 
magnetic ! eld and verify depth. Students registering 
for ELTR 1545 hybrid are automatically enrolled 
in the corresponding lab. Students must pass the 
online ! nal exam to be eligible to attend the lab.
Internet class
Course # ELTR 1545 H1
2 credits
Jan. 11 to Feb. 12
Location: Online
Lab
Thur. and Fri., Feb. 18 and 19
8 a.m.–4:50 p.m.
Location: EI 124
Instructor: Bill Mixer 
Cost: $154 **
Registration deadline: Jan. 8

Internet class
Course # ELTR 1545 H2
2 credits
Feb. 8 to Mar. 19
Location: Online
Lab
Thur. and Fri., Mar. 25 and 26
8 a.m.–4:50 p.m.
Location: EI 124
Instructor: Bill Mixer 
Cost: $154 **
Registration deadline: Feb. 4

Internet class
Course # ELTR 1545 H3
2 credits
Mar. 15 to Apr. 16
Location: Online
Lab
Thur. and Fri., Apr. 22 and 23
8 a.m.–4:50 p.m.
Location: EI 124
Instructor: Bill Mixer 
Cost: $154 **
Registration deadline: Mar. 11

The utility locator certi! cation class and lab 
were developed at the request of One-Call of 
Wyoming, who have provided funding to start 
this program. The utility locator certi! cation 
class is designed to train and certify utility 
locators on basic methods for locating and 
verifying underground utility lines.

Classes are offered either in the classroom 
or as a hybrid class (hybrid classes are online 
and the lab is in a classroom). Participants 
enrolling in a hybrid class will complete the 
lecture portion online. Students will need to 
log in to their hybrid class at 
www.caspercollege.edu/distance_ed

For more information please call 
Bill Mixer: 800-442-2963 ext. 2670
or Dave Arndt: 800-442-2963 ext. 2521 
www.caspercollege.edu/utility_locator

Grants
You may be eligible for a grant through the 

Department of Workforce Services to pay for 
the utility locator certi! cation class and lab, 
including books and supplies. 
For more information contact your local 
department of workforce agency at 
www.wyomingworkforce.org.

UTILITY LOCATOR CERTIFICATION

For information and upon registration of distance classes email wmixer@caspercollege.edu or call 268-2670 1 credit = 16 contact hours

*Tuition for a 1 credit class is $77 for Wyoming 
residents, $111 for WUE, and $213 for out-of-state 
residents.     
** Tuition for a 2 credit class is $154 for Wyoming 
residents, $222 for WUE, and $426 for out-of-state 
residents.   
***Tuition for a 3 credit class is $231 for Wyoming 
residents, $333 for WUE, and $639 for out-of-state 
residents.                                         
****Tuition for a 1.5 credit class is $115.50 for 
Wyoming residents, $166.50 for WUE, and $319.50 
for out-of-state residents. 

Residents of Alaska, Arizona, California, Colorado, 
Hawaii, Idaho, Montana, Nebraska, Nevada, New 
Mexico, North Dakota, Oregon, South Dakota, Utah, 
and Washington are eligible for the WUE tuition rate. 
For questions on your residency status, contact
Kyla Foltz, Admissions and Student Records Of! ce, 
AD 132 or 307-268-2111.
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WYOMING HOME PERFORMANCE WITH 
ENERGY STAR ® CONTRACTOR TRAINING
Contractors: learn how to diagnose and solve a 
variety of common problems affecting homeowners 
including: rooms that are too hot, cold or drafty; 
moisture problems; high energy bills; poor indoor 
air quality; and other comfort, safety, and ! nancial 
concerns. At this week-long technical training you will 
learn to evaluate a residence using a whole house, 
performance-based approach and be able to provide 
your customers with ways to achieve a safe, energy 
ef! cient home. Grow your business by expanding 
into the energy ef! ciency industry and increase 
customer satisfaction through professional expertise 
and superior service.

Our home performance training program will prepare 
you for Building Performance Institute (BPI) Building 
Analyst certi! cation. BPI is a nationally recognized 
organization that certi! es professionals in the 
building science industry. Contractors who participate 
in Wyoming Home Performance with ENERGY STAR 
training are permitted to use the ENERGY STAR 
logo and marketing materials.

Training topics include: 
• Fundamentals of building science
• Comprehensive home assessment
• Health and safety
• Building envelope evaluation
• Moisture management
• Air" ow and ventilation
• Heating and cooling equipment 
• Combustion appliance safety
• Diagnostic equipment (blower door, duct blower, 
   infrared imaging, etc.) 
• Energy use analysis
• Cost effectiveness of energy improvements
• Sales and marketing strategies
• And much more

Registration preference will be given to professional 
contractors who intend to participate fully in the 
Wyoming Home Performance with ENERGY STAR 
program and who own the required diagnostic 
equipment. A list of required equipment and 
suppliers is available from Wyoming Home 
Performance. Call 307-727-9924 for more 
information. Contractors who are not interested in 
full participation in Wyoming Home Performance 
with ENERGY STAR program will be admitted to 
the training course as space permits.

To apply or for more information, call 307-742-9924 
or email whpes@wyoec.org
Course # 0863 60
4.6 CEUs
Mon. thru Sat., Jan. 25 to 30
8 a.m.–5 p.m.
Location: CE 217
Instructors: Chris Dorsi (Saturn Resource 
Management, Inc.) and Geano Standifer (Wyoming 
Energy Council)
Cost: $1,200 per company (includes registration for 
                one person)
          $200 per additional person from the same the 
                company (max. three additional people per 
                company)
          $350 per person, BPI certi! cation testing fee
Application deadline: Jan. 18
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